
Narrabundah College Parents and Citizens Association 
General Meeting 

6:00 pm, Wednesday 18 May 2022 
On site & Online via Teams 

 
Minutes 

 
Attendees: Jason N (President), Amara I (Vice President), Craig B (Treasurer), Sandra H (Secretary), 
Michelle M (Principal), Jenny G, Martha L, Sue M, David M (guest), Arjun V (guest) 
 
Apologies: Patricia H, Paul B 
 
1. Welcome – President (Jason) 
Jason welcomed attendees to the meeting. 
 
2. College Modernisation Project 
Michelle welcomed special guests David and Arjun from the Education Support Office who provided 
an overview of progress on the Narrabundah College modernisation project.  Key points covered: 

 The project will consider a range of principles in the design including: 
o Flexibility and adaptability 
o Sustainability 
o Accessibility for all 
o Cultural integrity – connection to the land 
o Architectural design as required by the Education Directorate 

 On top of those principles will sit Narrabundah’s specific requirements 
 The project will seek to maintain some heritage to school and site – various historical photos 

of the site were shown to the group 
 Some of the key people working on the project have a connection with the college either as 

former students or parents 
 Recent school projects in the ACT provide some good ideas and also insight on what is not 

successful 
 Michelle and others have conducted a number of site visits to these locations to get a better 

idea of what will work best with Narrabundah’s learning environment 
 Currently considering the value of flexible open learning spaces that can be made smaller or 

larger to suit the needs of teachers and students 
 Will also include a range of sporting facilities – looking at basketball courts, tennis courts and 

cricket nets 
 Currently only budget for stage 1 of the build has been committed – not known how many 

stages will be required or the exact sequencing of the build 
 A key requirement is that the College remains operational throughout the project 
 Architects have the outcomes of the consultation from 2019 and are working with that to 

come up with a proposal 
 The next level of detail will be available in 6-8 weeks 

 
3. Administration 
The minutes of the meeting on 10 November 2021, were moved by Jenny, noting that in principle 
agreement had been provided at the 22 March meeting.  The minutes of the meeting 22 March 2022 
were moved by Sandra and seconded by Jason. 
 
 



4. Treasurer’s report  
Craig gave a summary of the P&C’s finances, noting that the financial position is sound despite 
having to return $1,700 unspent grant money.  The canteen is running at a profit. 
 
A second bank signatory has been arranged and a new oven for the canteen has been ordered and is 
expected to be delivered in a couple of weeks.  An employment contract has been put in place for 
Emma to relieve in the canteen when required.  The annual return has been submitted to ACNC and 
Access Canberra. (covers off actions 2, 3, 4, 9 from last meeting).   
 
Nicole from the canteen will try and attend the next meeting to provide a report on canteen 
operations.  The canteen staff could benefit from some volunteer assistance for an hour or two each 
day.  It was agreed that a callout for more volunteers be put in the next school newsletter (Action 1).   
 
A motion was passed that the $1,700 grant money that was recently returned to the school be 
supplemented with additional P&C funds to be used for the purchase of an additional set of outdoor 
seating (proposed Sandra, seconded Jenny).  Craig to follow up quotes for purchase (Action 2).   
 
Craig noted that the canteen could benefit from a second commercial microwave oven, which retail 
for around $1,500.  It was suggested that a decision on this be deferred until there is more 
fundraising to offset the purchase. 
 
Craig also queried whether the P&C should obtain insurance coverage for claims of sexual abuse – an 
option now provided in the standard P&C insurance forms.  It was agreed that Craig circulate the 
information on this out of session so that the Committee could consider and respond (Action 3). 
 
5. College board/P&C delegates report  
Not provided at this meeting.  Jason queried whether there should be a P&C member on the Board.  
Michelle undertook to find out about P&C representation and/or getting information to the P&C and 
get back to the Committee (Action 4).  
 
6. General Business  
 

i. 2022 Floriade Grant Application 
Jenny reported back on the success of the P&C’s 2022 Floriade grant application. This is a chance to 
get parents and students involved in a project to beautify the school.  Four or five parent volunteers 
are required for soil preparation on 28 May and planting will take place from 1:15pm on 2 June.  
Jenny’s proposal to invite gardeners from Marymead to participate was supported.  A motion was 
passed to approve expenditure of $160 for purchase of new soil (proposed Sandra, seconded Jenny). 
 
It was agreed that follow up action be taken to promote the event, through announcements on 
loudspeakers, posters etc, with Jenny to provide information to the College (Action 5). 
 

ii. Report back on review of P&C website 
Sandra reported that she met with the previous coordinator of the P&C website, and obtained an 
overview of how to maintain the site.  She has updated parts of the site to make it current, but 
retained much of the previous content as it provides a record of P&C activities.  (covers off action 6 
from last meeting).  Sandra noted that the website is very easy to maintain but would benefit from a 
thorough review and a volunteer to take responsibility for ongoing maintenance.  Michelle 
undertook to seek any interest from students in working with the P&C on maintaining the website 
(Action 6).  A motion was passed to approve expenditure of up to $240 for the annual subscription 
for website software and domain, which is due in July (proposed Sandra, seconded Craig). 



 
iii. Promoting parent involvement 

Sandra proposed that the P&C host an informal get together for parents, to promote parent 
involvement and connection to the school. A similar very successful event was held at Gryphons in 
2021.  Three dates in June were suggested, and there was general agreement that Wednesday 15 
June is most suitable.  Committee to get back to Sandra to confirm availability on this date (Action 
7).  Jenny and Sandra to coordinate the booking and promotion of the event (Action 8).  A motion 
was passed to approve expenditure of up to $200 to purchase snacks for the event (proposed 
Sandra, seconded Jenny).  There was general discussion about other opportunities to promote 
parent involvement but nothing was agreed. 
 

iv. Other matters raised 
Michelle undertook to look at the College website and make sure that there was a prominent link to 
the P&C site (Action 9). 
 
It was confirmed that one student microwave has been returned to the engagement hub, but a 
second microwave still need to be located and put back in (action 10 from last meeting).   
 
 
7. Next meeting 
The next meeting will be held on 10 August 2022 at 6:00pm. 
 
Summary of Actions 
 

No. What Who 
1 Callout for more volunteers be put in the next school newsletter Sandra & 

Craig 
2 Follow up quotes for purchase of additional outdoor furniture set   Craig 
3 Circulate information on insurance coverage for claims of sexual abuse so 

that the Committee could consider and respond 
Craig & all 

4 Report back about P&C representation on the College Board Michelle 
5 Provide information to College to promote the Floriade event  Jenny 
6 Seek interest from students in working with the P&C on maintaining the 

website.   
Michelle 

7 Confirm availability to attend a parent event on 15 June P&C 
Committee 

8 Coordinate the booking and promotion of the 15 June event Jenny & 
Sandra 

9 Review the College website and make sure that there is a prominent link 
to the P&C site 

Michelle 

 
 
 
 
 


