Instructions for Viewing
Students & Their Bids

In the SEMJF Symplicity Module




1. Log into the Symplicity module at https://law-smjf-
csm.symplicity.com/manager/ address and the password provided to you by the
Symplicity liaison. Then click with your email “go.”
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3. Select your school from the
drop down menu
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4. Click Apply Searc
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Student youmame72015@amail.com
Henry hb405@nova.edy GRAD
Erica 3@nova.edu GRAD
Diana dgs51@nova.edu GRAD
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5. Symplicity defaults to showing 20 students per page. You may either elect to
view more students per page by clicking on the “Showing” drop down box, or 09ABCDEFGHIJKLMNOPQRSTUV (ANl
m-you may click through multiple pages by using the “Page” drop down box.
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6. You may review information by individual students

by clicking on the desired student student’s last name.
Henry no4usi@nova.e GRAD May, 2014

Erica ae GRAD May, 2014
Diana GRAD May, 2014
Ryan aney@smue GRAD May, 2014
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7. Within each record, the “Main” tab
is under the “Core” tab and will show
basic information about the student.
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Georgia State University College of Law

Enter the expected graduation date of the student.
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Enter the student's current year in school.
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8. Click on the “Profile” tab (still within
the “Core”). The student’s graduation
date & year in school will be visible.




Follow steps 9 — 13 to view your students bids for employers. Click “OCI’ on the left of the
screen, a list of options will appear. Click “bids.” When the screen refreshes, click “More
Filters” (not shown) and then select current SEMIJF session, and your law school from the
appropriate drop down options. Click apply search.

SEMJF Bids Management
Bid/Applications

Student name, email, or id

Has Resume yes © no @ ignore

) H . yes “ no © ignore
Session 2015 Southeastern Minority Job Fair \
Bi Dinvalid  optin O

Employer - [keyword] | Go | waitist  not selected

cancelled ™ none

- Invitation O preselect T alternate
O lottery select T none
Law v ) .
School E accepted = declined
' none
Via Lottery 7 yes © no @ ignore
» Apply Search 1 @ehuts = Fewer Filters

After selecting Apply Search, you will only see your students bids. You should review this list often
throughout the student application period to make sure that your students are maximizing their

opportunities.




