Procedures for the Classroom
Discuss one-two each day of the first week.
•
Pick-up Corner or Pickup Place

A particular area of the table that is designated as the pick-up corner/place.  Papers and other materials to be picked up are placed there.  (See table layout below.)
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For teachers - Place a sticker in the area you want the pick-up corner.  This will remind students where to place the papers to hand in.  The table layout above allows you to walk down the first aisle and pick up all the papers and then the third aisle to pick up all the papers.  Saving many steps!  I changed the sticker each unit.  By that time the students had peeled it off the table anyway!
•
On Your Mark


During the first five minutes of the class you are to sharpen your pencil, get your notebook, copy the homework and complete the Do Now.
•
My time/ Your time


When I want your attention I will call out “It’s my time!”  
You will stop what you are doing, stop talking and look at 
me.

•
Table Jobs

Each person will get a job to complete each day to help their table.  Jobs are Notebook Ninja, Materials Manager, Pick-up corner/place Person and Substitute.  See group jobs for more information.
•
Pencil Sharpener


Use the pencil sharpener only for lead pencils.  Colored


pencils are made of clay and really tear up the blades.
•
Colored Pencils


Use small sharpeners in colored pencil box.  Please place 
shavings in table trashcan NOT in the colored pencil box.

•
Trash

There is a container on your table that is designated for trash.  Use it!  Do not get up and wander the room to throw a ppiece of paper away.  The Substitute is responsible for emptying it at the end of class.

•
Leaving classroom/Agenda

You must have your agenda with you every day.  You will not be allowed to leave the classroom for the bathroom if you do not have your agenda.
•
Teacher’s attention during activities


If you need my attention during activities do not call out – 

MISS!  I will be walking around the room checking on 
groups and will get to your table in a few minutes.
•
End of period

I dismiss the classroom – not the bell.  Do not start to pack up until I tell you to.  Walk out of the classroom.
