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[DATE]
Re: Estate Planning
Dear [CLIENT]:
The purpose of this letter is to formalize the agreement pursuant to which you have retained Kimberly Koide Iwao, LLLC, A Limited Liability Law Company (“KKI LAW”), as your estate planning counsel.  
The firm will render services to you only pursuant to your instructions and authorization.  We have discussed various estate planning concepts and options with you based on the personal and financial information you provided to us.  You have instructed us to provide services in connection with the following documents:
1. revocable trust instrument; 
2. short-form revocable trust instrument;
3. assignment of tangible personal property to your trust; 
4. pour-over will;
5. documents that will transfer such of your real property as you designate in your trust;
6. advance-health care directive; and
7. power of attorney.
The actual amount you will be charged depends on the complexity of your estate plan.  Based on what has been discussed, the firm estates a total fee of $__________, plus tax and amounts advanced by the KKI LAW for such things as title report and recording fees.  Attached is an explanation of KKI LAW’s standard terms.  
[bookmark: _GoBack]	If you wish to have KKI LAW work on your estate plan in accordance with the terms stated in this letter and the attachment, please sign your name in the space below.  We look forward to working with you. 
Very truly yours,
KIMBERLY KOIDE IWAO, LLLC
A LIMITED LIABILITY LAW COMPANY
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Kimberly Koide Iwao
THE UNDERSIGNED CONSENTS TO THE RETENTION OF KKI LAW AND APPROVES AND AGREES TO ABIDE BY ALL TERMS OF THIS AGREEMENT:
	
[CLIENT]
STANDARD TERMS
Representation of Other Clients: You are aware that the Firm represents many individuals and companies.  It is possible that during the time we are representing you, one or more of our other clients may have a dispute or a transaction with you.  Because our engagement is for the limited purpose described above, it is understood and acknowledged that undertaking your representation will not preclude the Firm from acting in the future for existing or new clients in other matters not covered by your engagement of us in which those other clients’ interests are or may be adverse to yours.  Of course, while you remain a client of the Firm, we would not represent any other client adverse to you without your prior consent in accordance with the Hawaii Rules of Professional Conduct (“HRPC”).  
Both during our representation and after your matter is ended, (i) we will at all times comply with the HRPC, including maintaining strict confidentiality of your non-public and privileged information (please note that the HRPC does permit confidential client information to be revealed in certain situations, including where the lawyer or law firm is seeking legal advice about the lawyer’s own compliance with HRPC.); and (ii) we also will not represent, without your prior consent and as permitted by the HRPC, any other client in a matter directly adverse to you in connection with matters substantially related to the matter described herein for which we are providing (or have provided) legal advice or representation to you or as to which we have received confidential information significantly or directly relevant to the new matter.
Client Responsibilities:  A solid attorney-client relationship is one of mutual trust, confidence and respect.  Our relationship is a two-way street in the sense that lawyers need timely and complete input, cooperation and assistance from their clients, just as clients need timely and complete input, cooperation and assistance from their lawyers. We will, therefore, keep you informed of the progress of this matter as it progresses.  If you wish to make sure that a particular client representative is kept informed, please let us know so that we can make appropriate arrangements. In addition, please feel free to contact me at any time if you ever have any questions about any aspect of our work on this matter.
Likewise, you must provide us with timely responses to requests for documentation and information that we may need to carry out our function as counsel and make individual clients or client personnel available to meet with us notwithstanding their other duties. Please bear in mind that if we do not obtain such cooperation, the quality of our representation may suffer and we may, in fact, feel constrained to withdraw from any further work.
You agree to pay our statements for services and expenses upon receipt.  In addition, you agree to be candid and cooperative with us and to keep us informed with complete and accurate factual information, documents and other communications relevant to the subject matter of our representation or otherwise reasonably requested by us.  Because it is important that we be able to contact you at all times to consult with you regarding your representation, you will inform us, in writing, of any changes in the name, address, telephone number, contact person, e-mail address, state of incorporation or other relevant changes regarding you or your business.
TELEPHONE: (808) 975-9577◾EMAIL: kimberly@kkilaw.com
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