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	Port Allegany Borough
Conference Room Reservation Form
Applications and payment must be returned to the Port Allegany Borough Office 
45 W. Maple Street, Port Allegany, PA  16749



I. Requested By
	Name
	[bookmark: Text1]     
	Phone Number
	     

	Address
	     

	City
	     
	State
	     
	Zip
	     

	Email
	     



II. Event Information
	Meeting Title
	     

	Meeting Date(s)
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	Meeting Start Time
	     
	Meeting End Time
	     



III. Room Set Up
[bookmark: Check1][bookmark: Check2]|_| Standard				|_|Special Request (draw below)

	                 Windows              Windows                   Windows                            Emergency Exit
















                                                 Main Door



IV. Notes
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