
Example 
Powerpoint

A  G R E A T  W A Y  T O  S H A R E  M E D I A  

R E G U L A R LY  W I T H  Y O U R  F A M I L I E S !



I prefer to put 
media in reverse
chronological order.

• I add new slides to the beginning 

each time (right after the Title slide), 

so parents see the most recent 

content first.

• You can caption your media right on 

the slide.

• Think about sharing not only WHAT 

you were doing by WHY it is 

important.



You can add 
different types of  
media.
• Powerpoint is a great way to share 

pictures and video.

• One easy way to add media is to start 
with typing your captions in one of the 

text boxes, then click on Designer in 

the top right.

• Choose a cool design with a picture.

• Right-click on the picture and 

click change picture > from device OR 
One Drive (wherever you store your 

media.)



You can do the same thing for video:

• Instead of clicking change picture, 

delete the picture

• In the top menu, choose Insert

• Find Video (far right)

• Click the down arrow and choose 

this device to insert a video you have 

saved to your computer.

• Resize it to make it look good!



When you are 
ready to share this 
with parents...

• You can resend the same link on a weekly 

basis through your "newsletter" email.

• You can ask your ITC to post the link on your 

webpage.

• You can share it any other way that you 

regularly communicate with parents.

• The link will stay the same. You will simply add 

new content to the presentation.

• It is important that you set up the sharing 

correctly for parents to access your slideshow.



When you share your link...

Click the orange Share button (top, right).

Click Manage Access.

Click the small blue text Share

At the bottom it will say something like, "People in your organization can edit." Hover over this, it is actually a link. Click it.

This will open your Share Settings.

Click Anyone.

Click Can Edit and change to Can View.

• You can also set a date for your link to expire, the end of the school year, for example.

• You can choose to block downloads.

• You can even add a password parents would need to access it.
• Video Tutorial on next slide



Important!!!!!
When you want 
to share your 
link again...

• Click the orange Share 

button. (top right)

• Click Manage Access.

• Click Links

• Copy the link you 

already made.
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