Calvary Christian School
School Nurse Job Description
Position Summary:
The School Nurse is responsible for promoting and maintaining the health and well-being of students. This includes managing immunizations, monitoring student health, providing first aid, maintaining accurate health records, and supporting the school community through education and health initiatives. The nurse ensures compliance with state and accreditation requirements and communicates effectively with parents, staff, and students.

Essential Duties and Responsibilities
1. Health Records & Immunizations
· Maintain, update, and monitor student immunization records using the Health Department computer program.
· Upload and run reports required by the state; submit two reports annually (typically due in December and before July). Keep copies for school records.
· Ensure students are up to date on vaccines; send letters to parents if immunizations are incomplete. After two notices, students not compliant may not attend school until records are updated.
· Stay informed about any new vaccination requirements from the state.
· Update blue cards in student charts whenever a vaccine is administered.
2. Allergy & Medical Management
· Maintain an updated allergy list of students with peanut or other food allergies; coordinate with Lisa as needed.
· Update cafeteria bulletin board with names and pictures of students with food allergies.
· Ensure EpiPens are properly stored in a locked cabinet; maintain access protocols and communicate with staff regarding emergency use.
· Keep a log of all medications administered (OTC and prescription), including student name, time, date, reason, and dosage.
· Ensure students bring medications with proper dosage instructions from home.
3. Health Screenings & Testing
· Conduct vision, hearing, and Acanthosis Nigricans screenings in; ensure equipment is calibrated and ready.
· Test all PK4 students and odd-numbered grades (Kinder, 1st, 3rd, ) at the start of the school year.
· Conduct scoliosis screening for 5th and 7th grade female students and 8th grade boys; send letters to parents one month in advance.
4. Student Care & Emergency Response
· Monitor students for illness; contact parents if a child has a temperature of 100.4°F or higher and send the student home.
· Provide first aid for minor injuries; complete incident reports and send home with students.
· Manage infectious disease notifications, including lice exposure, using pre-prepared letters (Calvary Forms folder on desktop).
5. Communication & Education
· Provide a 10-minute lesson on a health-related topic during teacher in-service meetings.
· Maintain confidentiality and professional communication with parents, staff, and students.
· Follow school policies and pastoral guidelines in all interactions.
6. Administrative Responsibilities
· Maintain accurate and up-to-date health records, logs, and reports.
· Ensure compliance with state regulations, accreditation standards, and school policies.
· Assist in preparing letters, forms, and reports as needed.


Required Skills and Qualifications
· Registered Nurse (RN) or Licensed Practical Nurse (LPN) with current state licensure.
· Strong organizational skills; ability to maintain detailed records and run computerized reports.
· Knowledge of immunization schedules, student health screenings, and first aid procedures.
· Ability to communicate clearly and professionally with parents, staff, and students.
· Ability to maintain confidentiality and demonstrate discretion.

Key Notes / Reminders
· Follow all school policies regarding medication, health emergencies, and reporting.
· Collaborate with staff to ensure smooth implementation of health programs.
· Maintain password-protected access to health software (Office Center: ecs1882, Computer: nurse2).
· Ensure compliance with all deadlines, including state-mandated reports.

