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[DATE]
Re: Conclusion of Representation
Dear [CLIENT]:
It has been a pleasure representing you in connection with drafting the following estate planning documents on your behalf:
· [CLIENT] Trust;
· Short-Form [CLIENT] Trust;
· Assignment of Tangible Personal Property;
· [CLIENT] Will;
· Advance Health-Care Directive;
· Durable Power of Attorney; and
· Quitclaim Deed
While your trust documents have been drafted and executed, there are still items for you to follow up on in order to fund your trust and complete your estate plan.  Below is a checklist for your convenience.
· I am providing you with a Provider Orders for Life-Sustaining Treatment (POLST) form, which needs to be signed by you and your health care provider (physician or APRN licensed in the state of Hawaii). 

· Your quitclaim deed has been signed, but you will still need to check with your mortgage company to ensure that a conveyance of your personal residence into your trust will not cause any accelerated payments.  You can let them know that the trust is revocable, and that you are the Settlor, sole Trustee, and sole beneficiary of the trust, with complete control over the assets during your lifetime and while you have capacity.  Once you are able to verify this information with your mortgage company, please let me know and I will proceed with recording your deed.  

· [bookmark: _GoBack]Even though your trust has been created, you have only arranged for your residence and tangible personal property to be transferred to your trust.  You will still need to contact your respective financial institutions to re-title your other assets (i.e., checking accounts, savings accounts, investment accounts, and other assets that you would like to be an asset of your trust) as follows: “[CLIENT], Trustee of the [CLIENT] Trust.”  If you do not re-title your assets as referenced herein, they will be subject to the probate process.      

Our representation of you in this matter is now complete, and we are closing this file, removing it from our active accounts, and returning all original documents to you.  We suggest that you keep all information relating to this matter in a secure place where it can be easily located, as we will not be retaining any original documents.  
The attorney-client relationship between you and KKI LAW has ceased for this matter, and we have no further obligation to advise you of future legal developments in connection with this specific matter.  We highly encourage you to have all estate matters reviewed and updated periodically.
An invoice for our services will be sent to you electronically.  We truly hope this matter has been completed to your satisfaction.  Thank you for allowing us to represent you in this matter.  If you have any further questions on this or any other issue, please feel free to contact us.
Very truly yours,
KIMBERLY KOIDE IWAO, LLLC
A LIMITED LIABILITY LAW COMPANY
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Kimberly Koide Iwao

TELEPHONE: (808) 975-9577◾EMAIL: kimberly@kkilaw.com
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