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Policy on Employment of Ex-Offenders
FNF Both Parents Matter Cymru Last updated: 25/08/2025
1. Purpose
The aim of this policy is to ensure compliance with the charity’s Safeguarding Policies, which require all new staff members, Trustees, and volunteers to undergo a Basic Disclosure and Barring Service (DBS) check as a condition of employment. The Safeguarding Policies have established that the charity is not eligible for higher levels of DBS checks. In accordance with the code of practice published under section 122 of the Police Act 1997, it is recognised that applicants with a criminal record must be treated fairly and not discriminated against solely due to a conviction or other information disclosed. This policy provides the necessary guidance for implementing these principles within the charity. A copy of this policy will be provided to any individual required to undergo a DBS check by the charity upon request.
2. Adverts and Application Forms
During the recruitment process, the following wording should be used to gather relevant information from applicants:
“Do you have any unspent convictions or conditional cautions under the Rehabilitation of Offenders Act 1974? (Y/N)?”
Applicants should be informed that guidance on when a conviction or caution becomes spent can be obtained from the Rehabilitation Periods section on GOV.UK (www.gov.uk).
3. Protected Offences
“Protected” offences generally refer to older or minor offences. A Basic DBS check will only reveal offences that are not considered protected. The rules detailing which offences are disclosed by a DBS check are outlined in the Filtering Rules. Convictions and adult cautions for certain specified offences, primarily those of a serious nature such as serious violence or sexual offences, will always be disclosed, whereas other offences may not be reported depending on the time elapsed. It is important to note that a Basic DBS check provides more limited information than higher levels of DBS check, reporting only unspent convictions or conditional cautions. The charity does not have the right to know about protected offences and cannot consider them in employment decisions.
4. Policy Statement
As an organisation assessing applicants’ suitability for positions covered by the Rehabilitation of Offenders Act 1974 (Exceptions) Order and using criminal record checks via the Disclosure and Barring Service (DBS), FNF Both Parents Matter Cymru (“the charity”) fully complies with the code of practice and is committed to treating all applicants fairly.
The charity explicitly states it will not unfairly discriminate against any individual undergoing a criminal record check on the basis of a conviction or any other information disclosed. Only information which the charity is legally entitled to know—convictions and cautions that are not protected—will be requested from individuals. The charity is eligible only for Basic DBS checks.
The charity is committed to ensuring fair treatment for all staff, potential staff, and service users, regardless of race, gender, religion, sexual orientation, caring responsibilities, age, disability (physical or mental), or history of offending.
This policy on the recruitment of ex-offenders will be made available to all DBS applicants at the start of the recruitment process. The charity actively promotes equality of opportunity, welcomes applicants from a diverse range of backgrounds—including those with criminal records—and selects candidates for interview based solely on their skills, qualifications, and experience.
The charity’s requirement for Basic DBS checks for all staff, Trustees, and volunteers is justified in its Safeguarding Policies. All application forms, job adverts, and recruitment briefs will state that a DBS certificate application will be submitted if the applicant is offered a position, and that this check is a condition of employment for both paid and unpaid roles.
Those involved in recruitment within the charity will receive appropriate training to identify and assess the relevance and circumstances of any offences. At interview or through other means, the charity will engage in open dialogue about any offences that may be relevant to the position in question.
If a DBS certificate reveals information that may result in the withdrawal of a conditional offer of employment, the charity undertakes to discuss the matter with the applicant before making a final decision. Applicants are warned that failure to disclose relevant information regarding unprotected offences could result in the withdrawal of an employment offer or subsequent dismissal.
All individuals subject to a DBS check will be made aware of the existence of this policy and may request a copy at any time. The charity will cover the cost of the Basic DBS check.
Some staff or volunteers may already possess a higher-level DBS check (Standard, Enhanced, or Enhanced with Barring). The charity cannot require a copy of such certificates; however, individuals may voluntarily provide a copy if it is dated within the last year, in order to expedite the process. Only two senior managers, Paul Apreda and Nicholas Gray—both trained in handling this information—are authorised to view such documentation. If a higher DBS check is provided, only details from a Basic check will be recorded and any additional information from the higher-level certificate will not be retained, as the charity is not permitted to request or hold this data.
5. Review
This policy was last reviewed and approved by the charity and Trustees in August 2025.
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