














Income Expenses Employee Expenses
Sales and Service Receipts Advertising (this does include BNI) Cafeteria health Insurance Plans
Sales Records Marketing Employee Wages
Returns and Allowance Conventions and Trade shows Gym for employees if onsite
Business Checking Phones Freelancers
Separate Payroll Account Computer and Internet Expenses Profit Sharing
If this applies – (Most people ignore this until tax time) Transportation and travel expenses Commissions
Inventory Local transporation Business around Education and Training
Beginning inventory total dollar amount     town parking tolls etc. Employee Benefits
Inventory Purchases Travel Away from home Family Member Wages (tax free up to 12000)
Ending Inventory Airfare or mileage and actual expense Group insurance
Items used for personal purposes Hotel Gifts for Customers or Employees
Materials and supplies Meals and tips Payroll Processing

Taxies and tips Payroll Taxes
Office Expenses Internet and other hotel expenses Medical expenses with plan
Cleaning/janitorial service Commission paid to subcontractors Pension plans
Building repairs and maintenance 1099 Misc. (requires a filing of 1096) Uniforms
Contractors Records related to personal use of assets
Board Meetings Sales prices and disposition DEDUCTIONS TO AVOID AT ALL COST!!!!
Rent Business Insurance
Research and Development** Casualty loss insurance Business Attire that you can wear outside of work (attorneys are exceptions)
Safe-Deposit box Errors and Omissions Contributing time to charity
Safe Interest Expenses Membership dues even to a professional organization
Home Office (square footage etc) Mortgage expenses interest on property Federal income tax payments
Furniture and fixtures Business loan interest Personal Life and Disability insurance for sole proprietors, partnerships and S Corporation
Freight or shipping costs Investment expense and interest Lobbyist
Internet Hosting Professional fees Penalties and fines for breaking the law
Guard Dog Lawyers accountants and consultants Political Contributions
Management fees Office supplies – consumables Professional accreditation fees
Newspapers and magazines Rent Salary for Sole Proprietors
Maintenance Office space
Moving Business use vehicle lease expense Notes
Utilities Other
Real estate related expenses Home office use
Outside services Homeowners renter insurance
Postage Utilities
Prizes for contests Cost of home
Rebates on sales Wages paid form w-2 and w-3
Software and online services Federal and state payroll returns
Expenses for office atmosphere 940 941
Storage rental Employee benefits
Subcontractors Expenses
Telephone Contractors
Waste removal 1099 and 1096
Website design Other expenses
Many others Repair and maintenance of office facilities
***Entertainment is NO*** Estimated tax payments
Bad debts that you cannot collect Health insurance
Retirement plans Premiums to cover sole proprietor and family
Royalties Premiums for partners and S corp shareholders
Service Fees
Collections Expenses Equipment fees 
Credit Card convenience Fees Computers and Tech Supplies
Depreciation Car Expenses
Consulting fees Equipment
Franchise fees Equipment repair
Insurance premiums for Equipment maintenance
Credit
Liability Charitable Deductions
Malpractice  Charitable Deductions for Business Purposes
Workers comp Charitable Travel
Other insurance Discounts to Customers
Interest
Mortgage interest
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