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Article 1 — Recognition
CSEA to AUSD

Date: 10/1/2025

Time:

1.1 Acknowledgment: The District hereby acknowledges that the Union is the
exclusive bargaining representative for all classified employees holding those
positions described in Appendices Al and A2, attached hereto and incorporated
by reference as a part of this agreement. All newly created positions, except those
that are lawfully certificated, management, confidential or supervisory shall be
assigned to the bargaining unit. Disputed cases shall be submitted to PERB for

resolution.

12 Scope of Representation: The scope of representation shall be limited to any
terms and conditions of employment required by the Public Employment
Relations Board and as required by law under the EERA (Employer-Employee
Relations Act.) Nothing herein may be construed to limit the right of the District
to consult with the Union on any matters outside the scope of representation.
Nothing herein may be construed as a waiver of CSEA’s right to bargain
over mandatory subjects of bargaining under EERA. [DISTRICT IS IN
AGREEMENT W/PROPOSED LANGUAGE]

1.2.1 The District shall provide advanced notice to both the Chapter President
and the CSEA Labor Relations Representative of any proposed action
constituting a change in any practice or policy within the scope of
representation. Such notification shall be made by e-mail with a follow-
up by personal service or U.S. Mail and shall provide the Association a
reasonable opportunity to assert a demand to negotiate prior to the
adoption of the practice or policy by the District or the Board of
Education. Such notification shall be separate from the Board of
Education agenda.
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Article 1 — Recognition
CSEA to AUSD

Date: 10/1/2025
Time:

1.1 Acknowledgment: The District hereby acknowledges that the Union is the
exclusive bargaining representative for all classified employees holding those
positions described in Appendices Al and A2, attached hereto and incorporated
by reference as a part of this agreement. All newly created positions, except those
that are lawfully certificated, management, confidential or supervisory shall be
assigned to the bargaining unit. Disputed cases shall be submitted to PERB for
resolution.

12 Scope of Representation: The scope of representation shall be limited to any
terms and conditions of employment required by the Public Employment
Relations Board and as required by law under the EERA (Employer-Employee
Relations Act.) Nothing herein may be construed to limit the right of the District
to consult with the Union on any matters outside the scope of representation.
Nothing herein may be construed as a waiver of CSEA’s right to bargain
over mandatory subjects of bargaining under EERA. [DISTRICT IS IN
AGREEMENT W/PROPOSED LANGUAGE]

1.2.1 The District shall provide advanced notice to both the Chapter President
and the CSEA Labor Relations Representative of any proposed action
constituting a change in any practice or policy within the scope of
representation. Such notification shall be made by e-mail with a follow-
up by personal service or U.S. Mail and shall provide the Association a
reasonable opportunity to assert a demand to negotiate prior to the
adoption of the practice or policy by the District or the Board of
Education. Such notification shall be separate from the Board of
Education agenda.

1.3

unfair-laber practice charge-at the diseretion-ei the Unien: [DISTRICT IS
NOT IN AGREEMENT W/PROPOSED LANGUAGE]
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Article 2 — Non-Discrimination
CSEA to AUSD

Date:

Time:

2.1 Discrimination Prohibited: No employee in the bargaining unit will be illegally
harassed, bullied, favored or discriminated against in wages, hours, or other terms
and conditions of employment as set forth in this agreement because of their
his/her: [DISTRICT IS IN AGREEMENT W/PROPOSED LANGUAGE]

a) Political opinions

b) Political affiliations

c) Race

d) National origin

e) Religion

f) Marital status

g) Age

h) Sex

i) Physical disabﬂindeMWq

i Membership in the Union

k) Lawful union activities

D Engaging in protected activity [DISTRICT IS IN AGREEMENT
W/PROPOSED LANGUAGE]

m) Immigration status [DISTRICT IS IN AGREEMENT
W/PROPOSED LANGUAGE]

99 This article will be subject to the grievance procedure commencing in Step IL. If
not resolved at Step II, the grievant may choose in writing to either go to Step I1I
or go to an appropriate state or federal agency with the grievance. The-decistonto

o eliminates-the-otheroption—|DISTRICT IS IN AGREEMENT
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Article 3 — Dues Check Off and Organizational Security (Tentative Agreement)
CSEA to AUSD

Date: 12/10/2025

Time: 10:55am - TA

ARTICLE 3 — Dues Check Off and Organizational Security

3.1

District shall refer all emplovee questions about CSEA-ex dues over to the

CSEA Chapter President and Labor Relations Representative.

CSEA shall have the sole and exclusive right to receive the payroll deduction

3.3

for regular membership dues. The District may. upon appropriate written
authorization from anv emplovee. deduct and make appropriate remittance
for insurance premiums. credit union pavments. savings bonds. charitable
donations. or other plans or programs jointly approved by the Union and the

District.

Dues Deduction: The emplover shall deduct, in accordance with the CSEA

34

dues schedule. dues, from the wages of all emplovees who are members of
CSEA. Managers. supervisors and confidential emplovees shall not instruct
emplovees on the process to leave CSEA, but instead simply refer anyv
questions to the CSEA Labor Relations Representative. and-shall obtaintheir
&fﬂﬁ%&k}ﬂ-iaehalﬁﬂ#—ﬂ%ﬁméﬁn—hefa%meessiﬂﬂ—mwwezmaﬂ—ﬁeque&&

The emplover shall not be obligated to put into effect any new or changed

3.5

deduction until the pav period commencing thirty (30) dayvs or more after
such submission by CSEA. There shall be no charge by the emplover to
CSEA for resular membership dues deductions.

3.6

Hold Harmless Provision: CSEA shall defend, indemnify and hold the

District. and its officers and agents. harmless for any claims arising from its

compliance with this article for any claims made by the emplovee for
deductions made in reliance on information provided by the emplovee

organization to the emplover to cancel or change membership dues
authorization. The emplover shall be required to promptly notify CSEA of
anv claims made bv emplovees relating to dues authorization.




3.7 Reasonable and Pertinent Information: CSEA shall provide any reasonable
and pertinent information needed by the District to fulfill the provisions of
this agreement.

[Previous Article]
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Article 4 — Employee Rights — TA \& / ' O / 8 6

CSEA to AUSD
Date: 12/10/2025
Time: 3:14pm

4.1 Personnel Files:

4.1.1

The Board shall not base any disciplinary action against an employee
upon materials, which will not be or are not contained in such employee’s
personnel file maintained at the District Office. Prior to any disciplinary
action, the employee shall be presented with a copy of the derogatory
written material.

Employees shall be provided with a written copy of any derogatory
written material ten (10) workdays prior to its placement in the personnel
file. At such time, the employee shall have the opportunity to review such
material and prepare written comment- to be attached to the material prior
to its placement in the personnel file. Such a review shall take place
during ' <= normal business hours. and the employee shall be released
from duty for this purpose without salary reduction. At the supervisor’s
discretion, part time employee- may be required to review the file before
or after their scheduled work hours. Time required for review will be in

paid status.

An employee shall have the right at the convenience of the District to
examine and/or obtain one copy of any material from the employee’s
personnel file with the exception of material that includes ratings, reports,
or records, which were obtained prior to the employment of the employee
involved. The material reviewed shall remain with the file. Such review
shall take place when the employee is not required to render service to the

District.

Any person who places written material or drafts written material for
placement in an employee’s file shall sign the material and signify the
date on which material was drafted. Any written materials placed in a
personnel file shall indicate the date of such placement.

Access to evaluation material shall be limited to the members of the
District’s administration or their authorized agent on a need-to know
basis. Board and Personnel Commission members may request the
review of an employee’s file.

4.2 Performance Evaluation:




4.2.1

4.2.2

4.2.3

4.2.4

4.2.5

4.2.6

All regular classified employees shall be evaluated by their immediate
supervisor in accordance with the following schedule:

A. Probationary employees — at the end of the third and sixth month of
service. The evaluation forms will be sent out at the end of the
second and fifth month and must be returned before the end of the
third and sixth month.

B. Permanent Employees — at least once each year between February 15
and March 31 and at any time more than sixty (60) working days
later when the employee leaves the control of that supervisor or in
accordance with Section 4.2.6 of this Agreement.

Purpose: Evaluation is an ongoing process to review an employee’s job
performance and make positive suggestions for improvement in
appropriate areas.

Each immediate supervisor under whom the employee has served for
sixty (60) working days or more during any rating period shall provide a
performance evaluation, even though the employee may have left their
his-her control. If the employee has not served sixty (60) working days
under one supervisor during the probationary period, the supervisor under
whom the employee has worked the longest period of time will make the
evaluation.

Performance evaluation reports shall be made on forms prescribed by the
Commission (copy attached as Appendix D), which shall be prepared by
the employee’s immediate supervisor, if possible. This form shall be
reviewed by the next higher supervisor, the Department Head and
Personnel Director. The District and Union agree to meet for the purpose
of developing a new evaluation form. If such a form is mutually agreed
upon, it shall replace Appendix D of this Agreement.

The immediate supervisor shall present the performance evaluation report
to the employee and shall discuss it with them hisv-her The evaluation
form shall be signed by the employee to indicate receipt and they ke-she
shall be given a signed copy. When the employee is no longer supervised
by the person preparing the evaluation, it may be delivered by mail. The
signature of the employee does not imply agreement with the evaluation.
When an employee is rated below satisfactory, in any factor, the rater
shall give written reasons for such rating.

Special Evaluation: Employees may be evaluated more frequently when
there is reasonable cause for such evaluation. Such evaluations shall be
made on the prescribed form. They shall be delivered to the employee




4.3

4.4

personally by their his‘her immediate supervisor, whenever practicable.
A copy of such evaluation shall be placed in the employee’s personnel
record. The operation of this Section shall not preclude the District from
issuing # performance improvement plan, nor shall the issuing of -
sorlormanee improvement plun require the operation of this Section.

1-=

427 Jeh performance concerns shall be addressed diseu ssed with the

employee at the time they arise. issue-is-pertnent, rather than waiting

5 &3

until the sritten evaluation, helding it inabevanee-until-thetimeof

gafddsyen sy i fd se vy
writtea-evaluation

42.8 Approved use of union coniract or legally protected icave within the
emplovee’s earned or authorized entitlement shall not, by itself, resul:

in a negative evaluation rating, Before issuinga ratins below “meets

+ds” in attendance. the evaluator shall review the emplovee’s

thorized leave from anyv unauthorived

dyess exoessive

Drug and Alcohol Testing: The employer shall not question a driver concerning
the use of alcohol or controlled substances without first informing the driver of
the right to have a union representative present throughout the questioning. If the
driver then requests union representation, no such questioning shall occur in the
absence of the union representative. The employer shall not use any information
obtained in violation of this paragraph in any action against the driver.

The probationary period for new emplovees shall be six (6) months or one

hundred thirty (130) davs of paid service working in their classification,
whichever is longer. Paid service in the same classification during summer uf

intercession shall count foward probation,

For purposes of calculating days of service. holiday or vacation davs shall
count towards this calculation. but other days of leave. including but not
limited to. illness leave. injury leave, bereavement leave, parenting leave or
pregnancy leave shall not count towards 130 days of service so as to provide
the district with reasonable opportunity to observe and evaluate an
emplovee’s performance on the job before according them the status of
permanent emplovee. For employees on 10-hour w ork schedules.
probationary service shall be measured on a pro-rata basis:

e One (1) ten-hour workday shall be credited as one and one-guarter
(1.25) days toward the probationary period.




e Five (3) consecutive ten-hour davs shall therefore equal six and one-
quarter (6.25) probationary davs. the equivalent of five (3) eight-hour
davs.

At the conclusion of the probationary period. emplovees shall be considered
permanent members of the bargaining unit.

The above applies to Promotional Probation, cutlined further in Article 15.4.

£ D
T Covnglls
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Article 5 — Union Rights
AUSD to CSEA
Date: 10/31/2025

Time:

5.1 Union Rights

511 The Union shall have the right of access at reasonable times to areas in which
employees work. Authorized representatives of the Union shall be permitted to
transact official business on school sites at reasonable times, providing that they
first contact the building principal or site administrator to notify receive-approval
of their presence on the site. and-thatsSaid activity dees-should not reasonably
interfere with or interrupt normal school operations_and in collaboration with
the site administrator. The right of access shall not be unreasonably denied.

512 The Union shall have the right to post notices of activities and matters of'the
Union concern on bulletin boards designated by the District for the Union
notices. Such bulletin board area will be identified by the immediate supervisor
of the facility and labeled “Union Business.”

513 The Union shall have the right to use the District mail service and employee
mailboxes for the Union communications to employees. Any correspondence that
is labeled as confidential shall be treated as such. All information of a general
nature shall be immediately forwarded to the superintendent.

514 The Union shall have the right of up to twelve (12) days of release time for
employees who are Union state officers to conduct necessary state or regional
Union business. The Union shall reimburse the District for the release time for
Union state officers at the daily substitute rate if a substitute is hired. The
president or their his/her designee shall be released upon request for a maximum
of sixty (60) hours per month. Additional hours may be added by mutual
agreement of the Association and the District. If these additional hours are
requested and mutually agreed to on a permanent basis the Union will reimburse
the District for one-half (1/2) of the CSEA President’s salary and benefits on a
pro-rata basis. The treasurer shall be released upon request for a maximum of
sixteen (16) hours per month for official union business. Additional hours may be

added by mutual agreement.

51.5 The Union shall have the right of release time for Union chapter delegates to
attend the Union Annual Conference. Two (2) delegates for the first one hundred
fifty (150) and one (1) additional delegate for each additional one hundred (100)

members or fraction thereof.



5.1.10

5.1.11

5.1.12

The Union shall have the right to conduct an annual orientation session on this
Agreement for bargaining unit employees during regular working hours not to
exceed two (2) hours and the time of the meeting shall be mutually agreed upon
by the Union and the District. These may be held scheduled with the site
administrator on a site-by-site basis. Additional time may be granted by the
District for Union representatives to meet with employees during non-student
time for further orientation or contract in service.

Within thirty (30) days after the execution of this contract, the District shall
email a link of the updated Agreement to all bareaining unit emplovees. The
District will print or duplicate a copy of this contract to every employee in the
bargaining unit_if requested by the Chapter. The Union shall pay for the cost of
the paper. The District shall pay all other costs. Any employee who becomes a
member of the bargaining unit after the execution of this Agreement shall be
provided with a copy of this Agreement by the District. Each employee in the
bargaining unit shall be provided by the District with a digital copy of any
written changes agreed to by the parties to this Agreement during the life of this
Agreement.

The Board authorizes the Union to use the District’s facilities and buildings at
times other than normal working hours and hours of student instruction as long
as the Union submits the appropriate Civic Center Act form to the immediate
supervisor of the facility or building. In emergencies the board may authorize the
Union to use the District’s facilities and buildings during normal working hours
as long as the Union declares in writing that the use of such facilities and
buildings constitutes an emergency and as long as the use of such buildings and
facilities does not interfere with the instructional program.

The Union agrees to leave facilities, buildings and/or equipment used in a clean
and orderly condition.

The Board shall not conduct negotiations with any other organization that claims
to represent the employer-employee relations interest of employees in any of the
classes (job titles) identified by the Board in the official Union recognition

document.

The Union shall have the right to review employee personnel files when
accompanied by the employee or presentation of a recent written authorization

signed by the employee.

Compliance with AB119 and California Government Code § 3555-3559: The

District will provide CSEA with the name. iob title. department. work
location. work. home. and personal cellular telephone numbers. personal
email addresses on file with the emplover. and home address of any newly
hired emplovee within 30 days of the date of hire or bv the first pay period




of the month following hire. The District shall also provide CSEA with a list
of that information for all employees in the bargaining unit at least every
120 davs. The information identified in this section shall be provided
recardless of whether the newly hired public emplovee was previously
emploved by the public employer.

5.1.13 The district will provide the Chapter President, Labor Relations
Representative, and/or designee of the Association with at least ten (10)
work davs’ advance written notice of any new emplovee orientation. except
in cases of an unforeseen circumstance that is bevond the District’s control.
The Association shall have the right to participate in the new emplovee
orientation for all newly hired bargaining unit members. Participation shall
be for no less than sixty (60) minutes of paid time, free from supervisory
influence or presence. During this time. the Association mayv present
information about the rights and benefits of membership. the collective
bareaining agreement, and other matters related to the bargaining unit.
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Article 7 — Hours and Overtime V7
AUSD to CSEA

Date: 1/12/26

Time:

7.1 Workweek: The workweek shall consist of five (5) consecutive days, Monday
through Friday, erTuesday-through-Saturday. This Article shall not restrict the
District’s right to extend the regular workweek or workday when it is deemed
necessary to carry on the business of the District on an overtime basis.

The T, oy ¢} eoryely Catpypdays wanle o ale vl e Foyae anatiare santo A
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711 Procedures for establishment of a four (4) day, ten (10) hour per day work
schedule:

Ten (10) hour Workday: Employees who are assigned to work a four
(4) day, ten (10) hour per day work schedule shall conform to the

following:

1) The workweek shall consist of four (4) consecutive days. Insofar as
practicable, rest periods shall be in the middle of each work period at
the rate of fifteen (15) minutes after every two hours worked.

2)  Overtime is ordered and authorized working time in excess of ten
(10) hours per day or forty (40) hours in one (1) week and shall be
compensated at a rate equal to one and one-half (1-72) times the
employees’ regular rate of pay. Two (2) days off shall be paid at the
rate of 1-% times the employee’s regular rate of pay. Sundays shall
always be at two (2) times the regular rate of pay with the other two
days at 1-% times regardless of the other two (2) days except for
Holidays. Also see Section 7.9.1.

3) Holidays on Saturday or Sunday: When a holiday falls on Saturday
or Sunday that day shall be deemed the holiday.

4) Holidays on Non-Work days: When a holiday falls on Monday or
Tuesday, the preceding Sunday shall be deemed to be that holiday.



When a holiday falls on Wednesday, the following Thursday shall be
deemed to be that holiday.

5)  For the purposes of accrual and use of holidays, vacation days and
leave days, a day shall be defined as ten (10) hours.

6) For the purposes of establishment of a probationary period, one (1)
ten (10) hour workday shall be the equivalent of one and one-quarter
(1.25) days, five days of eight (8) hours is equal to four (4) days of
ten (10) hours.

7)  Additional employees, positions or classifications may request a four
(4) day, ten (10) hour per day schedule. Requests to be granted must
have the approval of the following: Immediate Supervisor, the
District’s Human Resources administrator, and the Labor
Management Committee.

8) Administrators may also request four (4) day, ten (10) hour
schedules. These requests would require the approval of the
following: employees affected, the District’s Human Resources
administrator, and the Labor Management Committee.

7.2 Workday: The length of the workday shall be designated by the District for each
classified employee in accordance with the provisions set forth in this Agreement. Each
bargaining unit employee shall be assigned a fixed regular and ascertainable minimum
number of hours per day (with fixed, regular, starting and ending times), days per week
and months per year. These hours shall not be flexed without the consent of the affected
employee. Each position, including regular and limited term positions, shall be
combined for purpose of calculating benefits. Specific adjustment in the assigned work
year shall be allowed for Food Service Drivers to accommodate the needs of the school
and District. Arrangements will be designated for classifications and not to accommodate

individual employees.

7.2.1  Mandatory Training: Employees shall be provided with appropriate time to
complete mandatory online training during their regular scheduled work day. If
an employee cannot complete mandatory training during their regular work day,
they may complete the training outside of work hours with supervisor approval.
If requested, the District shall provide a work station to complete training.
Employees will be compensated the appropriate rate of pay.

73 Increase in Assigned Time: Any employee in the bargaining unit who works a
minimum thirty (30) minutes or more per day in excess of their histher regular part time
assignment for a period of twenty (20) consecutive working days or more shall have
their histher regular assignment adjusted upward to reflect the longer hours, effective
with the next pay period for purposes of calculating fringe benefits. This section 18




intended to address District needs that will extend beyond twenty (20) days but shorter
than six (6) months. After six (6) months the increase in assigned times shall become

permanent.

74  Increase in Assigned time or Work Year: When an existing permanent position is
assigned a permanent increase in time of mere-than sixty (60) minutes or more per day
the increased position shall be considered “vacant.” When an existing permanent position
is assigned a permanent increase in workdays of more-than twenty (20) or more days per
year the increased position shall be considered “vacant”. Positions that are classified as
“vacant” shall be filled as specified in Article 15 — Order of Preference of Filling
Vacancies. The provisions of this section shall not apply to bus drivers as set forth in

19.1.8.

74.1 Paraeducators. Instructional-Assistants—Speecial-Needs; Health Care
Assistants, and Health Care Assistant LVN who are assigned to “medically
fragile” students may have their regularly scheduled work hours adjusted
in order to meet the needs of the student without declaring the position

vacated.

Medically fragile students are those students who are required to have a

Paraprofessional nstructional- Assistant—speetalneeds or health Care

Assistant LVN who is trained to meet their specific medical needs, e.g,
students who have a tracheotomy.

7.5 Three and one-half (3 %) hour positions in the following classifications which
share a work day schedule shall be combined to make one (1) six (6) hour assignment
when either position becomes vacant: Instructional Assistant (funded by General Fund
only), Instructional Assistant —Bilingual, Paraeducator L. 11 or IIL, astructional

tant_ Seecial EducationInstruetional Assistant —Special-Needs, and Study Hall

RS LL
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Assistant.

7.6  Lunch Periods: All employees covered by this Agreement shall be entitled to an
uninterrupted lunch period. The length of time for such lunch period shall be for a period
of not longer than one (1) hour nor less than one-half (1/2) hour at a reasonable time,
around the middle of the workday and may be extended with the prior approval of the
immediate supervisor. The lunch period shall be taken by employees who work five (5)
hours or more per day. Those employees who work less than five (5) hours per day shall
not be required to take a lunch period. The exception to this Section is the Food Service
employees who take their lunch period anytime during their shift with the approval of
their immediate supervisor. An employee required to work during their his/her lunch
period shall receive overtime pay at one and one half (1-%) times their rate of pay.

7.7 Rest Periods:



7.8

7.7.1

7.7.2

7.7.3

7.7.4

All bargaining unit employees shall be granted rest periods, which,
insofar as practicable, shall be in the middle of each work period at the
rate of fifteen (15) minutes per four (4) hours worked. Employees
working three (3) hours or more consecutively per day shall be entitled to
at least one (1) rest period and said rest period shall be in the middle of
the work period. The rest period shall be scheduled at the mutual consent

of the employee and the supervisor.

Specified periods may be designated only when the operations of the
District require someone to be present at the employee’s work site at all
times. Such times shall be mutually agreed upon between employees and
their supervisors.

Rest periods are a part of the regular workday and shall be compensated
at the regular rate of pay for the employee.

The rest period is intended to be a recess to be preceded and followed by
an extended work period. Thus, it may not be used to cover an employee’s
late arrival to work or early departure or extended lunch period unless an
employee obtains prior approval from immediate supervisor. It may not
be regarded as accumulative if not taken.

Overtime: Overtime is ordered and authorized working time in excess of eight (8)
hours per day or forty (40) hours in one (1) week. For any position or class of
positions for which the established workday and workweek are less than eight (8)
hours, but seven (7) hours or more and less than forty (40) hours but thirty-five
(35) hours or more, all hours worked in excess of the established workday and
workweek shall be compensated for at the overtime rate. No one shall order or
authorize overtime unless it is compensable as provided below.

7.8.1

7.8.2

Any employee having an average workday of four (4) hours or more
during the workweek shall be compensated for any work required to be
performed on the sixth or seventh day following the commencement of
the workweek at a rate equal to one and one-half (1 }3) times the regular
rate of pay of the employee designated and authorized to perform the
work. Any employee having an average workday of less than four (4)
hours during a workweek shall, for any work required to be performed on
the seventh day following the commencement of his workweek, be
compensated for at a rate equal to one and one-half (1 %2) times the
regular rate of pay of the employee designated and authorized to perform

the work.

In determining the eligibility of an employee to receive the prescribed
overtime rate, the number of hours “worked” by an employee shall
include, in addition to actual hours worked, time during which the



7.9

7.10

7.8.3

employee is excused from (and is paid for) holidays, sick leave, vacation,
compensating time off or any other paid leave of absence.

All overtime shall be reported and credited in multiples of fifteen (15)
minutes working time.

Compensation for Overtime:

7.9.1

7.9.2

7.9.3

Any employee who is suffered or permitted to work overtime, authorized
by their his/her supervisor, shall be paid at one and one-half (1-2) times
the employee’s regular rate, except that such work performed on non-
holiday Sundays and non-Sunday holidays shall be paid at two (2) times
the employee’s regular rate of pay, and such work performed on Sunday
holidays shall be paid at three (3) times the employee’s regular rate of
pay, for all overtime worked.

An employee in the bargaining unit shall have the option to elect to take
compensatory time off in lieu of cash compensation, with the approval of
the responsible administrator, for overtime work at a rate of one and one-
half (1 ') times the overtime hours worked. Compensatory time shall be
taken at a time mutually acceptable to the employee in the bargaining unit
and the District within twelve (12) months following the date on which it
was earned. If the compensatory time has not been taken within twelve
(12) months following the date on which it was eaned, the District shall
pay the employee in cash for all such time at the appropriate overtime rate
based on the employee’s current rate of pay. Request for payment for
compensatory time after twelve (12) months shall be generated by the
employee on a payroll voucher. The District also has the option to pay
out compensatory time after twelve (12) months.

Overtime of less than fifteen (15) minutes shall be credited at fifteen (15);
all overtime shall be reported and credited in multiples of fifteen (15)
minutes of working time and shall be rounded up to the nearest fifteen
(15) minute increment.

Overtime-Equal Distribution: Overtime shall be offered, distributed and rotated
as equally as it is practical among employees in the bargaining unit. A list shall
be formulated on work site, department, classification and related classifications
according to seniority for this purpose.

7.10.1 In the event that employees at a specific work site chose not to work

overtime, that overtime may be offered to employees within the same
classification at other worksites.



7.11

7.12

7.13

7.14

7.15

7.16

7.10.2 If no employees within the classification choose to accept the overtime,
the additional hours may be offered to other unit members outside the

classification.

7.10.3 The rules governing the assignment of overtime shall be used with each
group for additional compensation. Hours worked which do not fall
within the overtime provision shall be paid at the classification’s assigned
straight time rate as detailed below in 7.19.

Right of Refusal: Any employee shall have the right to reject any offer or request
for overtime or call back unless the District designates it as an emergency.

Standby Time: Any bargaining unit employee required to be on standby shall be
compensated with three (3) hours of pay at the regular rate of pay for each day of
standby time. If the person on standby time is called to perform services, his/her
pay shall be subject to that which is in the callback section 7.13.

Call-Back Pay: Employees called in to work from their homes on an emergency
basis (not scheduled in advance shall be paid two (2) hours of pay at the regular
rate as a bonus for being called in and shall be paid at time and one-half (1-72)
rates for the time actually worked on the call-back basis.

Scheduled Overtime: Employees assigned work on a pre-scheduled basis at a
time period outside of and not consecutive with their regular eight (8) hour
assignment shall be guaranteed at least two (2) hours of pay at one and one-half
(1-%4). Any employee working over eight (8) hours in a twenty-four (24) hour
period shall be guaranteed at least time and a ene-and-ene-half (1 %2) for all
hours worked over eight (8) hours. Advance notice includes notification during
the previously worked shift, or notification at least sixteen (16) hours in advance

of the overtime.

Unscheduled Overtime: When an full-time employee is assigned unscheduled
overtime at the end of their work shift above their histher regular employment
their thev his/e shall be entitled to one (1) hour at his/her regular rate for such
assignment in addition to pay at one and one-half (1 %) for the time actually
performed on the overtime assignment.

Temporary Shift Change: An employee who has their hisfhershift changed to
substitute for an absent employee shall receive pay at the rate of one and one-half
(1-%2) of their histhe regular salary for the number of hours worked over eight (8)
hours in a twenty-four hour period, if the employee does not receive at least
sixteen (16) unassigned hours prior to the substitute shift.



7.17

7.18

Hours Worked: For the purpose of computing the number of hours worked, all
time during which an employee is in paid status shall be construed as hours

worked.

7.17.1

Seniority for the purposes of this section shall be defined as per Sections
17.1.1 and 17.1.2.

Shift Differential — Definition and Compensation

7.18.1

7.18.2

7.18.3

7.18.4

7.18.5

7.18.6

7.18.7

7.18.8

7.18.9

Day Shift: Includes all full-time positions, which are regularly scheduled
to begin from 4:30 a.m. through 9:59 a.m.

Swing Shift: Includes all full-time positions, which are regularly
scheduled to begin from 10:00 a.m. through 3:49 p.m.

Graveyard Shift: Includes all full-time positions, which are regularly
scheduled to begin from 4:00 p.m. through 4:29 a.m.

Part Time Positions

Day Shift: Any time worked between 8:00 a.m. and 4:00 p.m.
Swing Shift: Any time worked between 4:00 p.m. and 12:00 a.m.
Gravevard Shift (when/if reinstated): Any time worked between
11:00p.m. and 7:00a.m.12:08-a-rm—and-3:00-a+-

Shift Differential — Compensation: In addition to the compensation called
for by the wage and salary schedule, the following shift compensation
shall be paid:

Day Shift: No additional compensation.

Swing Shift: Paid one-half (1/2) hour lunch for employees whose
assignments are of five (5) hours or more. In addition, the employees shall
be paid an additional two and one-half percent (2-%%) above the

established salary.

Graveyard Shift: Paid one-half (1/2) hour lunch for employees whose
assignments are of five (5) hours or more. In addition, the employees shall
be paid an additional two and one-half percent (2-%4%) above the
established salary.

Split Shift Differential: All unit positions in-the Transportationand-Foed
Service Departments whose services include more than one (1) ex-meore
hours of unpaid time per day between work periods, shall be paid an




additional one-half (1/2) hour per day. This additional one-half (1/2) hour
does not count toward benefit eligibility. Emplovees-are-eligible if the
Yotive imed I shift st ; ; | -

7.19 Extra Hours

7.19.1

7.19.2

7.19.3

7.19.4

7.19.5

Extra Hours are defined as currently unscheduled work hours that may be
provided to individuals who are not considered full-time, or otherwise
would not usually constitute working Overtime hours. Equal Distribution:
extra hours shall be offered, distributed and rotated equally among
employees based on site/department seniority in the bargaining unit.

The District will endeaver to assign Extra hours to individuals in the
appropriate classification famity-department at a work site first, ex then
across the district, wheo if they have communicated their interest in
working Extra Hours on a seniority manner. This will be done on a
rotational process, as is practical to meet the needs of the District. A list
shall be formulated es at the work site, department, classification and
related classifications according to seniority for this purpose.

If no employees within the classification choose to accept the extra time,
the additional hours may be offered to other unit members outside the

classification, ;

. ~ -
o =

Extra hours will be paid at the straight pay rate in fifteen (15) minute
increments or overtime, where appropriate.

Should emergency situations occur, which preempts this process from
occurring, communication will be provided to CSEA leadership about the

circumstances.



Article 9 — Employee Expenses and Materials (TA).
CSEA to AUSD
Date: 1/16/2026

Time:

9.1

ARTICLE 9

EMPLOYEE EXPENSES AND MATERIALS

Uniforms: Nothing herein shall prevent the District from providing additional

uniforms or clothing bevond the following guidelines:

9.1.1

Bus-Drivers-and-Bus Driver Assistamts: - Untorms-shal-be-furnished-to-Bus
Drivers-and Bus-Driver Assistants by-the School District as needed.—he
unHorms are-the property-of the District-and-therefore must be returned to-the
furnish-up-to-five{S)shirts-and-five (5) pairs-of pants per vear tor Bus Devers
and-Bus-Driver-Assistants-on-an-as-needed-basis. One (| jacketshatt-be
provided on-an-as-needed-basis; but-notore-than one (1 every other yeur

Maintenance, Bus Drivers. and Bus Driver assistants: The District agrees to
contract for a monthly uniform service to provide eleven (11) uniform sets for all
classified employees in transportation, maintenance, groundskeeper, custodial
and warehouse classifications. In addition, District will purchase a work jacket
for the above listed classifications. Those classified employees receiving this
allowance shall wear the appropriate uniform during work hours, the type of
which will be determined by the District after consultation with the exclusive
bargaining representative. Employees requiring special uniform matenal shall
also receive eleven (11) uniform sets.

Employees in these classifications who object to wearing such uniforms due to
religious or other personal reasons may request the Director of Maintenance,
Operations and Transportation to exempt them from the provision of this Section.
The request must be made in writing within thirty (30) days and shall state the
reasons for which the exemption is requested. Those exempted from this
uniform policy shall comply with guidelines established by the Director of
Maintenance, Operations and Transportation with regard to wearing appropriate
attire while at work.

Nutrition Services: Uniforms shall be furnished for Nutrition Services
employees by the School District as needed. The District shall furnish up to
three (3) sets per year on an as needed basis per the employee’s request with the
department director’s approval. The District shall provide new hires with tive (5)
uniform sets upon hire. A set shall consist of a top and pants. Nutrition Services
personnel shall wear the appropriate top and pants during work hours, the type ot




9.2

93

9.4

9.5

which will be determined by the District after consultation with the exclusive
bargaining representative on any changes to be made.

9.1.4  Site Safety and Security: The District may furnish shirts and a jacket for site
safety and security personnel and require that they be worn during duty hours as
it deems necessary for student and staff safety. Up to three (3) shirts shall be
furnished per year on an as needed basis per the request of the employee with the
approval of the site principal. The District shall provide new hires with five (5)
shirts and one (1) jacket upon hire. A jacket shall be provided on an as needed
basis but not more than one (1) cvery year. Site safety and security personnel
shall wear the appropriate shirt during work hours, the type which will be
determined by the District after consultation with the exclusive bargaining
representative on any changes made.

Tools: The District shall provide the specialized hand tools and power tools. If an

employee is required to use hister their own tools, reimbursement shall be made in
accordance with Section 9.3.

Reimbursement for Damaged or Stolen Property: An employee may be reimbursed for
items of personal property damaged or stolen in the line of duty without fault of the
employee. The amount of the reimbursement shall be the actual value of the property or
the cost to repair the property, whichever is less. The value of the property shall be
determined at the time the property is damaged or stolen.

In order to be eligible for reimbursement, written approval for the use of the property
must have been given before the property is brought to the work location by the
appropriate school administrator or supervisor. That administrator or supervisor shall
maintain a listing of the personal property, which the employee is using in kisher their
work.

Safety and Health Equipment: Should the employment duties of an employee in the
bargaining unit require, as determined by the District, the use of any equipment or gear to
ensure the safety or health of the employee or others, the District agrees to fumish such
equipment or gear.

Use of District Tools and Equipment

9.5.1 Lending School Property: It shall be the general policy of the District that no
school equipment be loaned to any employee.

9.5.2  Use of Industrial Technology and Maintenance Shops Outside of Official
Working Hours by School District Employees (As Stated in BP 3920)

* . The use of maintenance or industrial technology shops and equipment by
employees for personal use is strictly prohibited (as stated in BP 3920).



* . No person who is not an employee of the District shall use industrial technology
shops except as a student during regular class sessions (as stated in BP 3920).

953

Use of Maintenance Shops: Under no circumstances shall any shop be used by
school employees to do work for other than AUSD business.

Physical Examinations: The District
medical examinations re
including but not limite
successor.

agrees to provide the full costs of any tests, x-rays, or
quired as a condition of employment or continued employment,
d to, the provisions outlined in Education Code Section 45122 or its

AUSD
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Article 11 — Holidays v1 " 0 /3 l /w
AUSD to CSEA %.CQ?'PM

Date: 10/31/2025
Time:

11.1  Scheduled Holidays: The District agrees to provide all employees in the
bargaining unit with the following paid holidays:
Juneteenth*- June 19th
Independence Day — July 4
Labor Day — first Monday in September
Admission Day — Decided by District
Veterans’ Day — November 11
Thanksgiving Day
Friday following Thanksgiving Day
Christmas Eve — December 24
Christmas Day — December 25
New Year’s Eve Day — December 31
New Year’s Day - January 1
Martin L. King’s Birthday — Third Monday in January
Lincoln’s Birthday — Second Monday in February
Washington’s Birthday — Third Monday in February
Spring Vacation Days — Friday before Easter and Monday after Easter
Memorial Day — Last Monday in May
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If the school year begins after Labor Day, all employees in a paid status the first
day of the school year shall receive pay for Labor Day. The District and the
Union agree to meet annually prior to the commencement of the school year to
mutually agree on the exact date of the holiday.

11.1.1 One additional paid holiday shall be added to be taken during the winter
break. The actual day will be negotiated on a yearly basis.

11.2  Every day appointed by the President or the Governor of the state, as provided for
in subdivisions (b) and (c) of Section 37220 or its successor, for a public fast,
Thanksgiving or holiday, or any day declared a holiday under Section 1318 or
37222 or their successors for classified or certificated employees shall be granted

as a holiday.



11.3  Holidays on Saturday or Sunday: When a holiday falls on a Saturday, the
preceding workday not a holiday shall be deemed to be that holiday. When a
holiday falls on Sunday, the following workday not a holiday shall be deemed to

be that holiday.

114 Teacher Training Days: Any day within the regular school calendar (180 day
school year) that is altered (i.e. parent-teacher conference, minimum day,
collaboration day, teacher training, etc.) shall be a full work day for all CSEA

employees.

11.5 Holiday Eligibility: Except as otherwise provided in this Article, an employee
must be in a paid status on the working day immediately preceding or succeeding

the holiday to be paid for the holiday.

Employees in the bargaining unit who are not normally assigned to duty during
the school holidays of Thanksgiving Day, the Friday following Thanksgiving,
December 24, December 25, December 31 and January 1 or Spring Vacation
Days, shall be paid for those holidays provided that they were in a paid status
during any portion of the working day of their normal assignment immediately

preceding or succeeding the holiday period.
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Article 12 - Vacation Plan
AUSD to CSEA

Date: 1/12/2026

Time:

12.1  Every regular classified employec, permanent and probationary, shall earn
vacation at the prescribed rate as part of their his/her compensation.

Regular employees who are on leave to serve in a limited term assignment or who
serve in limited term assignments during periods when they are not regularly
assigned shall earn vacation during such limited term assignments. Vacation shall
also be eamed during any paid leave of absence. Eligibility to take vacation will
commence on the first day of the pay period following completion of six (6)
months of paid service in regular assignments.

12.2  Vacation shall be earned at a rate of one (1) day per month of service for the first
four (4) years and as shown below for five (5) or more years of service.

Years of | 10 10.25 | 105 10.75 11 115 12
Service | Months

5-9 15 1525 |[15.5 15.75 16 165 17

10-14 18 18.25 | 18.50 18.75 19 195 20
15-19 |21 2125 [ 215 2175 |22 225 23 ]
20 or 23 2325 [23.5 23.75 24 24.5 25

More i

All employees serving less than forty (40) hours f)er week shall have their
vacation prorated in proportion to the actual number of hours in paid status

excluding overtime.

12.3 Effectiveduly 12014

Unit members working 10 or more months but fewer than 11 months per year
shall be entitled to take vacation time during Winter and Spring vacation periods
in order to benefit the District and themselves. Such unit members who provide
direct service to students shall take as much of their vacation as possible duning
the Winter and Spring vacation periods. An employee may be allowed to work
during a school vacation period with the prior approval of the supervisor based
upon the needs of the District. Vacation parameters to determine the amount of
vacation to be taken during Winter and Spring breaks for each schaol year will be
jointly developed as necessary. Remaining vacation may be taken duning the
remainder of the employee’s work year or cashed out per Section 12.5.1.

Unit members employed to work on School Days only shall not be permitted to
take more than five (5) days® vacation on student attendance days in any school



12.4

12.5

12.6

year. If multiple employees in the same department request the same dates at
the same time, with the employee with the most seniority shall be allowed to
have the first choice for vacation days. Il no priority applies, requests will be
processed in the order received. Such cmployees will be fully paid for the
balance of their unused accrued vacation each year in June.

For employces working 11 or 12 months, vacation may be taken at any time
during the school year. If multiple employecs in the same department/site
request the same dates at the same time, tFhe employee in the department
with the most seniority shall be allowed to have first choice for vacarion dates
for ten (10) of their days. If no priority applies, requests will be processed in
the order received.

Howewver—a All vacation requests must be made on the official form. put into
the absence management svstem. and be considered in regard to work
requirements of the District. They must be approved in advance by the
employee’s work supervisor and reviewed by the Classified Human Resources
Director. The employee shall be notified of a decision conceming a request for
leave within a reasonable time from submission, not to exceed ten (10) working
days. If a request is not responded to within the timeline the vacativn shalt be
considered approved. When employees in the same classification and in the
same department request a vacation for the same time period, it shall be the
responsibility of the supervisor to determine if the vacations can be approved.
Notwithstanding the above, the employee in the department with the most
seniority shall be allowed to have first choice for vacation dates for up tv ten (10)
of their days. Vacation will not be unreasonably denied.

Employees may accumulate vacation up to a total of fifteen (15) days not
including the current year’s allowance. If the employee is not permitted to take
their histher full annual vacation, the amount not taken shall accumulate for use
in the next year or be paid for in cash at the option of the School board. However,
it is the responsibility of the Personnel Department to maintain control over the
amount of vacation accumulated by employees in the District.

12.5.1 At the option of the School Board, employees may cash out a portion of
their earned vacation, which shall be determined by the District.
Employees requesting cash out shall submit a payroll voucher form.
School Day Only employees shall continue to be paid for their unused
vacation each June.

The rate at which vacation is paid shall be the employee current rate. An
employee whose vacation is eamned and begun under a given status shall sutter no
loss of earned vacation salary by reason of subsequent changes in conditions ot
employment.



12.7

12.8

12.9

12.10

12.11

12.12

Coen
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Upon separation from the scrvice, an cmployee shall be paid for their histher
accumulated vacation credit at the rate of pay applicable to their his/her last
regular assignment.

An employee absent on leave without pay or an employee laid off for lack of
work or lack of funds shall not accumulate vacation credit during the period of
their histher absence from active service.

When an employee has accumulated the maximum allowable vacation credit and
when a critical emergency prevents histher-them from being off duty, the nature
and duration of the emergency shall be reported to the Commission. The
Commission may authorize payment in lieu of vacation earned above the
maximum or may permit the accumulation of excess vacation credit for the
duration of the emergency.

Any classified employee who has one (1) or more years of service and who
commences their histher prescribed vacation period and subsequently becomes ill
or is bereaved before their his-vacation period has been completed, shall be
placed on sick leave or bereavement under the following conditions:

12.10.1 If the illness or bereavement is for three (3) consecutive days or more.

12.10.2 If the illness or bereavement is such that had the employee been working
they he/she would have been absent on sick or bereavement leave.

12.10.3 If the request is filed with the Board within two (2) weeks of the illness or
bereavement or within one (1) week of their his her retumn to duty unless
extenuating circumstances exist which prevent such filing.

12.10.4 If the filed request fully outlines the reasons for the request and is fully
substantiated to include medical reports in case of illness.

When all or part of an employee’s vacation is to be converted to illness or
bereavement leave, the appropriate vacation credit shall be restored to the
employee’s earned vacation balance. If possible they he/she shall be granted an
opportunity to consume this vacation credit in order not to exceed the limit on
accrued vacation. In other cases, Section 12.10 above may be applied in order to
avoid loss of vacation credit.

When a holiday falls during the scheduled vacation of any bargaining unit
employee, the holiday shall not be charged again the employee’s vacation.

: Silugn—
ComMa




Article 13 — Leaves
AUSD to CSEA
Date: 1/16/2026

Time:

13.1

Sick Leave:

13.1.1

13.1.2

13.1.3

13.1.4

13.1.5

13.1.6

13.1.7

13.1.8

Sick leave is the absence of an employee because of illness or injury or
exposure to contagious disease.

A classified employce (probationary and permanent) shall earn paid sick
leave at the rate of one day per month to a maximum of twelve (12) days
per year. Employees working less than full time shall earn sick leave on
the ratio their work year and/or workday bears to full time. Unused sick
leave may be accumulated without limit.

At the beginning of each fiscal year (July 1) the sick leave credit of the
employee shall be increased by the number of days of paid sick leave,
which hefshe they would normally earn in the ensuing fiscal year. An
employee’s sick leave credit shall be adjusted if a change of assignment
alters that amount of sick leave earnable.

Sick leave may be taken at any time during the work year. Employees
shall continue to receive seniority credit while on paid or unpaid leave.

A new employee with probationary status shall not be eligible to take
more than six (6) days, or the proportionate amount to which ke/she they
may be entitled under this Section, until the first day of the calendar
month after one hundred thirty (130) working days of active service with
the District.

Pay for any day of sick leave shall be the same pay the employee would
have received if they had worked that day.

The employee must follow District mandated procedures to report an
absence prior to the beginning work time on the day of illness unless
conditions make notification impossible. The employee shall be required
to indicate and/or show proof why notification could not be made. If there
is no such notification and the employee has exhausted all sick leave the
District may determine that the employee is entitled to substitute
differential pay only.

At least one (1) day prior to their expected retum to work, the employee
shall notify their supervisor in order that any substitute employee may be



13.2

13.3

13.4

13.5

13.1.9

13.1.10 The District may require verification whenever an employec’s absence

i “the ¢ ree fails to notify their superyig
terminated. 1f the mel(?}u_ fa UL e }. ViSO ang
employee and the substitute report. the substitu € 1S entitled gy,
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assignment and the employee shall be charged with a day of SICK \egy
For any sick leave absences of more than five (5) consecutive Working
days, an employce shall present a doctor’s statement and the date the
employee is able to return to work, if requested.

records shows chronic absenteeism or a pattern of abscnces lmmedilately
before or afler weekends and/or holidays or whenever available evidence
clearly indicates that an absence is not related to illness or injury.

Additional Sick Leave: (Currentanguage for-any stuations-requiring additional

stekteave-unti-luly 12025 when-new-language will-apply)- When & classified
employeeis-absent-from-their-duties-on-account of-tiness or aceident for a period
ot-five(S)-months or less, whetheror not-the-absence-arises-out- of orin-the course
etemploymentof theemployee, the-amount deducted- {trom-the salary-due them
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EffeetiveJuly1-2025 All bargaining unit members shall once a

they are entitled to under Section (45191). These 100 d
are in addition to those required under Section 45951 and sh
not less than fifty percent (50%
substitute is assigned nor not. The paid sick leave
shall be exclusive of, and in addition to other paid
compensating time to which the employee may be
shall begin and be used upon exhaustion of sjck le
This leave may be supplemented by vacation leay
up to — but not more than - their normal daily rate
nonindustrial illness purposes may not be taken in

ays of extended sick leave
all be compensated at
) of the employee’s regular salary whether o
authorized under such arule
leave, holidays, vacation or
entitled. Extended sjck leave
ave camed under Section 13, 1.
€ to ensure an employee earns

- Extended sick leave used for
amount less than l-day.

After exhaustion of all paid leave, a permanent employee will receive written
notification that their available paid leave has been exhausted and be oftered the
opportunity 1o request additional leave, paid or unpaid, subject to Board approval.

An employee who returns from leave shall be restored to a
class to which they were he/she was assigned if available
their previous assignment with all rights, benefits and bur.

position within the
and, if at all possible, to
dens of a permanent



13.6

13.7

13.8

cmployee. The District shall determine if the previous assignment shall be filled

by a limited term employce or permanently fill the assignment vacated by the
cmployee.

An employee who has been placed on paid or unpaid sick leave may return to
duty at any time during the leave, provided that he/she-is they are able to resume
the assigned duties and if the leave has been for more than twenty (20) working
days, provided that he:she-they have has notified the District in wnting of their
return preferably within ten (10) days and in no case less than five (5) days in
advance. An employee shall continue to receive seniority credit when on such
paid or unpaid sick leave.

If, at the conclusion of all sick leave and additional leave, paid or unpaid, granted
under this Section, the employee is still unable to assume the duties of their
position, he/she will be placed on a reemployment list for a period of thirty-nine
(39) months. At any time during the prescribed thirty-nine (39) months, the
employee is able to assume the duties of their position (s) he/she shall be
reemployed in the first vacancy in the classification of his’her previous
assignment. Their reemployment will take preference over all applications except
for those laid off for lack of work or lack of funds under Ed Code Section 43298
in which case he/she shall be ranked according to their proper senionity. Upon
resumption of their duties, the break in service will be disregarded and they shall
be fully restored as a permancent employce.

Personal Necessity Leave:

13.8.1 In cases of personal necessity an employce may use, at their election, their
sick leave for the following reasons. No more than ten (10) days of such
accumulated sick leave may be used in any school year for the purposes
enumerated below.

1) Deathofa member of their immediate family when additional leave 1S
required beyond that provided in this Article and that provided, in
addition thereto, as a right by the Governing Board.

2) Accident involving their person or property, or the person or property of a
member of their immediate family.

3) Appearance in any court or before an administrative tribunal as a litigant,
party, or witness under subpoena or any order made with jurisdiction.

4) Anillnessofa member of the employee’s immediate tamily as defined
under Bereavement Leave, sudden or serious in nature which under the



5)

6)

7)

13.8.2

1
2)
3)
4)
5)

circumstances the cmployee cannot reasonably be expected to disregy,,
and which requires the attention during their assigned hours ofserw@“
The birth of a child making it necessary for an employee who is the father
of the child to be absent trom his position during his assigned hours of
service. The birth or adoption of a child making it necessary for him/her
to be absent from their position during their assigned time.

Events of an unforeseen emergency nature, which under the
circumstances the employee cannot reasonably be, expected to disregard

and which requires the attention of the employee during their assigned
hours of service.

Religious observances or holy days.

Personal matters, which would prove embarrassing, need only be
communicated orally to the supervisor or Personnel Director and need not
be written on the form requesting personal necessity. Personal business
matters shall, at the request of the employee, be considered confidential at
all administrative levels. Details beyond those necessary to establish the
legitimacy of the reason for personal necessity need not be divulged.

Personal Necessity Leave is not limited to reasons enumerated above.
Personal Necessity Leave may be granted by the Supervisor without
requiring explanation from the employee. Requests made to the
immediate supervisor must be made three (3) work days in advance except
as in cases of emergency when one day advance request is required.
Personal Necessity Leave Days shall not be taken before or after holidays

or on days preceding or proceeding student breaks on the District calendar
for the following reasons:

Political activities, demonstrations, and/or causes.
Vacation/recreation or extension of a holiday.
Routine organization and personal activities.
Employee organizalion activities.

Rest and relaxation.

13.8.3 No such accumulated leave in excess of ten (10) day may be used in any
school year for the purposes of personal necessity.

13.8.4

Employees may request that the Classified Human Resources Director
review any denied request for Personal Necessity Leave.



13.9 Mglt:mity Leave: An employee of the District who becomes pregnant shall be
entitled to take a leave for maternity rcasons.

13.9.1 Paid Leave: An employce who is pregnant may utilize sick leave during
the period of time she is disabled. Disability shall hegin at the written
request of the employee accompanied by a statement from a duly licensed
physician indicating the period of time the employee shall not be
physically able to perform her duties.

13.9.2 Unpaid Leave: Unpaid leave may be granted to pregnant employees to
extend maternity leave beyond the period of disability in accordance with
13.15.

13.9.3 Maternity leave shall not exceed twelve (12) calendar months.

13.10 Parental leave: Notwithstanding any other law, during-each-school year a
classified employee may use his or her sick leave for purposcs of parental leave
for a period of up to 12 workweeks pursuant to California Education Code
45196.1. When an employee has exhausted all available sick leave, including all
accumulated siekJeave paid time off, and continues 10 be absent from his or her
duties on account of parental leave pursuant to Section 129452 of the
Govemment Code, the employee shall be compensated al no less than 50 percent
of the employees regular salary for the remaining portion ol the 12-works eek
period of parental leave.

13.10.1 The 12- work week period of Parental Leave shall be reduced by
any period of sick leave, including accumulated sick leave, taken
during a period of parental leave.

13.10.2 An employee shall not be provided more than one (1) twelve (12)
work week period for parental leave during any 12-month period

13104 Employees-tmeothers-or fathers; whet her natural-adoptiver of tosks
parents) ke pareptaHenve-for purpose ok the: breth-of a-child

of the employee; baby-bonding o the placement oba-chikd witian
employee-in-connection-with the-adoption-of foster care-otthe
child-by-the employee:

13102 Otherwise;-employeesay use parentaH-leave pussaant o
California-Education Code section45196-+

13.11 Industrial Accident Leave: [[formatting numbers past this point needs to be
fixed|]

13.10.1 Employees having accidents or illnesses arising out of and in the course
of employment are covered by Workers’ Compensation nsurunce us
outlined below.



13.10.2 An employee shall have served continuously as an gmployee of the
District for six (6) months prior to the industrial accident.

13.10.3 Paid industrial accident leave shall not be for more than sixty (60)
working days in any one (1) fiscal year (July I - June 30) for the same
accident. Allowable leave shall not be accumulative from year to year.
When an industrial accident or illness occurs at a time when the full sixty
(60) days will overlap into the next fiscal year, the employee shall be
entitled to only that amount remaining at the end of the fiscal year in
which the injury or iliness occurred, for the same illness or injury.

13.10.4 Industrial accident or illness leave commences on the first day of absence
and shall be reduced by one (1) day for each day or authorized absence up
to the maximum allowable amount.

13.10.5 When entitlement to industrial accident or illness leave has been
exhausted, entitlement to other sick leave shall then be used: but if an
employee is receiving workers’ compensation, the person shall be entitled
to use only so much of the person’s accumulated or available sick leave,
accumulated compensating time, vacation or other availableleave which

when added to the workers’ compensation award shall provide for a full
day’s wage or salary.

13.10.6 Additional Sick Leave After Use of Sixty (60) Days Allowed for
Industrial Accident or Illness Leave: Currenthy-when-a-<classilied
employeeis-absent-from-their duties-on-account-of illness oraceident for
a-perrod-of-five(5)months-ortess-whether or not the absence urises ot
ef-or-in-the-course of employmentthey-are-entitled to sub-diflerential.

13.10.6.1 EffectiveJuly-1-2025wWhether or not the absence arises
out of the course of employment of the employee, shall be
compensated no less than fifty percent (50%) for a period
of 100 days whether a substitute is assigned or not.
Entitlement sick leave provision under this section, if any
shall be considered “entitlement to other sick leave” and
shall be used after the use of all regular sick leave,
accumulated compensating time, (as in Section 13.15.).
Extended sick leave may be used in amounts less than |-
day in the event it is used to ensure an employee is made
whole when disability payments are not covering full
regular wages of an employee.

13.10.7 Periods of leave of absence, paid or unpaid, shall not be considered to be
a break in service of the employee. An employee shall continue to



receive seniority credit for all purposes while on such paid or unpaid
leave ot absence.

13.10.8 During all paid lcaves ol absence, whether industrial accident leave as
provided in this Section, sick leave, vacation, compensated time off or
other available leave provided by law or the action of the Governing
Board, the employce shall endorse to the District wage loss benefit checks
received under the workers” compensation laws of this state.  The
District, in tumn, shall issue the employce appropriate warrants for
payment of wages or salary and shall deduct normal retirement and other
authorized contributions. Reduction of entitlement to leave shall be made
only in accordance with this Section.

13.10.9 When all available leaves of absences, paid or unpaid, have been
exhausted and if the employce is not medically able to assume the duties
of the person’s position. the person shall, if not placed in another position.
be placed on a reemployment list for a period of thirty nin¢ (39) months.
When released by a doctor and the employee is available during the thirty
(39) month period, the person shall be employed in a vacant position in
the class of the person’s previous assignment over all other available
candidates except for a reemployment list established because of lack of
work or lack of funds, in which case the person shall be listed 1n
accordance with appropriate seniority regulations.

13.10.10 Any employee receiving benefits as a result of this Section. shall
during periods of injury or illness, remain within the State of California
unless the Governing Board authorizes travel outside the state.

13.10.11 An employee who has been placed on a reemployment list, as
provided herein, who has been medically released for return to duty and
who fails to accept an appropriate assignment shall be dismissed.

13.10.12 Appropriate assignment is defined as an assignment to the
employee’s former class, in their former status and time basis.
Employees removed from a reemployment list under this Section may
appeal the removal to the Personnel Commisston.

13.10.13 While an employee is on any paid leave resulting from an
industrial accident or illness, the employee's salary paid by the District
shall not, when added to a normal temporary disability allowance award
without penalties granted the employee under State Workers’
Compensation Insurance law, exceed the employee’s regular salary. A
permanent employee’s salary is computed on the basis of the number of
hours and days in their basic daily assignment.



13.10.14 Final allowance for permanent industrial disability settlement shai\

13.11 Study Leave of Absence:

not be subject to remittance to the District under this Section.

13.11.1 Every regular classified employee who has completed seven (7

consecutive years of service in regular status with the District shall be
eligible to apply for a leave of absence for study purposcs. Such leave
shall be subject to approval by the Governing Board. After a study leave
has been authorized and taken, an additional seven (7) years of service
after return to duty from the last leave must be completed before another
study leave may be granted.

13.11.2 Study leave can be for any period of time not to exceed one (1) year and

may be taken in any time increments as approved by the Governing
Board,

but must be completed within three (3) years after the initial part of the
leave was commenced. If the leave is not continuous, the service

performed between the leave intervals shall be credited toward future
study leave eligibility.

13.11.3 Any leave granted and taken under this Section shall not constitute a

break in service for any purpose, but the leave time shall not count toward
eligibility for a future study leave.

13.11.4 The employee must file an application with the Governing Board for a

leave of absence under this Section and must outline:

a) Their work history with the District (e.g., positions held and length
of service in each).

b) Length of leave requested and time period in which the leave will
be completed if granted.

c) The purpose for which the leave is requested. The application
must include the completed course of study to be pursued,

institution giving the course, cost involved, degree or credits to be
granted, and other pertinent data.

d) Amount of compensation requested while on leave.

e) Service, if any, to be performed by the employee for the District
during the leave.



f) The benefits to be derived by the District by the granting of the
leave.

g) Willingness by the employee to provide a bond to the District as
required by law.

h) Agreement by the employee that he/she will serve the District for
at lcast two (2) years after termination of the leave.

1) Willingness to provide the District evidence of satisfactory study
progress at agreed intervals during leave. Failure to provide such
evidence or to make satisfactory progress may, at the option of the
District, result in immediate cancellation of the leave.

N Agreement by the employce that he/she will report any
employment during the leave to the Personnel Director, who shall
determine whether conflict exists with the purpose of the leave.

13.11.5 If a leave is granted under this rule, the employee will be paid, as a
minimum, the difference between what their salary or wage would have
been had he/she not been on leave and the salary paid the substitute
employee. In lieu of the minimum, the Board and employee may agree,
in writing, to greater compensation. If the Board approves compensation
greater than the minimum, it shall be not less than one--half (1/2) of the
employee’s normal rate of compensation and not more than full

compensation.
13.11.6 Compensation shall be paid as follows:

a) If the employee does not provide a bond as determined by the
District or provide a written statement indicating that hesshe will
serve at least two (2) years with the District upon return from
leave, the agreed to compensation shall be paid in two (2) equal
annual installments during the first two (2) years of service to the
District following retumn to duty after termination of the leave.

b) If the employee provides the required bond or submits a written
document, approved by the Board in accordance with Education
Code Section 45384, the employee shall be paid the agreed upon
compensation in the same manner as if they he/she were in active
service with the District. If the employee fails to complete two (2)
years of service for the District following return from leave, except
as provided below, they-he/she may be required to retund to the



District a pro rata portion of any compensation recetved while op

leave.

c) If the employece has provided a bond or Writtcp agreement and fails
to complete the required two (2) years of service hccau_sc? nFIhu.rr
death or physical or mental disability. the bond or cnmhtmns of the
agrecment shall be exonerated in the same manner as if the
required service has been performed.

Permanent classified employees may request unpaid study Icaye in order
to take individual classes, which relate to their job/family. This leav'c
requires advance approval of the immediate supervisor and verification of

enrollment and shall not excced four (4) hours per week or forty (40)
hours per year.

13.12 Retraining Leave of Absence

In the event that the Governing Board contemplates the abolition of positions in
the classified service and creation of new positions because of automation,
technological improvements, or for any other reason it may provide for retraining
of displaced employees in accordance with this Section.

13.12.1To be eligible for retraining leave, an employee must:
a) Have served at least three (3) years in the District.

b) Be serving in a position which the District contemplates abolishing
or show that the retraining will clearly benetit the District.

c) Indicate a willingness to serve the District for at least two (2) years
after successful completion of the retraining program.

13.12.2 The Goveming Board shall prescribe the retraining program and may

provide the program internally or designate the institution or place where
the program is to be given.

13.12.3 The employee shall be considered a pennanent employee for all purposes
during the period of the retraining program and shall receive their normal
compensation and benefits. The Board may prescribe duties, if any, to be

performed by the employee on behalf of the District during retraining
leave.



13.12.4 The Board shall provide for reasonable expenses necessary for the
prescribed retraining, but may recover costs from the employee if he/she
fails to complete the prescribed retraining program.

13.12.5 The Board may cstablish retraining programs for purposes other than
outlined in this Section and grant leaves of absence for retraining in the
same manner as for study leaves of absence. except that the three (3) year
service requirement shall prevail. Such programs must be endorsed by the
Commission and must be available to all qualified employees of the
District, except that approval for such leave shall be discretionary with
the Governing Board.

13.13 Absence from Duty for Medical Appointments

If an employee wishes to be absent for any reason other than illness, the person
must request permission from the person’s supervisor.

13.13.1 A classified employee who requires an absence during a
workday for a medical appointments shall require
permission from the person’s immediate supervisor. The
employee may have multiple medical appointments. not
to exceed eight (8) hours per month. This amount shall
be prorated in proportion to the actual number ot hours
in paid status excluding overtime. The employee shall
obtain advance approval from the immediate supervisor
at least one (1) day in advance ot the medical
appointment. In case of emergency situations, the
employee shall notify the immediate supervisor as soon
as possible after the medical appointment is made. The
employee’s immediate supervisor shall request a
verification of the appointment. Such verification need
not include the reason for the medical appointment but
shall include the date of the appointment The District
requires proof of verification. No pay shall be deducted
if the absences does not exceed the allotted monthly
hours for medical appointments. Permission for
appointment under this article is at the discretion ot the
supervisor. Leave under this section is intended to allow
travel time to and from the appointment. This paid leave
is intended to provide time off dunng the employee’s
regular workday for a medical appointment.

13.13.2 Leave under this Section shall not be used in conyuncthion
with extension of a holiday, vacation period or weekend.



13.13.3 Part time employees shall, whenever possible,. attempt to
schedule doctor and dental appointments outside normal

working hours.

13.13.4  Time off for personal reasons may be allowed at lbe
discretion of the  Classified Human Resources Director
or designee and such time off shall be without pay unless
other paid leave is approved.

13.14 Absence for Examination

Every employee in the classified service shall be permitted to be absent
from the person’s duties during working hours in order to take any
examination for promotion in the District without deduction of pay or
other penalty, provided that the person gives two (2) days notice to the
person’s immediate supervisor.

13.15 Other Leave of Absence Without Pay

13.15.1 Leave of absence without pay may be granted to a
permanent classified employee upon the written request
of the employee and the approval of the Board of
Education.

13.15.2 Leave of absence without pay may be granted for any
period not exceeding one (1) year, except that leave of
absence for military service shall be granted as provided
by the Education Code and the Military and Veterans
Code, and leave of absence for service in the Peace Corp
or the Red Cross or Merchant Marine during the time of
national emergency may be granted for a period not to
exceed twenty four (24) months.

13.15.3 The granting of a leave of absence without pay gives to
the employee the right to return to their position at the
expiration of their leave of absence provided he/she is
physically and legally capable of performing the duties.
The position may be filled only for the duration of the
leave and the employee so assigned must be reassigned
upon completion of the leave. This leave shall not be
deemed a break in service.



13.15.4 The Governing Board may, for good cause. cancel any
leave of absence by giving the absent employee due
notification. The cmployee may appeal the cancellation
to the Personnel Commission. which shall investigate
and hear

th.c appeal. The appeal by the employee shall stay the cancellation
directive of the Governing Board until action 1s taken on the appeal by
the Personnel Commission. If the Personnel Commission rules in favor
of the cancellation of the leave, the employce shall be required to report
to work within five () working days of notification of such ruling.

13.15.5 An employee may make a written request to the
Governing Board to return to work prior to the expiration
date of the leave. The Governing Board may approve or
reject the request.

13.15.6 Failure to report for duty within five (5) working days
after a leave has been canceled or expires shall be
considered abandonment of the position and the
employee may be terminated by the Board of Education.
The termination may be appealed to the Personnel
Commission in the same manngr as any other dismissal
for cause. This provision is not applicable to military
leave.

13.15.7 If an employee cannot be placed in a vacant position in
their class upon return from leave of absence, he/she
shall have bumping and reemployment rights in
accordance with their seniority, in the same manner as if
he/she had been laid oft for lack of work or lack of funds
on the date their leave expires.

13.16 Leave to Serve in an Exempt, Temporary or Limited Term
Position

13.16.1 Any permanent classified employee, who accepts an
assignment within the District to an exempt, temporary
or limited term position shall during such assignment, be
considered for status purposes as serving in their regular
position and such assignment shall not be considered
separation from service.

13.16.2 The employee may, with the approval of the appointing
authority, voluntarily return to their position or a position
in the class of their permanent status prior to the



completion ol service inan exempt, tcmporgry or limited

term position. Failure o cnmplci; the .reqmre('l service,

unless approved as specified herein, will constitute

abandonment of position and may be grounds for

disciplinary action by the appointing authority.

13.16.3 Leaves will not be utilized for union related activities
and/or concerted activities except as union activities are
expressly provided for in the leave Article.

13.17 Family Medical Lecave Act:

13.17.1 Employees who have been employed for at least twelve

(12) months and have worked at least twelve hundred

fifty (1250) hours for the District during the previous

twelve (12) month period may take up to twelve (12)
work weeks of unpaid leave during a twelve (12) month period of
eligibility under this section. Unpaid leave may be taken to care for a
child under the age of one (1) year due to birth, adoption or foster care
placement; or to care for a seriously ill spouse, child or parent of the
employee. During the period of leave under this Section, the District will
provide heath care coverage at the same level as the employee received
immediately prior to beginning the leave.

13.17.2 A twelve (12) month period of time of eligibility is
defined as twelve (12) months from the date the
employee last utilized leave under this Section. At the
completion of this twelve (12) month period, a new
twelve (12) month period of eligibility begins.

13.17.3 When both parents of a child are employed by the
District, the law regarding entitlement to leave under

these circumstances will prevail.

13.18 Substance Abuse Rehabilitation Leave:

13.18.1 If a substance abuse professional determines that a
rehabilitation program is needed under the provision of
AR 4551, employees may utilize paid sick leave or
compensatory time for a maximum of ten (10) days ot a
required thirty (30) day treatment program. This leave is
available only one time per employee for a first
confirmed positive test.



13.19 Catastrophic Leave Bank

13.19.1  An employce who is, or whosc family is, as defined 1n
Article 13 of the collective bargaining agreement,
suffering from a catastrophic illness or injury may
request donations of accrued sick leave credits from
under the catastrophic leave program.

13.19.2 *Catastrophic Illness or “injury” means an illness or
injury that is expected to incapacitate a member or a
member of the employee’s immediate family. Such
incapacity requires that employee’s total time off work
for an extended period of time to care for that immediate
family member and taking extended time off creates a
financial hardship for the employee because their has
exhausted all of their sick leave and other paid time off.

13.19.3 Upon requesting donations under this program, the
employee shall provide verification of the catastrophic

illness or injury.

13.19.4 Verification shall be made by means of a letter, dated and
signed by the sick or injured person’s physician,
including the incapacitating nature and probable duration
of the illness or injury.

13.19.5 A Sick Leave Bank Committee will be established to
review and either approve or deny all requests. The
Committee will consist of four (4)
members: Two (2) from the District and two (2) from
the Association. The Committee shall determine:

a) That the employee is unable to work due to the
employee’s or their family member's catastrophic
illness or injury; and

b) That the employee has exhausted all accrued paid
leave credits. When the above verification and
determinations are made the superintendent or
designees and the association representatives may
approve the transfer of accrued sick leave credit.

13.19.6 The superintendent or designees and association
representative shull inform unit members ot the need tor



13.20

13.19.7

13.19.8

13.19.9

13.19.10

13.19.11

13.19.12

13.19.13

13.19.14

donations t0 be made in response {0 the employee’s

request All unused days contributed to the Bank will be

carried over from year to year.

Any unit member, upon written notice t0 the I’Diitr'ict,
may donate accrued sick leave hours to the Bank ata
minimum of one (1) full day up to two (2) daxs per year.
The donations shall be madc on & pro rata basis for.part
time employces. All transfer of donated leave credit

shall be irrevocable.

To be eligible to withdraw from the Bank a unit member
must have contributed to the Bank annually.

Members who have previously contributed to the Bank,
but due to falling below the criteria in 13.18.10 cannot
contribute, shall still be able to access the Bank.

To ensure that employees retain sufficient accrued sick
leave to meet the  needs that normally arise, donors
shall not reduce their accumulated sick leave to fewer
than a total number of accrued sick leave hours
equivalent to one year's allotment, as allotted on the
payroll receipt.

An employee who receives paid leave pursuant to the
program shall use any leave credits that he/she
continues to accrue on a monthly basis before receiving
paid leave pursuant to this program.

All donations are to be confidential.

To contribute to the Bank, an employee must notity
Human Resources in writing. Donations shall continue

annually unless the employee notifies the employer as
prescribed in 13.18.14.

To withdraw from the Bank, employees must notify
Human Resources writing during the open enrollment
period for all District benetits.

Bereavemenl Leave:




13.21

13.20.1

13.20.2

13.20.3

13.20.4

Jury Duty:

13.21.1 Leave of absence for jury servi

a)

Employees shall be granted a leave with full pay in the
.evenI of the death of any member of the employee’s
immediate family. The leave shall be for three (3) days,
or (5) days if travel of more than 200 miles from the unit
member's residence is required.

Immediate family is defined as “mother, father, hushand.,
wife, son, daughter, foster child, brother. sister. father-
in-law, mother-in-law, aunt, uncle, grandmother,
grandfather, grandehild | son-in-law. daughter-in law,
spouse/domestic partner, or any relative living in the
immediate household of the employee.”™

These days must be taken within the three (3) calendar
months after the death of a qualifying family member. if
requested the unit member shall provide documentation
within thirty (30) days following the first day of
bereavement leave.

In exceptional circumstances the superintendent may

grant bereavement leave for other than those listed

above.

ice shall be granted to any
classified employees who have been officially

summoned to jury duty in local, State or Federal court,
Jeave shall be granted for the period of the jury service.
The employee shall receive tull pay while on leave
provided that the jury service fee for such leave is
assigned to and the subpoena or court certification 1s
filed with the District. Request for jury service leave
should be made by presenting the official court summons
to jury service to the Classified Human Resources
Director. Employees required to render jury service
whose regular assignment is to other than the day shift
will be reassigned to the day shift. Subject to the
possibility of making reasonable travel arrangements, the
employee shall be required to report for work during the
balance of their assigned working day or week when
their presence is not required for jury duty.

If a unit member is required to call in for jury duty
on the day of required duty, and their work site 1s
more than 45 minute drive mites from the



courthouse to which they must report, the employee
shall, upon verification, be excused from work that
day. The cmployce shall be considered on jury duty

lcave that day. Any employee working in 2
osition which makes calling in a timely manncr

difficult, or impussihle if the employee works
their ﬁhiﬂ-il“i-ﬂﬂl‘-llllll may work with their

superyisor or human resources (o ensure their
work day does not interfere with their jury duty
obligations.

13.21.2 Leave of absence to serve as a witness in a
court case shall be granted an employee when he/she has
been served a subpoena to appear as a witness, not as the
litigant in the case. The length of the leave granted shall
be for the number of days in attendance in court as
certified by the clerk or other authorized officer of the
court. The employee shall receive full pay during the
leave period, provided that the witness fee for such leave
is assigned to and the subpoena or court certification 1s
filed with the School District. Request for leave of
absence to serve as a witness should be made by
presenting the official court summons to the Classified
Human Resources Director.

13.21.3 The jury service fee and witness fee referred to in the
above two (2) sections respectively, do not include
reimbursement for transportation expenses.

13.21.4 The bargaining unit member must present to the
Classified Human Resources Director the verification of
service for jury duty within three (3) working days or the
absence will be processed without pay.

13.22 Military Leave:

An employee shall be entitled to any military leave provided by law and
shall retain all rights and privileges granted by law arising out of the
exercise of military leave. Such absence shall not affect classification,
seniority or longevity. An employce returning from military service who
presents their discharge as evidence of such service shall be returned to
their former class if such class exists and shall have the privilege of
accepting assignment to other vacant positions in comparable or lower
classes for which he/she is qualified. Military orders shall be submitted to
the Personnel Office verifying the dates of the leave prior to the period of



absence, except i
: Aexcept in cases of emergency. In case of emergency orders shall
e submitted as soon as possible.

13.23 Family School Partnership Act:
An)f bargaining unit member who is parent, guardian or grandparent
having custody of onc (1) or more children in grades K-12 may utilize
lcave under this Section up to cight (8) hours in a calendar month, not to
exceed forty (40) hours in a fiscal ycar. Reasonable notice to the
employee’s supervisor is required and proof of school participation may
be requested by the District. Personal necessity, vacation, compensatory
time or leave without pay may be uscd for lcave under this Section.

13.24 Transfer of Sick Leave:

Any classified employee of any School District or county superintendent
of schools who has been employed for a period of one (1) calendar year or
more whose employment 1s terminated for reasons other than action
initiated by the employer for cause and who subsequently accepts
employment with this School District within one (1) year of such
termination of their former employment, shall have transferred with them
to this District the total amount of carned leave of absence for illness or
injury to which their entitled under Education Code Section 45191, In
any case where an employee was terminated as a result of action initiated
by the employer for cause, such a transfer may be made if agreed to by the
Governing Board of the District.

13.25 Medical Benefits While on Paid Leave:

Any employee receiving benefits shall continue to receive benetits while
on paid leave.

13.26 Medical Benefits While on Unpaid Leave:

If unpaid leave is approved, medical benefits will continue for the
remainder of that month plus one additional month.



+ Famly Medical Leave Act:

13.17.1 t.nui’lo_vccs who have heen employed for at least twelve (12) months and have
;:l(:r\ i;ﬂ:‘t\ii‘;i‘;:‘ﬁ])\IL;]]“““”L‘*‘I A““_\’ (12509 hours for the District during the
o (12 onth period may take up to twelve (12) work weeks of
:1:]];)’1'[“11lli‘tl‘\itli]l]”ll\“itllll\l\\kl\ ¢ |”3_)‘ln‘n|.1(h period of chgibility under this section
. i) aken to care for a child under the age of one (1) year due
o lﬁﬂh, adoption or foster care placement: or to care for a seriously il spousce,
registered domestic partner, grandparent. grandchild. sibling, child or parent ot
the emplovee or a designated person. which, for purposes ol this artrele. means a
person identified by the employee at the ime the employee requests paid sick
days. An employee is limited to one designated person per | 2-month pertod for
this purpose. “Child” includes biological. foster, adopted, stepehild, legal w ard
or child of a person standing in loco parentis. “Parent™ meludes hiological,
foster. adoptive. stepparent or legal guardian of the cmployee or the employee's
spouse or registered domestie partner. or i person who stood in Joco parentis
when the employee was aminor child. During the period of feave under this
Section. the District will provide heath care coverage at the same Jevel as the

employee received immediately prior to begmning the leave.

13.20[NEW] Reproductive Loss Leave:
13.20.1 An eligible unit member mas take up to five (3) days ol reproductive loss leave.
as stated in 18.21.6 below. following a repre ductive Joss event that would have made the
unit member a parent if successful. A unit member must have been employed
thirty (30) days prior W the commencemen! of the leave to be ehgible. Ihe thiny (30)

days need not be consecutive.

for at leust

13.20.1A “reproductive loss event” is defined as the day or. tor a multiple-day ¢vent. the final
dav of a failed adoption. failed surrogacy. miscarrigge. sullbirth, or an unsuccesstul

ed reproduction (1L.c.. an unsucecessiul artificial insemination or ¢embryo tanster)

assist

13.20.2A “failed adoption” includes the dissolution or breach of an adoption agreement with the
birth mother or legal guardian. or an adoption that is not finalized because it is contested

by another party.

13.20.3A “failed surrogacy” includes both the dissolution or breach of a surrogacy agreement. vt
a failed embryo transfer to the surrogate.

13.20.4A “‘miscarriage” includes a miscarriage sulfered by the employee or the einploy e
spouse or registered domestic partner, or 4 miscarriage sullered by another individual of
the unit member would have been a parent ol a child born as a result of the pregnancy
e.u.a miscarriage suffered by a unit member's surrogate).

S
1ed

13.20,5Documentation confirming a unit member's reproductive loss event. will be Kept

confidential.
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Article 14 — Hiring v3
AUSD to CSEA
Date: 11/14/2025

Time:

14.1  The District agrees to conform to Education Code Section 45286 in its use of
limited term employees and provisions of 45287, 45288 and 45289 in its use of
provisional appointments. Implementation of these Education Code Sections will
be in the Personnel Commission Rules.

14.2 Restoration Rights:

14.2.1 Restoration rights are not intended to extend the Education Code
provision regarding rehire after a layoff for lack of work or lack of funds.
Reinstatement or reemployment under this provision is at the sole
discretion of the Governing Board.

1422 A permanent classified employee who voluntarily resigns or has been laid
off due to lack of work or lack of funds from their his/herpermanent
classified position, if reinstated or reemployed by the Governing Board as
a permanent employee prior to thirty-nine (39) months after his/her last
day of paid service, will receive the benefits set forth in this Section.

14.2.3 A former permanent employee who resigned in good standing or has been
laid off due to lack of work or lack of funds shall have their accumulated
sick leave balance and their seniority and longevity credit at the time of
resignation, restored to them upon the completion of five (5) consecutive
years of service after their return to duty.

14.2.4 For the purpose of calculating vacation eligibility the restored employee
shall receive credit for their years of service completed prior to their
resignation or lay off due to lack of work or lack of funds. Eligibility for
this credit shall be allowed after five (5) consecutive years of service after
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AUSD to CSEA

Art. 15 — Transfer and Promotion

Date: 1/12/26
Time:

ARTICLE 15

TRANSFERS AND PROMOTIONS

15.1 Definition for Purposes of this Article:

15.1.1

15.1.2

15.1.3

15.1.4

Voluntary Transfer is defined as a change in work location, but not n
job class or salary, which is initiated at the employee’s request.

Involuntary Transfer is defined as a change in work location, but not in
hours, start time, job class or salary, which is initiated by the District.

Vacancy is when a new unit position is created or an existing position
is to be filled.

Promotion is a change in the assignment of an employee from a
position in one class to a position in another class with a higher
maximum salary rate.

15.2 Notice of Vacancy:

15.2.1

15.2.2

A notice of job vacancy shall be posted for ten (10) working days at all
sites.

Employees who are not full year employees or employees absent from
duty for vacation leave, etc. who wish to apply for job vacancies during
the period of their absence may do so by submitting their name and the
address where they can be reached to the Classified Human Resources
Office. The employee shall be emailed and mailed a copy of the notice
by first class mail on the date the position is posted. If the absence
dates change it shall be the responsibility of the employee to notify the
Classified Human Resources Office Any employee on leave shall have
the right to have hisfer their union representative job-steward file for
the transfer on histher their behalf.

15.3  Order of Preference of Filling Vacancies:

The objective of this section is to ensure the most senior qualified current

employees have an avenue for promotion and growth within the Distnict.




AUSD to CSEA
Art. 15 - Transfer and Promotion

Date: 1/12/26
Time:

15.3.1

153.2

1533

1534

15.3.5

15.3.6

15.3.7

The filling of vacancies in classified bargaining unit positions shall be done
in the following order:

Lateral Transfer: Intcrviews shall first be offered to permanent employees
serving in the same classification. Selections shall be based on education,
evaluation, work related qualifications and seniority. All these factors being
equal, the applicant with the most seniority shall be offered the position,
subject to-the approval-of the hiring supervisor-and the ClassiHied Human
ResourcesDirector

Reemployment List: Persons previously laid off due to lack of work, lack
of funds, or exhaustion of medical leave privileges and current permanent
employees who previously chose voluntary demotion or reduction in hours
in lieu of lay off shall be assigned to vacant positions in their prior
classification in order of seniority.

Recall List: Persons previously laid off due to lack of work, lack of funds,
or exhaustion or medical leave privileges who have tested for and been
placed on an eligibility list for the vacant position shall be offered the
position next, provided such vacant position is at the same or lower
classification as the position held prior to lay off.

Other Transfer/Voluntary Demotion: Permanent employees in a related
classification on the same or higher salary range and permanent employees
who have previously obtained permanency in the same classification, but
have taken a voluntary demotion from that classification within the last
thirty-nine (39) months shall be offered interviews for the position next.
The Classified Human-Resources Director shatl-determine-the-relationship

Promotional Eligibility List: Permanent employees who have tested tor and
been placed in the top three (3) ranks of promotional eligibility list shall be
offered interviews for the position next. Employees on the list shall remain
there for a time of one three years or until the test changes, at which times
they need to retest.

Reinstatement from Voluntary Resignation: Former permanent employees
who have voluntarily resigned and have subsequently requested and been
placed on a reinstatement list for the vacant position shall be oftered
interviews for the position next.

Open Competitive List: When the vacancy cannot be filled through the
procedures listed above, the top three (3) ranks of available eligibles on an




AUSD to CSEA

Art. 15 — Transfer and Promotion

Date: 1/12/26

Time:

open or merged promotional/open competitive list shall be offered
interviews.

154 A permanent employce who transfers to a position in a class in which they have
he’she has not previously completed a probationary period shall be considered
probationary in that class: The purposes of establishment of a probationary period,
one (1) ten (10) hour workday shall be the equivalent of one and one-quarter (1.25
days) [five (5) days of eight (8) hours is equal to four (4) days of ten (1 0) hours.]
At any time during the probationary period he-she they may be returned to histher
their former class without right of appeal. unless such action results in layoff,
demotion or reduction in assigned time. In the latter case, the employee will have
the same appeal rights as a permanent employee who is demoted or dismissed.

An employee who has vacated his‘her their position to accept a position in a new
classification, and who is rejected during the probationary period, shall be
reinstated to a vacant position in histher their former classification with the hours
and work year as previously held. If no such vacancy exists, the employee shall be
assigned to a position within the former classification with the hours and work year
as previously held, displacing the least senior person in that classification. [f such
reassignment displaces another employee the displaced employee shall have the
same rights as above. However, if no prior position was held by the displaced
employee, he/she they will be afforded voluntary demotion to a vacant position
based on qualifications and shall be afforded the same return rights as in layoff.
Other employees displaced by such reinstatement shall have the same rights.

15.5  All promotions shall be based on education, experience, evaluation, work related
qualifications and seniority. All these things being equal, the applicant with the
most seniority shall be offered the position.

15.5.1 If the promotional list is insufficient (less than three (3) applicants), then a
determination shall be made by the Classited-Classificd Human Resources
Director whether to send the remaining applicants on the promotional list
for interviews. The hiring supervisor may choosc to employ or reject the
applicants. Failure to appoint an applicant shall initiate additional names
being taken from the open list pursuant to the Personnel Commission Rules
and the Open/Promotional process will commence. In the use of either a
promotional or promotional/open list all qualifications being equal, the
bargaining unit employee with the most seniority shall be offered the
position.

15.52 An employee who is promoted to a higher classification shall be placed on
the lowest step in the new range, which will give him/her them at least a
five percent (5%) increase in salary. He/she They shall receive this higher
salary on the first day he/she they assumes their hisher new duties.
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Art. 15 — Transfer and Promotion

Date: 1/12/26

Time:
He/she They shall receive their histher future increments on their histher
original anniversary dates.

15.6  Any employee who has been rejected for transfer or promotion shall be given an
opportunity to review the reasons for rejection, including the employ ce’s test score
review and feedback for future potential promotions with the Classified Human
Resources Director if such a request is made within ten (10) working days. The
cmplovee may request those reasons be given in writing.

15.7 Involuntary Transfer Procedures: Involuntary transfer is a transfer within the same
classification at the request of the District. An involuntary transfer shall not be
made for punitive, arbitrary and capricious reasons. Specific reasons for the
transfer shall be provided to the employee in writing if the employee requests said
reasons to be given. Notice shall be given to the employee of an involuntary
transfer ten (10) working days prior to being transferred in order that the employee
may have an opportunity to discuss the transfer with the appropriate Supervisor or
Classified Human Resources Director. The employee may waive the ten (10) day
advanced notice of involuntary transfer in writing with the consent of the
Association.

15.8 Mileage Compensation During Temporary Assignments: Any employee required to
work at a work site on a temporary assignment which is more than five (5) miles
from their hisfher normal work site, shall be compensated for the total mileage
difference between their histher normal work site and their kis‘her temporary
work site at the same rate of compensation as management. Such compensation
shall be paid to the employee within a reasonable time.

CoEh AUSD




Article 16 — Discipline
AUSD to CSEA

Date: 1/12/26

Time:

16.1  This article supersedes Personnel Commission Rules and Regulations Section 190
— Procedures for Disciplinary Action and Appeal, specifically rules contained in
Section 190.1 through 190.5.7 inclusive.

16.2 The procedures listed provide protection and guidelines for both the District and
the employee within established law and personnel practice. The employee should
be informed in writing of the work standards required and warned verbally of
offenses and plan for remediation prior to the imposition of discipline.
Appropriate progressive disciplinary action should have been taken prior to
further action.

16.3. Right to Representation:

16.3.1 Employees have the right to union representation duri ng meetings that
could result in disciplinary action. The District will endeavor to interview
and involve an employee while investigating the potential need for
discipline and to ascertain their perspective on incidents, and to inform
the employee prior to the meeting that the meeting may be disciplinary in
nature. The obligation is on the employee to request that a union
representative be present at the meeting.

16.4  Causes for Disciplinary Action: A regular classified emplovee v ~e SR, o
disciplinary action only for cause. The following causes shall be grounds for
disciplinary action:

1. Incompetency — a pattern of below standard work performance.

2. Inefficiency — the continued inability to perform lawful and reasonable
the assigned duties.

3. Insubordination — knowingly refusing to perform assigned duties.

4. Dereliction of duty — a pattern of continued neglect or dereliction in the
performance of assigned duties.

5. Abusive or threatening treatment of the public employees, students,
including sexual harassment or any violation of Government Code
Section 12940, Paragraph (1).



10.

11.

12.

13.

16.

Work related dishonesty, meluding examimnation deception or fraud

Reporting to work or workmg under the efteets of alcohol, drags or
controlled substances, or using aleohol or itlegal drugs or controlled
substances while on duty

Engaging m political activities during assigned hours of duty

Conviction by a court of competent jurisdiction of o lelony or a crime
mnvolving moral turpitude. A plea, verdict, or finding of guilty, or a
conviction tollowing a plea of nolo contendere, is deemed to be a
conviction within the meaning of these rules. The record of conviction of
the crime shall be conclusive evidence of the fact that the conviction
occurred, but only of that fact, and the District may inquire into the
circumstances surrounding the commission of the crime in order to
determine it the conviction is an offense involving moral turpitude.

One or more cniminal convictions where the nature of the crime 1s such
that it would indicate that the employee is a poor cmployment risk for the
particular job, which he/she holds with the District.

Failure to disclose material facts or the making of any false or misleading
statement on any application, examination form or other official
document of the District.

Repcated unexcused absence or tardiness, abuse of leave or absence
without notification. A conference will be held prior to any other
disciplinary action.

Absence without leave, or abandonment of position for at least three (3)
consecutive working days. Failure to return to work within three (3)
working days following an authorized leave of absence, without
notification, except in the case of dire emergency.

Failure to report upon reasonable notice for heath examnation.

Failure to satisfactorily complete a training program which 1s required tor
the classification.

Willful or persistent violation of, or failure to enforce, regulations or
procedures pertaining to health and safety.



19.

20.

9
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24.

] » " » S . 2l QS 5 4 '
Unauthorized use of the personal property or another or of the District, or
damage or misuse or misappropriation of public property, public funds or
District funds.

Carrying out an unprovoked assault on another individual.
Physical fighting, other than self-defense or provoking a fight.

Willtul failure to accurately maintain official District records, (i.e.. time
cards, expense claims, etc.)

Possession of firearm or other tllegal weapon on District controlled
property and/or while on duty unless contained within the scope of job
responsibility.

After written notice. any willful or persistent violation of the provisions
of the Education Code or of written rules. regulations or procedures
adopted or established by the Board of Education. the Personnel
Commission, or the administration after having been provided with a
copy of the rules. regulations or procedures.

Temporary suspension (less than three (3) months) ot a license or
insurance when such is a requirement of the employee’s position. Upon
notification, at District's discretion, discipline may be handled as follows:

*  The District may reassign the employee to a vacant position within the

same classification or related classification not requinng a hcense or
Insurance.

- Ifreassignment is not possible. then the employee may be demoted to

a vacant position, pursuant to this agreement.

If the employee has not reassigned, the employee may use. at the
employee’s discretion, any accumulated leaves. including vacation,
comp time and personnel necessity.

Loss of a license or insurance, temporary suspension ot more than three
(3) months of a license or insurance, or repeated suspension of a license
or insurance when required for the position.

16.5  Probationary, Substitute. Provisional, and Limited Term Emplovees:

Any probationary, substitute, provisional or limited term employee may be
released from service al any time at the discretion ot the Board of Education. This
does not apply to employees who hold permanency in another classification,



16.6

16.7

Progressive Discipline:

16.6.1 The progressive discipline process shall be followed to document
concerns related to violations included in Article 16.4, AUSD Board
Policy. Personnel Commission Policies and Regulations. and the
Education Code. The discipline process consists of a series of gradually
harsher disciplinary steps, which generally includes the following
sequence:

. Step 1: Oral warning with conference
» Step 2: Written warning

. Step 3: Special Evaluation (Art. 4.2.6)
. Step 4: Letter of reprimand

- Step 5: Suspension without pay

« Step 6: Dismissal

16.6.2 Some progressive discipline steps may be skipped based on the seventy
of the employee’s conduct. Steps may also be repeated
depending upon the circumstances. Progressivestea—suart-=
construed-as-cumulative-across-unrelated-disciphmars =as

Progressive steps may-sre-intended to-be used f07 the same 727 07

concems. as opposed to cumulative with all disciplinas,

where-the causefor-disciphnary-achon st pors~iass =

16.6.3 Employees shall receive a written notice 2+ a mininum 0~ hours
(two working days) prior to any meeting regarding disciplinary action
informing the employee they may bring a unior represanra o Inocases

where the disciplinary action requires immediate action, the supervisor

has the discretion to meet with employee and their union representative

(if requested by employee) upon knowledge of the event leading to the

disciplinary action.

16.6.4 Employees shall receive documentation of an oral/verbal conference in
writing on a District form o« Iy ¢iiuil within 48 hours of the conference

Hearing Procedures for Disciplinary Appeals: (Skelly)

Before a permanent employee in the classified service may be suspended,
demoted or dismissed the employee shall receive a wntten Notice of Proposed
Disciplinary Action from the Superintendent/designee of intention to impose
disciplinary action, which shall include or be accompanied by a statement ot the
charges upon which the proposed disciplinary action is based.

The Statement of charges shall include, but not be limited to the tollowing:



« Notice of proposed disciplinary action.

The reasons for the proposed disciplinary action

*  The right for the employee to respond verbally or in writing to the
proposed disciplinary action.

*  The rules, regulations or contractual items alleged to have been violated.
* A description of the evidence that may be used in the discipline process,
including copies of all relevant material upon which the disciplinary

action is based.

The employee has 10 business days to request a Skelly hearing after being sent
the statement of charges. If employee requests a response meeting, a Skelly
hearing is held. Failure to request a Skelly hearing within the ten (10) business
days shall constitute a waiver of the right to such meeting. After requesting a
hearing. a A minimum of ten (10) business day’s notice will be provided fora
scheduled Skelly Hearing. The Skellv officer must have taken no partin the
investication leading up to the hearing. The Skelly Hearing Officer =+ meet=
with the employee and the employee's representative, anet The Districts
Human Resources administrator may present the sig@iemien f charzes ool
before leaving the room. h-the eventol immediatesuspen:

shall-be-held-prior to-the SHspension

Following the meeting, the employee is notified by the Skelly Hearing Otficer that
heshe thev have has reviewed the employee’s responses and concludes that
grounds exist, or do not exist, for discipline. This notice will be provided within
thirty (30) days of the date of the hearing.

If the employee fails to request a Skelly hearing, he-she is they are then deemed
to have waived his/her their rights and the Superintendent may then recommend
to the Board of Education that the employee be disciphined.

The Board of Education considers the statement of charges against the employee,
the decision of the Skelly officer (if any), and may take action to reinstate, or
impose disciplinary action. The Board’s decision must be rendered within thirty

(30) calendar days.

Notice of the Board’s action shall be provided to the employee by the
Superintendent/designee within ten (10) days of the Board’s action. The
Superintendent/designee shall simultaneously file a copy of the statement of
charges with the Personnel Commission. The employee shall have twenty (20) ten
(4 business days to appeal to the Personnel Commission. The employee’s appeul
to the Personnel Commission must be in writing. The Board’s action shall not be
stayed during the appeals process. Any of the above timelines may be extended or
reduced upon mutual agreement in order to fucilitate alternative resolutions or
allow adequate time for CSEA policy.



16.8  Hearing Procedures for Disciplinary Appeals: (Personnel Commission)

Hearing procedures for disciplinary appeals are contained in the Personnel
Commission Rules and Regulations as specified in Sections 190.5.8 and 190.6.27,
inclusive.

16.9  Suspension for Specific Offenses Processed as Involuntary Leave:

Whenever an employee is charged with committing any sex offense as defined in
Section 44010 of the Education Code or any narcotics offense covered by
Education Code Section 44940, subdivision (a), the Governing Board shall
suspend the employee for a period of time not to exceed ten (10) days after the
date of entry or judgment in the criminal proceedings. The Governing board may
suspend any employee charged with a narcotics offense, as defined in Education
Code Section 44940, subdivision (b). A employee suspended under this provision
shall continue to be paid their histher regular salary during the period of
suspension only if heshe they furnishes a suitable bond to the School District to
guarantee that the employee will repay to the School District the amount of salary
so paid during the period of the suspension in case the employee is convicted of
such charges, or the employee does not return to service after such period of
suspension. If the employee is found not guilty of such charges or if the
complaint, information or indictment is dismissed, the District shall reimburse the
employee for the cost of the bond or if the employee elected not to furnish such '
bond, the District shall pay the employee their kisdrer full compensation during
the period of the suspension, provided he/ske they returns to service after such
period of suspension. The employee suspended under this provision has no right
of appeal to the Personnel Commission or the Governing Board.

16.10 Burden of Proof:

The burden of proof in all disciplinary actions, hearings and proceedings shall
remain with the District.

16.11 Health Insurance Maintained Until Appeal Exhausted:

Any classified employee who received District health insurance and is subjected
to disciplinary action that would result in the employee losing said health
insurance shall continue to receive such health insurance benetit until timelines
outlined in these rules for appealing the disciplinary action have passed without
action by the employee, or if the employee has filed a timely appeal, until the
exhaustion of all appeal rights outlined in this article.

16.12 Drug and Alcohol Testing:

Q¢



16.12.1 Thg employer reserves the right to impose any appropriate disciplinary
actions, up to and including termination, should an employee subject to
the provision of AR—4554 BP 4020:

a) Retfuse to submit to a test required by AR 455+
b) Test positive during the initial probation period.
c) Fail to complete a first time rchabilitation program recommended

by the substance abuse professional, or if one is recommended. a
return to duty test: or
d) Test positive again for alcohol or again for controlled substances
within sixty (60) months after return to duty following completion
of rehabilitation.
€) Test positive under post-accident testing.
f) Test positive on reasonable suspicion testing.
16.12.2 First time offenders resulting from random testing shall be placed on three
(3) day suspension.

16.12.3 Employees who test positive uhder-the previsionsal AR 55t will be
relieved of duty under the conditions set forth in this Section. During
such time, the employee will not receive his/her normal compensation

- . until the employee meets the requirements ofthe-prosisimtrie =
and returns to duty, unless the employee opts to apply sick leave or
compensatory time for up to ten (10) days to cover the necessary period
of absence. A confirmed positive test is defined as an alcohol
concentration equal to or greater than 0.04 and/or a verified positive

controlled substance result.

16.12.4 Permanent employees who voluntarily come forward and request
assistance for a drug or alcohol related problem will not be disciplined per

this section. They may utilize this option one time only.

16.12.5 Provisions of 16.6 do not apply to discipline for positive test results for
drug or alcohol use uaderAR455E.

Dol




Article 17 - LAYOFF AND RECALL FROM LAYOFF

TA
Date: 1/16/2025
Time: 4:41pm

17.1  Definitions for Purpose of this Article:

17.1.1 Seniority for all bargaining unit employees shall be based on length of
service within a classification. Length of service will commence on the
original date of hire.

17.1.2 “Seniority” shall not be interpreted to mean any service performed prior to
entering into a probationary or permanent status in the classified service
of the District except service in restricted positions approved in this
Section.

172 Layoff:

17.2.1 Persons laid off because of lack of work or lack of funds are eligible for
recall from layoff for a period of thirty nine (39) months and shall be
recalled in accordance with the provisions specified in Article 15, Section
15.3.2 and 15.3.3.

17.2.2 Employees who take voluntary demotions or voluntary reductions in
assigned time in lieu of layoff or who remain in their present positions
rather than be reclassified or reassigned, shall be granted the same rights
as persons laid off and shall retain eligibility to be considered for recall
for a period of sixty three (63) months; provided that the same tests of
fitness under which they qualified for appointment to the class still apply.

17.2.3 Layoff shall be handled as follows:

a) By seniority in classification.

b) The employee with the shortest length of service in the
classification plus higher classes shall be laid off first.

) In the event two (2) or more employees have the same length of
service, the order of layoff shall be determined by lot in presence
of the affected employees, a union representative and a District
representative.

17.2.4 The names of permanent and probationary employees laid off shall be
placed upon the Recall from Layoff List for the classification from which
they were laid off. Names shall be listed on the Recall List by seniority.



17.3

17.2.5

17.2.6

17.2.8

When as a result of the expiration of a specially funded program,
classified positions must be eliminated at the end of any school year, and
classified employees will be subject to layoff for the lack of funds, the
employees to be laid off at the end of such school year shall be given
written notice on or before April29 March 15 informing them of their
layoff effective at the end of such school year and of their displacement
rights, if any and recall rights. Hewever—ifthe termination-dateofany
speetaty—funded f“-eumm_wtfdﬂm—ﬁﬁﬂ—lﬁ}e-al—-:Hch—henm—ﬂﬁﬂ—he——'%'ﬂeﬁ
Aok boss-thas e phU gl : feet &

When as a result of a bona fide reduction or elimination of the service
being performed by any department, classified employees shall be subject
to layoff for lack of work in accordance with EERA, affected employees
shall be given not1ce of layoff by March 15 netless
prior-to-the effeetive date-of-layeff and informed of other dlsplacement
rights, if any and recall rights. Otherwise, All procedures related to
layoff will be in compliance with AB438/Education Code 45117.

Not precluding the sixty-£604-dav-notice —cq-u red requirements in by
17.2.5 and 17.2.6 above, the District will make-a-cood-faith-effortis
notify the CSEA Executive Board of pending layoffs as soon as is
practicably possible, but not less than one (1) month before the
effective layoff notice date and negotiate any identified impacts and
effects of the layoff. This information shall remain confidential until its
release is mutually agreed to by the District and the Association.

Nothing herein provided shall preclude a layoff for lack of funds in the
event of an actual and existing financial inability to pay salaries of
classified employees, nor layoftf for lack of work resulting from causes
not foreseeable or preventable by the Governing Board, without the
notice required by Sections 17.2.5 and 17.2.6.

Rights of Employees Laid Off for Lack of Work or Funds: In addition to the

procedures and rights prescribed in Section 17.2, permanent employees in the
bargaining unit shall have the following rights:

17.3.1 Bumping: A permanent employee in the bargaining unit who is laid off

from a classification and who has previous service in an equal or lower
classification shall have the right to bump the employee with the least
seniority in the classification. Seniority shall include the total of previous
service in equal or higher classifications plus service in the classifications
from which layoff occurs.

17.3.2 Voluntary Demotion or Transfer: A permanent classified employee, after

exercising bumping rights, who is laid off for lack of work or lack of



17.4

17.5

17.6

funds may volunteer to accept a vacant position in either a lower or equal
classification, providing the following conditions are met: (A) qualified
to perform the duties of the position, (B) approval of the appointment
authority.

17.3.3 Retirement in Lieu of Layoff:

a) Any employee in the bargaining unit may elect to accept a service
retirement in lieu of layoff or voluntary demotion or reduction in
assigned time in connection with a layoff. Such employee shall
within ten (10) working days prior to the effective date of the
proposed layoff complete and submit a form provided by the District

for this purpose.

b) The employee shall then be placed on a thirty nine (39) month recall
list in accordance with Section 17.2.1 of this Article; however, the
employee shall not be eligible for reemployment during such other
period of time as may be specified by pertinent Government Code

Sections.

c) The District agrees that when an offer of recall is made to an eligible
retired person under this Article, and the District receives within ten
(10) working days a written acceptance of the offer, the position shall
not be filled by any other person and the retired person shall be
allowed sufficient time to terminate his/her retired status.

d) Any election to retire after being placed on a recall list shall be
retirement in lieu of layoff within the meaning of this Section.

Seniority Roster: The District shall maintain a seniority roster indicating
employees’ length of service and classification and date of hire. The seniority
roster shall be updated no less than once a year. The association shall receive a
copy of the seniority roster at the time of each revision.

Notification of Recall: Any employee who is laid off and is subsequently eligible
for recall shall be notified by Certified Mail, at the last known address of record,
as to the date of the opening. The employee shall have five (5) working days from
proof of service, but in no case more than ten (10) workdays from the date of
postmark to notify the District of acceptance. Failure to respond/accept shall be
considered a waiver of the right to vacancy. A copy shall be sent to CSEA by the
District, which shall acquit the District of its notification responsibility.

Acceptance of Recall: Upon acceptance of recall the employee must report to
work within thirty (30) calendar days following receipt of the recall notice. An




17.7

17.8

17.9

17.10

17.11

17.12

17.13

17.14

employee given notice of recall need not accept the recall in order to maintain the
employee’s eligibility on the recall list, provided the employee notifies the
District of refusal of recall within ten (10) working days from receipt of the
notice.

Recall to Highest Class: Employees shall be recalled to the highest rated job

classification available in accordance with their class seniority. Employees who
accept a position in a lower classification than their highest former classification
shall retain their original sixty three (63) month right to the higher classification.

Improper Layoff: Any employee who is improperly laid off shall be reemployed
immediately upon discovery of the error and shall be reimbursed for all loss of
salary and benefits.

Seniority During Involuntary Unpaid Status: Upon return to work, all time during
which an individual is in involuntary unpaid status shall be counted for seniority
purposes not to exceed thirty-nine (39) months, except that during that time the
individual will not accrue vacation, sick leave, holidays or other leave benefits.

Voluntary Demotion or Voluntary Reduction: Employees who take voluntary
demotion or voluntary reduction in assigned time in lieu of layoff shall earn
seniority in the classification from which demotion or reduction of assigned time
occurs. Seniority earned during this status shall not exceed sixty three (63)
months.

Substitution: Employees on the recall list shall be given first consideration for
service as a substitute to a position in a previously held classification or related
classification for which the employee qualifies. Employees shall receive a salary
equal to but not more than the same range attained at the time of layoff.

If a position is to be filled by substitution for a period of more than two (2) weeks
the employee with the most seniority on the recall list will be notified and given
the opportunity to fill the position.

Employees may waive employment as a substitute without any effect to their
placement on the recall list.

Probationary Periods: An employee who is caused to be laid off while serving a
probationary period shall be placed on the recall list in order of seniority.

Nothing in this article will be construed to be a waiver of CSEA rights under

EERA. —M’
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Article 18 - GRIEVANCE PROCEDURE

CSEA to AUSD:
Date: 1/12/2026
Time: 11:15am

18.1

18.2

Purpose: This grievance procedure shall be used to process and resolve grievances
arising under this agreement. The purpose of these procedures is:

a)

18.1.1 To equitably resolve grievances informally at the lowest possible

level.

To provide an orderly procedure for reviewing and resolving grievances
promptly.

Process:

18.2.1

18.2.2

18.2.3

18.2.4

18.2.5

18.2.6

The grievant, union or District may initiate a conference between the
parties at any point of the grievance process. The request and response for
such a conference will stop the timelines identified within the grievance
process. Either party may restart the timelines if desired with written
notification.

If the District fails to respond in writing to a grievance within the time
limits specified for that level, the grievant shall have the right to appeal to
the next level.

If the timelines are not adhered to by the grievant or union the grievance
is considered moot.

All records of the proceedings shall be retained by the Human Resources
Department in a separate grievance file.

No reprisals shall be taken by or against any participant in a grievance
procedure by reason of such participation.

Each party may be represented by a conferee at each state of the
grievance procedure.



18.3

18.4

18.5

18.6

18.2.7 Failure to appeal a decision within a specified time limit by the grievant
or union shall be deemed an acceptance of the decision.

18.2.8 Ability to Initiate Grievance (Level 3) - if a grievance arises from action
or inaction on the part of a District Director, the aggrieved person may
submit such grievance in writing to the Superintendent of their designee.

18.2.9 Grievance Without Intervention — An employee may present a grievance
without the intervention of the Association as long as the adjustment is
not inconsistent with the term of this Agreement provided that they shall
not agree to a resolution of the grievance until the exclusive
representative has received a copy of the grievance and the proposed
resolution and has been given the opportunity to file a response.

18.2.10 The grievant shall comply with administrative direction until the
grievance has been processed.

18.2.11 Upon request, the employer shall provide the Union any records and data
specific to the grievance.

Definitions : “Grievance” means an alleged violation, misinterpretation or
misapplication of the express terms of this Agreement which adversely affects one
or more employees.

18.3.1 “Grievant” is the association or member(s) of the representation unit(s)
covered by this Agreement who files the grievance.

18.3.2 A “Day” is any day in which the is a seheduled workday for both the
grievant and the supervisor. Day 1 is defined as the workday after the
grievance or other document is delivered. All timelines must be met by
11:59 PM.

Time Limits: Every effort shall be made to complete action within the time limits
contained within the grievance procedure; time limitations may be shortened or
extended by written stipulation of both parties.

Service: Decisions and appeals shall be served by personal service or by Certified
Mail. If served by mail, two (2) days shall be added to the time in which the
action must be taken.

Representation: The grievant may be represented by the Union or as provided by
law the employee may represent themselves at any formal step of this procedure,
up to and through level 3. If the grievant is represented by themselves the Union
retains the right to be present at any formal step of the procedure as an observer.




18.7

18.8

Informal Discussion: The alleged violation shall be discussed informally with the

immediate supervisor. During this informal discussion, the grievant shall have
the right to have a representative of the association present.

18.7.1

An informal grievance discussion may be initiated no later than twenty
(20) workdays after the event circumstances occasioning the grievance if
the employee or Chapter knew of should have known of the event or
circumstances. The informal discussion shall take the place within 5 days
after initiation. An answer shall be given within 10 days of the informal
discussion.

Formal Grievance — Step 1 (Immediate Supervisor)

18.8.1

18.8.2

18.8.3

If an alleged violation is not resolved in informal discussion to the
satisfaction of the grievant, a formal grievance may be initiated.

A formal grievance may be initiated no later than twenty (20) workdays
after the employee is notified of the results of the informal grievance
discussion.

A formal grievance shall be initiated in writing on a form prescribed by the
District and approved by the exclusive representative (copy attached as
Appendix F) and make available on the Classified Human Resources
website and shall be filed with the immediate supervisor.

18.8.4 The form shall be completed and must include the following to be

considered a completed submittal:

+  Grievant(s) name and work location.

= Grievant(s) work function.

« The date the grievance is delivered to the immediate SUpEervisor.
The provision(s) of the contractual agreement alleged to have been
violated, misinterpreted or misapplied.

«  The circumstances of the grievance (concise statement of the facts
constituting the alleged violation with dates, names and places as
appropriate).

«  The remedy sought by the grievant(s).

« The name of the representative, if any, chosen by the grievant(s).

« The signature(s) of the grievani(s).

18.8.4 Within ten (10) workdays after the receipt of the formal grievance, the

immediate supervisor shall investigate the grievance and give histher their
decision in writing to the grievant. If the grievant is not represented by the
exclusive representative. A copy shall be sent to Union President.



18.9 Formmal Grievance — Step 2 Director Level):

18.9.1

18.9.2

If the grievant(s) is not satisfied with the decision rendered at Step 1, the
grievant(s) may appeal the decision within ten (10) workdays to the
Director overseeing the immediate Supervisor of the grievant. The
grievant shall file a copy with the Union. The appeal shall include a copy
of the original grievance, the decision rendered at Step 1 and a clear,
concise statement of the reason for the appeal.

Within ten (10) workdays after the appeal, if filed, Director or their
designee shall investigate the grievance and give their decision in writing
to the grievant. A copy shall be sent to the Union President.

18.10 Formal Grievance —Step 3 (Superintendent or Designee):

18.10.1 If the grievant(s) is not satisfied with the decision rendered at Step 2, the

grievant may appeal the decision within ten (10) workdays to the
Superintendent or Designee. The grievant shall include a copy of the
original grievance, the decisions rendered at Step 1 and 2, and a clear,
concise statement of the reason for the appeal.

18.10.2 Within ten (10) workdays after the appeal, if filed, the Superintendent or

their designee shall investigate the grievance and give their decision in
writing to the grievant. A copy shall be sent to the Union President.

18.11 Formal Grievance — Step 4 (Request for Arbitration):

18.11.1 If the Union is not satisfied with the decision form the Superintendent at

Step 3, they may request arbitration of the grievance within 10 days of
notification of the step 3 results. The Superintendent or histher their
designated representative shall make arrangements for the selection of an
arbitrator.

18.11.2 The arbitrator shall be selected jointly by the Union and the District. [fno

agreement can be reached, they shall request the California State
Mediation and Conciliation Service to supply a panel of five (5) names of
persons experienced in hearing grievances in public schools. Each party
shall alternately strike a name until only one (1) name remains. The
remaining panel member shall be the arbitrator. The order of striking shall
be determined by lot.



18.11.3 All fees for the services of an outside arbitrator shall be shared equally by
the District and the Union.

18.11.4 The District shall provide the arbitrator with all necessary technical and
clerical staff assistance in preparing for and conducting the hearing and in

preparing the findings.

18.11.5 The arbitrator shall convene a hearing at the earliest practicable date after
their selection. They shall establish hisfer their-own procedures. They
shall review the written statement submitted by the parties to the
grievance. The Union and the District may request the presence of
witnesses. The arbitrator shall be empowered to direct the attendance of
any District employee at the hearing without loss of salary to the
employee.

18.11.6 The hearing shall be conducted in an informal manner with only those
having legitimate interest in the problems at issue, as determined by the
arbitrator admitted. The Union and the District shall each be limited to two
(2) days to present their respective positions. The arbitrator may admit
evidence and testimony regarding incidents and occurrences that antedate
the event giving rise to the grievance if they conclude that they have
sufficient relevance as background information. They may also take such
additional time as necessary to take such further testimony as they deems
necessary. The hearing shall be conducted in accordance with fundamental
rules of faimess and due process.

18.11.7 The arbitrator shall render written findings, conclusions, and the decision
within ten (10) working days of the termination of the hearing. The
findings, conclusion and decision shall be sent to the Union and to the
Superintendent. The superintendent shall submit the binding decisions of
the arbitrator to the Board of Education for its final and binding decision
on the grievance.

18.11 The findings, conclusions or recommendations of the arbitrator are binding on the
Board of Education and the Union.

18.12 Concerning Layoff or Rehire: In the event of a grievance conceming layoff of an
employee or the rehire of a laid off employee, the grievant may file the grievance
initially at Step 2 and the grievance may be processed from that point on in the
same manner as other grievances. This procedure applies to employees and

persons on the rehire list alleging contract violations. M ,D
>
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TRANSPORTATION

AUSD to CSEA
Article 19 — Transportation
Date: 1/16/26

Time:

The parties-agree-to-the changes below-as-a way to suppert-the-Fransportation
Departinent's-CSEA unit-members-and-Transportation- Administrators tn-matptaiag-an
efficient process-o-guide the-work-ef all employees-withinthe Departrent:

19.1  Scheduling Procedures — Transportation:

19.1.1 _

19.1.2 _

19.1.3

Bus Driver Instructor(s) and Dispatcher shall be included on the seniority,
list for the purpose of layoff and bidding routes.

The assignment of bus schedules shall be made by establishing ese+t+)

separate seniority lists for all Bus Drivers, Transportation Vehicle
Drivers, and ene-{1)-separate sentority-list-for-all Bus Driver Assistants.
Seniority shall be established by date of hire within the transportation
department.

Route bidding shall occur at least twice per year. The first time will occur
in July “Permanent Bid” for the ensuing school year and the a second
optional bid in May/June for Summer School (Extended School
Year/ESY) routes.

A Route Review Committee shall consist of twe three District
representatives and two CSEA representatives, ese two bus driver and
one van driver, appointed by the Chapter President. Each time the
initial routes are posted the Route Review Committee (RRC) shall be
provided a copy of the routes with supporting documentation. The RRC
shall have an opportunity to review the posted routes and offer
recommendations for improvements or changes prior to the formal
bidding process occurring, and as needed throughout the school year as
route changes are made. Members of the RRC shall be granted time
during their workday, not to exceed twe-three (23) hours per member to
accomplish these tasks. More time may be granted upon mutual
agreement. Recommendations for initial routes should be made no later
than the end of day Tuesday after the routes have been made available.

a) “Permanent Bid” Permanent routes will be available one (1) week
prior to the start of Permanent routes and will be posted the Friday



prior to bid week in an area that is accessible to all Bus Drivers,
Transportation Vehicle Drivers, and Bus Driver Assistants.

b) Initial routes for the school year shall be assigned based on the July
bid, which will occur onc (1) week prior to the effective date of the
new routes. All regularly assigned permanent routes may be adjusted
based on the needs of the department and contracted Bus Drivers will
be cxpected to be flexible to work their full allotment of hours.

¢) Summer School/“Extended School Year” (ESY) Bid. Summer/ESY
routes will be available one (1) week prior to the start of
Summer/ESY. Routes will be posted the Friday prior to bid week in
an area that is accessible to all Bus Drivers, Transportation Vehicle
Drivers, and Bus Driver Assistants.

d) Summer School/“Extended School Year” (ESY) route work is defined
as hours worked outside of the adopted board calendar that the Bus
Driver, Transportation Vehicle Drivers, and/or Bus Driver Assistants
have bid on. If a Bus Driver, Transportation Vehicle Driver, and Bus
Driver Assistant have mere than ene a different school district (pu:
of district/NPS) calendar for their route the Bus Driver.
Transportation Vehicle Drivers. and/or Bus Driver Assistant will
work the_calendar days of the route beyond outside the approved
Antioch Unified School District Summer School ~Extended Schoo!

Year” (ESY) calendar.

1 Summer Incentive: CSEA and the District shal! meet cach
year before the start of the extended school vear suinmer
school to discuss the need, if any, for a potential incendve
program to help ensure full coverage.

19.1.4 Bus Drivers, Transportation Vehicle Drivers, and Bus Driver Assistants
will be expected to review the respective routes and be prepared to bid.
Supervisors, Transportation Vehicle Drivers, and/or Bus Drivers must
work together as routes are updated with changes. Updates used to correct
routes from Bus Driver input shall be submitted in writing to the correct
party. Transportation supervisors will ensure routes are as close to being
completed as possible, and reflect Bus Drivers’ and Transportation
Vehicle Driver suggestions, when possible, at least 24 hours betore
bidding starts. A bid schedule will be developed so that the final bid
occurs no later than the Friday of bid week. Approved non-contidential
information regarding students with medical or special needs will be
communicated to the Transportation department, Bus Drivers,

I'ransportation Vehicle Drivers, and Bus Driver Assistants as soon as




19.1.5

19.1.6

19.1.7

19.1.8

19.1.9

possible, along with associated training and/or proper procedure related to
the needs.

In the event an additional bid needs to occur, employees will be given a
20-calendar 36-day calendar notice prior to the bidding. Current routes

would apply until the new bid.

[f a Bus Driver, Transportation Vehicle Driver, and Bus Driver
Assistant know that they will not be available to participate in the bidding
process, they will provide a written proxy. [f no proxy is given, then the
foreperson will assign a route to the Bus Driver. The assigned route will
be the highest number of hours available at that time appropriate for the
Bus Driver, Transportation Vehicle Driver, and Bus Driver Assistant.

Bus Drivers. Transportation Vehicle Drivers. and Bus Driver Assistants
will be given a thirty (30) minute period to bid either immediately
preceding a run. or immediately after a run, or during their split shift.
The Bus Driver. Transportation Vehicle Drivers. and Bus Driver
Assistant will be in paid status for time it takes to bid.

Bus Drivers and Bus Driver Assistants who do not respond to a bid call
within one (1) hour of radio or phone notification will be assigned a route

pursuant to Article 19.1.6.

The Bus Driver(s), Transportation Vehicle Driver(s), and Bus Dnver
Assistant(s) with the most seniority shall have first choice of bux routes,
and bidding shall continue in descending order of seniority. Midday runs
that ean-will be incorporated into a regular route withbe-cosbired and
will be bid as part of the regular bid process. Therapy runs and other
nonstandard runs will be assigned and noted on the “extra board™. The
Bus Drivers, Transportation Vehicle Drivers, and Bus Dnver’s
Assistants’ hours for therapy runs will not be guaranteed and will be
charged on the rotation board as extra work.

The Bus Driver Instructor(s) will have a guarantee of 8 hours per day and
be assigned to train or drive as required.

Floater Bus Driver positions are defined as a Bus Driver, Transportation

Vehicle Drivers, or Bus Driver Assistant that is placed on “stand-by”

status and will fillinte-be assigned-routes as the needs of the department
arise. Floater Bus Drivers Transportation Vehicle Drivers, and Bus
Driver Assistants will not be reduced in hours while they are listed as
“stand by”. Each floater Bus Driver, Transportation Vehicle Driver, and
Bus Driver Assistant that is not assigned to a route will be assigned work
needed in the department that is aligned with their job description.




For permanent, and Summer School/ESY bidding, (as refercnced in
19.1.37) there shall be at least 10% of the routes that are available for
floater Bus Drivers, Transportation Vehicle Drivers, and Bus Drivc.r
Assistants. The number of floater Bus Driver/van route positions avf'ulable
for Bus Driver Transportation Vehicle Driver, and Bus Driver Assistant
floaters will be based on the needs of students.

19.1.10 The routes will be subjcct to bid to ensure that the Bus Drivers,
Transportation Vehicle Driver, and the Bus Driver Assistants with the
most seniority have the greatest number of hours. Once the bids have
been completed there shall be no reduction in total hours below the level
set at the time of the bidding process until the next bidding period. Bus
Drivers, Transportation Vehicle Drivers, and Bus Driver Assistants
shall not suffer any loss of fringe benefits (Article 10) because of the
bidding process during that fiscal year. Benefits shall increase if hours
are increased to the appropriate level (as outlined in Article 10) during the
year. Summer School/Extended School Year (ESY) bids will not affect
health and welfare benefits. Benefit levels are established based on the
Permanent bid and will remain at the same level during the summer.

19.1.11 Every reasonable effort shall be made to maximize the hours of current
Bus Drivers, Transportation Vehicle Drivers. and Bus Driver Assistants
and to assure that transportation emplovees Bus Drivers and Bus
Driver-Assistants receive as many regularly assigned hours, up to eight
(8) hours, as scheduling will allow before new positions are created. (In
the event of a vacancy, Bus Driver. Transportation Yehicle Drisers. and
Bus Driver Assistants, by seniority have the option to take the route
before hiring a new Bus Driver, Transportation Vehicle Driy er, or Bus
Driver Assistant) in each respective position. Hours worked ov er eight
(8) hours will be compensated at the a appropriate overtime rate.

All Bus and Transportation Vehicle Drivers will be guaranteed a
minimum of 7 hours per day during the regular school year.

19.1.12 Anytime fifteen (15) minutes or more is added to a route on a regular,
ongoing basis, it shall be incorporated into the route’s permuanent
assignment umc once it has remained in effect for twenty-one (21)
workdays, however, because routes are dynamic, the twenty-one (21)
workdays need not be consecutive, but must reflect the same

recurring increase for that route over time. beconte the route’s
perRanent-assignment-time-on-the-twenty—first (2 1st)-consecutive
weorkday-forthat-reute: This time may only be assigned to gaether the

Bus Driver, Transportation Vehicle Driver, or Bus Driver Assistant w! Assistant wheo
bid the original route in the vearly permanent bidding process. Any




increase in route time intended to become a permanent increase shall not
be charged on the rotation board during the waiting period of twenty-one
(21) workdays.

19.1.13 Regularly assigned routes and therapy runs shall, in the absence of five
(5) days or more of the regular Bus Driver, Transportation Vehicle
Driver. or Bus Driver Assistant, be offered on a temporary basis to
permanent Bus Driver, Transportation Vehicle Driver, or Bus Driver
Assistants in descending ordcer or seniority.

A temporary increase in route time in accordance with 19.1.8 of the
contract shall not be charged to a Bus or Transportation Vehicle
Driver on the rotation board.

19.1.14 Any route that has an established number of hours for four (4) days shall
be guaranteed payment at no less than the same number of the fifth (5th)

day of the week.

19.1.15 The minimum time paid for midday/noon routes shall be one (1) hour.

19.1.16 Each Bus and Transportation Vehicle Driver shall be provided and paid
for a minimum of fifteen (15) minutes travel time to their afternoon

pickup.

19.2 Bus Driver, Transportation Vehicle Driver, and Bus Driver Assistants Rights and
Responsibilities:

19.2.1 AN Bus-drivers Transportation Vehiele Driversshull be prosvided o
minimunr-of fifteen {15y minutes-to-cheek out their bus-or van-ssen

workday-Bus Briversowith-nir-brake with-a Diesel by busves
endorsement-will-be-allowed forty-five (45)-minutes: Vans will be

allowed a 15 minute pre-trip. Buses with airbrakes will be allowed a
45 minute pre-trip. Buses with hydraulic brakes will be allowed a 30
minute pre-trip. If a Bus Driver is assigned a different bus yehicle
during the workday, they he/she shall receive the checkout time for the
new vehicle bus.

19.2.2 Any time required of Bus Drivers, Transportation Vehicle Drivers, and
Bus Driver Assistants in maintaining their route (i.e. calling parents,
adjusting times), cleaning of vehicles buses and additional job-related

dutles shall be compensable hours. -&nd—sh&l&—be-eeﬂﬁdefed-a—p&e# the




19.3

19.2.3 Bus Drivers, Transportation Vehicle Drivers.

and Bus Driver Assistants

who are in paid status but are not driving may be required to perform
other related duties. i.e., filling in on routes, washing bus exteriors, etc.
All Bus and Transportation Vehicle Drivers, and Bus Driver Assistants
shall be responsible for the cleanliness of the interior of their assigned .
vehicles buses. Bus Drivers are responsible for wheelchair duties on their

busses.

Field Trip/Extra Work:

19.3.1 Field trips and all assignments outside of regularly assigned bus

schedules, which become available during the academic year shall be
assigned to Bus Drivers on a rotating basis. Bus Drivers who do not
respond to a field trip call by radio or phone notification by the end of
their AM or PM shift within one ()-heur 30 min. by-radio-or phone
notification will be assigned a field trip.

19.3.2 Bus Drivers shall be given an equal opportunity to work field trips.

19.3.3 Field trip/extra work assignments for the week (Monday through Sunday)

will be completed and posted Friday morning. The time frames during
which available field trips are to be scheduled and offered to Bus Dnivers
shall be in accordance with the following:

a) There shall be twe-three separate rotation boards, one for field trips,
one for emergency field trips, and the other for extra work. Bus
Drivers may request that their name be placed on ese any or all
boards at the time of permanent bid or within three weeks of hire. At
any time during the school year, a Bus Driver may request in writing
to have their name removed from the board if the name is removed, it
will remain off the board for the remainder of the school year
unless approved by the Director under extenuating circumstances
or for reasons protected under FMLA or CFRA. A-Bus-Drver may
electto-beremoved-from-the beard-enly-once-during the schoob year
and-may-requestto-be-placed-back-on-the-beard-in-writing: However, i1f
during the school year the number of names on the board limits the
efficient operations of the department, an option may be allowed to
place names on the board starting with the least senior.

b) A roster, which shows field trips/extra work/emergency board hours
offered and -accepted, and offered and refused, by each Bus Driver
shall be posted and maintained by the transportation supervisor or
designee.



19.4

19.5

1934

19.3.5

19.3.6

19.3.7

For pre-approved vacation of 5 consecutive days or more,

¢) The driver-scheduling roster will be maintained by the transportation
supervisor or designee to provide a fair. unbiased and equal
distribution of field trip/extra work assignments.- The roster is to be
posted and available to all Bus Drivers for inspection.

d) The prime objective of the roster is to assure as nearly as possible,
cach permanently assigned Bus Driver an equal number of additional
paid hours of work. The roster shall be maintained for Bus Drivers as

per Appendix E-C

If a Bus Driver has failed to fulfill a field trip or extra work assignment,
they committed to six (6) times in a school year without a valid reason
(such as a family emergency, bereavement leave, jury duty, medical
accommodations, et illness with a doctor’s note or the work was on a
separate ealendar board.) that Bus Driver shall be taken off the rotation
list for the remainder of the school year. Drivers cannot receive two
turn-ins for the same trip —i.e. the same trip shows up on the

emergency board.

An emergency field trip is defined as a field trip that has been made
available to Bus Drivers after the assignments have been selected for the

following week

Any additional field trip that is made available to Bus Drivers for any
reason after the normal scheduling process has occurred will become an
emergency field trip. There will be a separate list for emergency field tnps
that will be maintained and utilized in seniority order.

Shuttle trips are defined as any field trip that takes place with the departure
and destination locations within a fifteen (15) -mile radius of the
transportation yard and are used for transporting students during school

hours between locations.

the Bus Driver will be

temporarily removed from the rotation board. Upon return, the Bus Driver will be
placed into rotation, after a full weekly cycle has occurred.

Compensation:

19.5.1

When a Bus Driver or Transportation Vehicle Driver is called trom
his/her their home to take a field trip or do extra work without receiving
notice the previous day, heshe they will receive histhor their two (2)
hours call back pay which-witl-not be-added-into-histher suhedile oradits.
The 3us Driver or Transportation Vehicle Driver may refuse with no

penalty.




Bus Drivers within the bargaining unit shall be offered all ficld trips, and
it is only when all bargaining unit Bus Drivers being unable to accept 4
field trip that the trip may be offered to Transportation Vehicle Drivers
when a bus is not required. If a bus is required and/or no
Transportation Vehicle Drivers accept the field trip, the trip may be
offered to a substitute Bus Driver or other individual or company.
Information related to contracted out transportation work will be
made available to CSEA upon request by the party that has requested
the contractor.

19.5.2 Bus Drivers on field trips shall be compensated for all elapsed hours of
such trips (departure to return) up to twenty-four (24) hours at the
appropriate regular or overtime rates.

When elapsed hours exceed twenty-four (24) hours the Bus Driver shall be
compensated for all hours in excess of twenty-four (24) at the appropriate
regular or overtime rate for all time spent driving and at one-half (12) the
regular rate for all other hours.

19.5.3 Bus Drivers shall be compensated for necessary meals, lodging and other
expenses on field trips in accordance with Sections 8.10 and 8.11 and
8.12 of this Agreement.

19.6 In-Service Training Time:

19.6.1 In-service training shall take place during regular department hours at no
loss of pay or benefits to Bus Drivers. All classroom and other hours
required of Bus Drivers for the renewal of school Bus Drivers’ certificates
shall be in-service training time, compensable at the appropriate regular
or overtime rates.

19.7 Re-certification of Bus Drivers:

19.7.1 _The District shall provide written notification of re-certification
requirement to Bus Drivers six (6) months prior to the expiration of their
license.

19.7.2 Bus Drivers who allow their license to expire due to a lack of a good faith
effort to re-certify, may be disciplined by the District up to and including
termination.
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Article 20 — Safety
AUSD to CSEA
Date: 11/14/2025

Time

ARTICLE 20

SAFETY

20.1

20.2

203

20.4

20.5

Reports of Unsafe Conditions: Each employee shall report, in writing, any unsafe
condition in his/her working environment to the immediate supervisor. That
supervisor shall, within twenty (20) working days, respond in writing to his/her
employee, stating what will be done to make the condition safe or if no action will
be taken, the reason(s) why.

District Safety Compliance: The District shall make every attempt to conform to
and comply with all health, safety, and sanitation requirements imposed by State
or Federal law or regulation adopted under State or Federal law which is
applicable to the District.

Safety Program: The District agrees to provide a safety program at least twice a
year for all bargaining unit employees.

180 Day employees shall be provided, to the extent possible, appropnate time to
complete mandatory online trainings during their regular scheduled work day.
However, if an employee cannot complete the mandated training duning their
regular work day, that employee shall contact their supervisor to schedule time to
complete the training outside of their work schedule and will be compensated the
appropriate rate of pay. The District shall provide a work station to complete their
training,

The District will maintain a taitiate-a-District Safety Committee durps e 2022
2023—sechoolyear: CSEA will have at least two participants on the committee
appointed by the Chapter President, the District Safety Committee will meet at
least quarterly during the calendar year. The District Safety committee will review
issues relate to.

* Environmental-Safety

° th'!'ii"li S'lﬁ!’l:' “Eiﬂi'eﬂ']!'
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*  Student-Safety-Cencerns

*  Mental-Health-Concerns




The District Safety Committee will work to understand safety needs across the District, “
provide insight, input and develop potential recommendations to the Superintendent to
increase safety across the District.

Following a major safety related incident which might result in, but not be limited to
serious injuries, weapons on school district property, or similar events, CSEA or the
District may request a District Safety Committee meeting be held. The goals of such
meeting would be to understand and leamn from the incident and seek to identify means to
circumvent further such occurrences.

AusD




ARTICLE 21

CONTRACTING AND BARGAINING UNIT WORK

AUSD to CSEA
Date: 1/16/25
Time:

711 Restriction of Contracting Out: Dusing-the life-of this-Agreement;- The District

retains the right to contract out work in accordance with law. The District shall
not contract out work customarily performed by bargaining unit employees when
such contracting out would result in a layoff of bargaining unit employees, except
as permitted by law. The District shall provide CSEA with notice and an
opportunity to bargain the effects of any decision to contract out bargaining unit
work, consistent with EERA. Contracting out shall not be used for the purpose of
displacing bargaining unit employees or reducing their regular hours or wages.
Nothing in this Article shall be construed as a waiver of the District’s
management and CSEA’s rights under EERA.

712  Notice to CSEA: The District shall provide CSEA no less than ten (10) working
days’ written notice prior to the implementation of any decision to contract out
services that may have an impact on wages, hours, or working conditions. Upon
request, the District shall meet and negotiate in good faith regarding the effects
of the decision prior to implementation. If the parties are unable to reach
agreement, the District may proceed in accordance with law after satisfying its

bargaining obligations.

713 Bareaining Unit Work: No supervisory or management employee may perform
any work within the job description of a bargaining unit employee which eeuld
may. or is reasonably likely to, result in the displacement, reduction of hours,
loss of overtime opportunities, supplanting of bargaining unit work, transfer or
reassignment of any bargaining unit employee. Only in a bona fide emergency.
and only when no bargaining unit employee is available, may a supervisory or

management employee perform such work. The Distriet shall notifyr CSEA
C@Jﬁ(vuv\ii&
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Article 27

CSEA to AUSD #1

Date:
Time:

ARTICLE 27

DURATION

27.1 The term of this Agreement shall be from July 1, 2622 2025 to June 30, z.

27.1.1

27.1.2

The parties agree that all negotiations are closed for the 20222022 2025-
2026 school year. Article 8 (Pay and Allowances), Artielet0-(Health-and
Welfare Benefits), Article 28 (Professional Growth), and up to one (1)
additional article per party shall be reopeners in the 26232624 2026-2027
school year. By mutual agreement additional articles may be discussed.

Article 8 (Pay and Allowances), AstieteO0-tHealth apnd-Welfare Benetits):
and up to ene two (2)4) additional articles per party shall be reopeners in
the 20242025 2027-2028 school year. By mutual agreement additional
articles may be discussed.

With the exception of those contractual provisions referenced in 27.1.1
above, all other provisions of this Agreement shall be closed during the
term of this agreement and shall only be opened if directed by the
Governing Board of the Antioch Unified School District, the County
Office of Education or the State of California determine that the District’s
fiscal solvency, the state of its budget certification, if a change in state or
Federal legislation imposed upon the District render it necessary to do so,

or by mutual agreement of the parties.




Article 28 — Professional Growth TA
CSEA to AUSD
Date: 1/16/2025

Time: 6:19pm

ARTICLE 28

PROFESSIONAL GROWTH

28.1

28.2

The District and CSEA maintain a professional growth incentive program.

All permanent classified emplovees are eligible to enter this program. All

283

records regarding the emplovee’s Professional Growth Program will be kept
on file in the District Office. The awards for the different stages of
professional growth can be found on our Salary Schedule and are currently:
STG 1: $527

STG 2: $1,043

STG 3: $1.565

For further the-details of the program, please refer to the District’s
Administrative Rule 4251.

In addition to the Professional Growth program a vearly stipend shall be
paid to anv classified emplovee who has earned an Associate of Arts Degree,
Bachelor’s Desree, a Masters, or a Doctorate. The amount of these stipends
shall be as specified below and placed on the associated salary schedules.

Associates Degree: $785

Bachelors Degree: $1565

Master’s Degree: $1721

Doctoral Degree: S1821

Comdie J@hnar) Baszn hinaon

Camille Johnson, Ed.
Associate SuncnelendT Harman Resource

CSEA Chapter 85 President

Michael Pineschi
CSEALRR



Article 30 - Summer School
CSEA to AUSD

Date: 1/16/2026

Time:

ARTICLE 30

SUMMER SCHOOL

30.1  Summer School Assignments: When work normally and customarily performed
by classified employees is required to be performed at times other than during the
regular academic year, the work shall be assigned to classified employees in the
appropriate classifications as provided in this Section.

30.2  When necessary to assign classified employees not regularly so assigned to serve
during a summer school period, the assignment shall be made in order of
seniority, but no employee shall be required to accept such assignment. [f the
employee with the greatest seniority refuses the assignment, it shall be offered to
other employees within the appropriate classification in descending order of
seniority until the position is filled.

30.3 An employee who accepts a summer school assignment in accordance with the
provisions of this Section shall be paid at the classification of the position they
accept and be paid on the same pay step that they held in the previous academic
year.

30.4  All hours assigned to an employee for a summer school assignment shall be
considered “hours in paid status” for the purpose of this Agreement.

30.5 Employees will be notified if they have received an extended school year summer
position at least ten (10) working days prior to the assigned start date ot the
position(s); however, this timeline may be modified if extenuating
circumstances arise. CSEA will be given notice as soon as possible regarding
which positions may not receive the full 10-day notice.
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