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Narrabundah College Parents and Citizens Association 
General Meeting 

6:00 pm, Wednesday 23 March 2022 
Online via Teams 

 

Minutes 
 
Attendees: Jason N (President), Amara I (Vice President), Craig B (Treasurer), Sandra H (Secretary), Tom K 
(Deputy Principal), Manuel N, Sue M, Adam T, Patricia H, Bina B, Matt B, Wan W, Viet N 
 
Apologies: Jenny G, Kerrie G, Paul B 
 
1. Welcome – President (Jason N) 
 
Jason confirmed that there was a quorum for the meeting to proceed and welcomed participants.  
Attendees introduced themselves and provided a brief background.   
 
Jason acknowledged the work of the outgoing P&C committee and noted the five priorities previously 
identified by the P&C: 

 Promoting wellbeing for students 

 Rejuvenating the engagement hub 

 Building an active membership base 

 Raising funds and the prudent management of finances 

 Advocating educational policies. 
 
There was general agreement that these priorities remain relevant. 
 
2. Administration 
 
As the minutes of the previous meeting, on 10 November 2021, were only circulated immediately prior to 
the meeting, there was in principle agreement only, with the minutes to be formally endorsed at the next 
meeting. 
 
3. Principal’s report 
 
Tom, Narrabundah College Deputy Principal, attended the meeting on behalf of Kerrie, Principal, who had a 
prior commitment she could not change.  He acknowledged that Narrabundah was one of only 2 or 3 
colleges that has a P&C and that the role of the P&C is valued by the school.   
 
The school had its first assembly for the year earlier in the day, and it was also Kerrie’s last assembly as she 
will be leaving on Friday 8 April.  The new Principal will commence in term 2. 
 
The exam period starting on Friday, which will be the first exams for many students.  Students had also just 
completed course selections for session 2. Tom acknowledged the hiccup with subject selection at the 
beginning of the year due to a system change.  All issues should now be properly resolved. 
 
Parent teacher night is scheduled for Thursday 28 April and the school is optimistic it will be held on site 
(socially distanced). 
 
Tom was not able to provide an update to planned Narrabundah College upgrade, noting that following 
collection of data, consultation and the production of a report there has not been much progress, but that 
meetings between the Directorate and the College have commenced.  Tom committed to following up and 
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providing additional information at the next P&C meeting. (Action 1) with the College upgrade to be 
included as an agenda item under general business at the next meeting. 
 
4. Treasurer’s report  
 
Craig gave a summary of the P&C’s finances, noting that the financial position is sound: 

 The primary income stream for the P&C is the canteen, which has two paid staff and some 
volunteer assistance.  The canteen is operating slightly in profit. 

 The other income stream is fundraising which in the past has included a sausage sizzle and sale of 
keep cups 

 Always looking for creative ideas to generate additional funds 
 
Craig referred to a report provided by the canteen manager that highlighted concern over staffing with the 
current COVID issues and planned leave of one of the staff.  A motion was passed that the current regular 
unpaid be volunteer, Emma Jackson, be offered a contract as a paid casual to be engaged as required to 
assist with the running of the canteen (proposed by Craig, seconded by Amara).  Craig to organise an 
employment contract for Emma (Action 2). 
 
Craig noted that a canteen oven needs replacing. A motion was passed to approve the purchase of a second 
oven at a cost of $3,300 (proposed by Craig, seconded by Sandra). Craig to purchase new oven (Action 3). 
 
Arrangements are underway to transfer bank signatories with Westpac to enable the approval of 
expenditure particularly payment of canteen receipts. Jason has agreed to be a signatory. Adam Tran 
volunteered to be an additional signatory. Craig to follow up with Adam (Action 4).  
 
Craig noted some concern over the wording of the deed that had recently been provided to the P&C to 
enable the operation of the canteen on school premises.  Tom undertook to follow up and look at the 
wording, as required.  Craig to email Tom and Business Manager to follow up this issue (Action 5). 
 
5. College board/P&C delegates report  
 
Not provided at this meeting. 
 
6. General Business  
 

i. Appointment to un-filled P&C roles 
Jason noted that the P&C committee has a number of unfilled roles and sought volunteers.  A motion was 
passed that Patricia come on board as a committee member (proposed Jason, seconded Amara). 
 

ii. P&C website 
The P&C website needs updating and possibly recruiting someone in to do that.  It was agreed that Sandra 
would review the website and provide some preliminary recommendations (Action 6). 
 

iii. Confirming P&C strategic priorities – next steps 
This item was covered in the President’s welcome and some of the items of general business.  Tom noted 
that the school has a college improvement plan and there should be some alignment. 
 

iv. Promoting parent involvement 
There was wide ranging discussion around this item.  It was agreed that Patricia could potentially look at 
ideas for building involvement and membership base (Action 7). Other points noted: 

 One previous successful activity was the school planting day 

 The P&C could adopt a hybrid model with formal meetings held online, which allows wide access, 
interspersed with more informal face to face social gatherings to promote parent involvement 
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 The College Information Night on Thursday 12 May was another opportunity to promote the P&C 
and fund raise by selling P&C keep cups.  It was noted that an offline meeting will need to be 
convened prior to the Information Night to confirm arrangements (Action 8). 

 
v. Other matters raised 

It was noted that concerns by the ACNC regarding the Constitution were resolved and the Constitution did 
not need to be updated.  Craig will go ahead and complete report to ACNC once signed AGM minutes 
received (Action 9). 
 
Questions were raised about whether the student microwave in the engagement hub could be reinstated. 
Tom undertook to make enquiries with school and report back (Action 10). 
 
7. Next meeting 
 
The next meeting will be held on 18 May 2022 at 6:00pm. 
 
 
Summary of Actions 
 

No. What Who 

1 Follow up progress of College upgrade and provide additional information 
at the next P&C meeting  

Tom  

2 Organise an employment contract for Emma Craig  

3 Arrange purchase of new oven Craig  

4 Follow up with Adam Tran regarding bank signatory arrangements Craig  

5 Email Tom and Business Manager to follow up on wording of deed Craig  

6 Review the website and provide some preliminary recommendations on 
updates 

Sandra  

7 Look at ideas for building involvement and membership base and report 
back at next meeting 

Patricia  

8 Convene an offline meeting prior to the Information Night to confirm 
arrangements for P&C involvement 

Jason  

9 Complete report to ACNC once signed AGM minutes received Craig  

10 Make enquiries with school re status of student microwave and report 
back 

Tom  

 
 
 


