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Subject Access Request Letter
Formal Request for Personal Data under the UK General Data Protection Regulation (UK GDPR)
Please note: Whist it is not a legal requirement for you to fill out this form, it will assist us in finding your file quicker and matching the case. We will accept a SAR request via email or over the phone but will require the I,D as below.
I.D is requested as the nature of the work we undertake with Victims of Abuse and Family law matters requires us to ensure data is held in confidence. 

[Your Name]
[Your Address]
[City, Postcode]
[Email Address]
[Date: DD/MM/YYYY]
Case Ref Number: FN
F.A.O: Both Parents Matter Cymru & Aegis Male Domestic Abuse Support 
Address: Office 4, Abacus House, Caxton Place, Cardiff, CF23 8HA
Subject: Subject Access Request under the UK GDPR
Dear Sir or Madam,
I am writing to you to formally request access to the personal data that your organisation holds about me, in accordance with my rights under Article 15 of the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.
Please provide me with the following information:
· A copy of my personal data that you hold, in a commonly used electronic format.

I understand you require information to confirm my identity, I have enclosed/attached copies of either my passport, driving licence as proof of my identity, Or proof of my address. DO NOT SEND ANY BANK/ CREDIT CARD STATEMENTS.
I would appreciate your response within one month of receipt of this request, as stipulated by the UK GDPR.
please pass this letter to your Data Protection Officer or relevant member of staff. I understand once this has been actioned my I.D will be removed from your system.
Thank you for your attention to this matter.
Yours faithfully,
[Your Name]


Both Parents Matter Cymru 
Registered in Wales as Company Number 07108520 Charity no. 1134723
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