
  FIRE DISTRICT OPERATIONAL PERMIT 
SPECIAL EVENTS INFORMATION / SCREENING FORM 

Fire District Headquarters • 11665 W. State St., Suite B • Star, ID 83669 • (208) 286-7772 • www.midstarfire.org                                                                       

 

 
TABLE OF CONTENTS 

1. Special Event Safety Provisions Guide 
2. Special Event Screening Form 

 
 
SCREENING FORM INSTRUCTIONS 

 Screening Form shall be submitted a minimum of 30 days prior to the scheduled event. 
 Submission of the Screening Form  does not constitute approval. Final approval will be granted only after all 

reviews and required inspections are completed. 
 Submit all forms and supporting documents to the Fire Marshal’s Office via the online permit portal. 
 Contact the appropriate City or County authorities for additional permits as needed. 
 A special event permit may be required after the screening is complete.  Please note that all fees will apply to the 

special event permits as outlined below.  
 
 
SPECIAL EVENTS FEES (WHEN REQUIRED)  
Special Event Permit $205.00  
Special Events Additional Inspection/Days $110.00 
Payment link will be sent via our permit portal during application review.  

 
AGENCIES HAVING JURISDICTION 
Fire District: ☐ Middleton Rural Fire District    ☐ Star Fire Protection District      

Law Enforcement: ☐ Ada County SheriƯ ☐ Canyon County SheriƯ  ☐ Other: ________________________________________ 

Emergency Medical Services: ☐ Ada County Paramedics ☐ Canyon County Paramedics  

City: ☐ City of Eagle  ☐ City of Middleton ☐ City of Nampa  ☐ City of Star 

County: ☐ Ada County   ☐ Canyon County  ☐ Gem County  

Health: ☐ Central District Health   ☐ Southwest District Health ☐ Other: ____________________________________________ 

Roadway:  ☐ Ada County Highway District ☐ Highway District 4 ☐ ITD ☐ Other: ______________________________________ 

 

 

CONTACT INFORMATION 
Middleton Rural Fire District 
Star Fire Protection District 
11665 W. State Street, Suite B 
Star, Idaho 83669 
Phone: (208) 286-7772 
Website: www.midstarfire.org 
Portal: www.midstarfirepermits.org 
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SCREENING AND APPLICATION INFORMATION:  
The event review process begins with the submission of a completed Screening Form to the Fire District. The Screening Form 
will be reviewed to determine if a Permit Application is required. Acceptance of the Screening Form does not constitute 
approval for the event. 
 
If, after review of the Screening Form, a permit is required, the completed Permit Application and all supporting 
documentation must be submitted to the Fire District Fire Marshal no later than thirty (30) days prior to the actual event date. 
 
It is the applicant’s responsibility to contact the applicable City, County, or both in which the event is being held for any 
additional permits that may be required. 
 
An inspection of the venue will be conducted before and/or during the event, and final approval will be issued at the time of 
the final inspection. 
 
LETTER OF INTENT / EVENT DESCRIPTION: 
A brief overview of the activity/event, including the types of activities, equipment, and amenities it will have (e.g., tents, 
amusement rides, cooking vendors, fireworks, propane heaters, generators). Total expected attendance over the course of 
the entire activity/event and maximum peak attendance at any one-time Date and time of day the activity/event will be ready 
for inspection. Name(s) and phone number(s) of on-site contact(s) the inspector will be working with 
 
SITE PLAN/ ROUTE MAP/INTERIOR PLANS:  
To ensure appropriate review for each event, it is required to submit a detailed site plan and route map with the application. 
This is applicable for moving routes and fixed venues. The site plan shall be submitted in a clear and legible manner. Larger 
maps or blueprints may be necessary.  
 
Site Plan/Route Map shall include but not limited to the following:  

 Emergency Service access shall comply with the International Fire Code.  
 full property view with surrounding streets, other structures, and fire department access roadways (on-line maps 

work well for this) and hydrants.  
 Include a separate map showing street closures, if there are any, and types and locations of barricades. 
 Provide distances between the event amenities, equipment, and other structures. 
 If applicable, identify areas where cooking or other activities will take place and the location of any generators or 

other amenities.  
 Fences, barriers, and other obstructions to pedestrian or vehicle access 
 Logistic area. (Deliveries, pick-up, trash services, staging)  

 
Interior Plans: interior plans are required for activities/events in a building or tent. Include but not limited to the following: 

 Placement of fire extinguishers. 
 Location and width of exit doors/openings. 
 Location of exit, no smoking, and other signage.  
 Location of emergency lighting fixtures and their power source (battery, generator).  
 Stages and platforms.  
 Tables and seating layout, including width of aisles between tables/seating areas. 
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PUBLIC SAFETY PLAN:  
If the Fire Code OƯicial determines that an indoor and outdoor event has an adverse impact on public safety (diminished 
access to buildings, structure, fire hydrants and fire apparatus access roads) or public safety services, the Fire Code OƯicial 
shall have the authority to order the development of or prescribe a plan for the provisions of an approved level of public safety.  
The public safety plan shall address items such as emergency vehicle ingress and egress; fire protection, emergency medical 
service; public assembly area; directing of attendees and vehicles (include the parking of vehicles); vendor and food 
concessions distribution; the need for law enforcement, and fire and emergency services personnel for such event.  
 
FIRE WATCH PERSONNEL:   
One or more Fire Watch personnel shall be provided at every event at the rate of at least one for each event, and at least one 
per each 1,000 participants or spectators, to remain on duty during the times such places are open to the public, or when 
such activity is being conducted. Fire Watch personnel shall have access to an emergency service (911) alert system; fire 
extinguishers and firefighting equipment as necessary; keep diligent watch for fires, obstruction to means of egress and other 
hazards during the event when accessible to the public or such activity is being conducted, take prompt measures for 
remediation of hazards, extinguishment of all fires, and assist in the evacuation of the public from structures or event area in 
needed.  
 
STANDBY PERSONNEL:  
One or more trained crowd managers or other qualified people, at a ratio of one crowd manager/supervisor for every 250 
occupants, should be provided during the event when such places are open to the public, or activity is being conducted.  
 
SECURITY:  
The law enforcement agency having jurisdiction has final authority to determine the event security requirement. Contact the 
local law enforcement agency regarding security requirements. If the appropriate numbers of licensed private security guards 
in not provided, or prove to be inadequate, the Fire Marshal, Law Enforcement Agency, and City OƯicials maintain the right 
to shut down any or all components of the event and/or to request additional security services. Please note that fees for 
services may apply.  
 
MEDICAL:  
The Emergency Medical Service provider having jurisdiction has the final authority to determine the vent medical services 
requirement. Contact the Emergency Medical Service agency having jurisdiction for requirements. If appropriate medical 
services are not provided, or proved to be inadequate, the Fire Marshal, Law Enforcement Agency, City OƯicials maintain the 
right to shut down any or all components of the event and/or to request additional emergency medical services. Please note 
that fees for services may apply. 
 
PARKING AND TRAFFIC:  
As an event organizer, there should be a parking and traƯic plan suitable for the environment in which the event will take 
place. Remember that parking, traƯic congestion and environmental pollutants are all factors of concern at all events. The 
plan should include access and/or accessible parking (handicapped), the use of carpools, parking shuttles, public 
transportation, and alternative modes of nonpolluting transportation whenever possible. The parking and traƯic plan shall 
also be included in the Site Plan/Route Map. You may be required to work with the State and or Local traƯic authorities for 
permit and approval.  
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SecƟons A, B, and C must be completed by the event host, event coordinator, or an authorized representaƟve who is familiar with 
the overall details of the proposed event. Once completed, please upload the form to our permit portal for review. AŌer we receive 
your submission, our team will review the informaƟon and provide a response with any added requirements, permits, or approvals 
that may be needed. Please send your applicaƟon at least 30 days before your event to allow enough Ɵme for review and 
processing. 
 

SecƟon A, B, & C TO BE COMPLETED BY HOST OR AUTHORIZED REPRESTAITVE  

A. EVENT INFORMATION  

Event Name:  

Event Date(s) & Time(s):  

Site Address:                                                                                                         City:                                                                             Zip: 

Company/OrganizaƟon:                                                                                                                  

Contact Person:                                                                                                   Role: 

Phone:                                                                                                                      Email:  

Property Owner:  

Contact Person:                                                                                                   Role:  

Address:                                                                                                                  City:                                                                             Zip: 

Phone:                                                                                                                      Email:  

Have you obtained property use authorizaƟon from the property owner?   ☐ Yes ☐ No   (If yes aƩach signed documents)  

B. PROPOSED ACTIVITIES AND CONDITIONS: Does the event include any of the following?  

1 ☐ Yes   ☐ No More than three hundred guests/parƟcipants in aƩendance at any one Ɵme? 

2 ☐ Yes   ☐ No Street or road closures? 

3 ☐ Yes   ☐ No Overnight group ouƟngs are not located in a designated camping area? 

4 ☐ Yes   ☐ No 
Individual or adjacent tents/canopies/E-Z Ups/ membrane structures that are either: A) four hundred sq.Ō. or 
larger with one or more sidewalls, or B) seven hundred sq.Ō. or larger without sidewalls? 

5 ☐ Yes   ☐ No Cooking or Beverage vendors? (Food tucks or cooking within tent/canopy/E-Z Up/membrane structure) 

6 ☐ Yes   ☐ No Carnival or fair acƟviƟes? (e.g., rides, game booths, food vendors, or contest or demonstraƟons) 

7 ☐ Yes   ☐ No Water AcƟviƟes (e.g., swimming, boaƟng, fishing, or contest or demonstraƟons) 

8 ☐ Yes   ☐ No Use of open flames? (e.g., pit BBQ, candles, campfires/bonfires, fire performance, special effects) 

9 ☐ Yes   ☐ No Pyrotechnics or fireworks? (e.g., aerial or ground effects, proximity, spark machines/fountains) 

10 ☐ Yes   ☐ No 
Vehicle on display in an assembly space? (e.g., tent, convenƟon center, mall), or parked in any locaƟon. For 
television/commercial/movie producƟon. 

11 ☐ Yes   ☐ No 
Change of building use for the event? (e.g., office or warehouse used for dining, concert, or party, retail space 
used for a maze or other aƩracƟon)   
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Provide a descripƟon of the event:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

C. CERTIFICATION 

I understand that my signature signifies my commitment to the accuracy and completeness of the informaƟon provided, and my 
compliance with all applicable regulaƟons and requirements pertaining to this project. Furthermore, I acknowledge that any false 
statements or omissions may result in addiƟonal fees, delays, or other administraƟve acƟons as deemed necessary by the governing 
body overseeing this applicaƟon. 

Print Name:                                                                                   Signature:                                                                                       Date:  
 

VictorIslas
Arrow
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