
www.cleaningtakeover.ca
CLEANING TAKEOVER ©

CLEANING TAKEOVER’S
CHECKLIST

CL
EA

NING TAKEOVER 

M
aking Things New Again

!

ADD-ON SERVICES

Steam Cleaning

De-Cluttering

Shampoo Carpets
Furniture Assembly

Garage Interior
Tile & Grout

Pet Sitting
Packing

Decorating

Organization

LAUNDRY ROOM
Wipe/Disinfect/Steam:

Wash clothing
Dry clothing
Wash linen

Dry linen
Appliances (In)
Appliances (Out)

Fold laundry
Sort laundry
Store laundry

BEDROOMS
Wipe/Disinfect/Steam:

Outside furniture
Under furniture
Under the bed
Inside closets
Inside drawers
Lamps, decor, make beds

Shower(s)
Shower glass
Shower-head(s)
Bathtub
Tiles
Faucets
Handles
Mirrors
Paintings
Toilet(s)
Bidet(s)
Vanity
Counter tops
Inside cabinets
Outside cabinets
Inside drawers
Outside drawers

Wipe/Disinfect/Steam:

BATHROOMS

Inside cabinets
Outside cabinets
Inside pantry
Outside pantry
Counter tops
Back-splash
Sink
Faucet and handles
Inside of drawers
Outside of drawers
Inside range
Outside range
Inside stove
Outside stove
Inside fridge
Outside fridge
Inside oven
Outside oven
Inside dishwasher
Outside dishwasher
Inside microwave
Outside microwave
Table-top appliances
Inside furniture
Outside furniture

Wipe/Disinfect/Steam:

KITCHEN/DINING

Hard floors
Under furniture
Carpets

Mop/Disinfect/Steam:

Hard floors
Furniture
Under furniture
Carpets

Vacuum:

All surfaces
Ceiling fans
Light fixtures
Heaters
Vents
Baseboards
Doors
Door handles
Door trims
High-touch areas
Light switches
Outlets
Windows
Window sills
Window tracks
Outside of furniture
Inside furniture
Under furniture
Counters
Mirrors
Picture Frames
Inside trash cans
Outside of trash cans
All staircase components
Small items/decorations
Electronics (TV, remote, gaming consoles)
Fluff Sofas and cushions

Wipe/Disinfect/Steam:

ENTIRE HOME
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Our policy and prices reflect the quality of service we intend to provide and are subject to change.

We will not provide service if our mandatory guidelines are not followed by our site users and clients.

We must be notified of any illnesses, fever, cold, flu or Covid-19 related symptoms that are present in the
home prior to our arrival, preferably 48 hours in advance.

The home/unit must be vacant during service. Otherwise, dwellers must be secured in a closed room that
will not be serviced.

Disrespectful, dishonest or abusive language or behavior toward our staff, contractors or clients is
prohibited and may result in immediate service refusal or termination without refund.

Clients must fully understand our services, policies, and restrictions before making their first booking.

The cost of service increases if there are clear signs of neglect; Extreme clutter and/or stuck on food,
dust and grime, garbage/food outside of bins, pests, blood, bile, fecal matter or drug paraphernalia
discovered. We reserve the right to refuse service in extreme and hazardous circumstances.

Cabinet interiors must be empty to be cleaned.

A request for garage cleaning/maintenance must be made prior to your scheduled cleaning and is not
included in our standard estimates.

If the client dishonors their service agreement with Cleaning Takeover, the client forfeits all applied
discount(s) and must pay the full price plus 15% of all services delivered from the date the service
agreement was signed to the date it is dishonored.

Payment for service can be made by E-transfer, PayPal, or cash upon completion of service. If you do
choose to leave a tip, please make it clear that is your intention by addressing it to which you wish to
receive it. Otherwise, it is highly advised not to leave any valuables, cash, or sensitive items where they
can be easily accessed.

Please make sure that we can enter your home, either by providing us with a key, a code, or having
someone unlock the door for us. If we cannot gain access to your space to clean on the day of service,
you will lose your deposit.

The client agrees to pay the full balance at the time of service. An additional $15 handling fee will apply
if payment is not received by the time the service has been completed.

Please be advised that we limit our liability for damage to the cost of your cleaning. We assume no
liability for damage or loss of items that are not secured properly or that were damaged prior to our
cleaning. (For example: heavy pictures hanging from thumbtacks, any type of floating shelves, etc.) Curio
or nick-knack items of extreme value, (monetary or sentimental) should be stored in a case behind glass
or dusted & cleaned by the owner. If we are specifically requested to clean inside of a hutch/china
cabinet, dust any computer equipment or wash dishes, the client agrees not to hold Cleaning Takeover
or any of its cleaners responsible for damage to any article or component.

Cleaning Takeover is not responsible for damage due to faulty and/or improper installation of any item.
All surfaces (i.e., marble, granite, etc.) are assumed sealed and ready to clean without causing harm.

It is not our intention to break or damage any property you own, but if loss occurs, we will first
attempt to replace the item. We must be notified within 24 hours of service if damage is discovered. With
that said, we expect to receive clear instructions for the caring of sensitive items including your
clothing and pets. We cannot be held responsible for unclear and imprecise instructions.
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Your pets are a part of the family so for their safety as well as ours, please keep them in a safe area of
the home and let us know how they should be handled. Please ensure that if your pet needs emergency
care, that they are not left at home for us to tend to them. They are much safer in a veterinary
environment. We will not be held responsible for a sick animal that requires medical attention prior to
our arrival.

We will not answer the homeowners’ doors to let anyone inside while cleaning. We want our cleaners
and your belongings to remain as safe as possible.

Our 48 Hour Cancellation Policy is designed to protect our housekeepers from loss of income. Please
let us know at least 48 hours in advance if you need to cancel your appointment, otherwise you forfeit
your deposit.

We will always strive for perfection and thank you for your understanding and confidence in our
company.

Specific Instructions:
_____________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________

Below, check all that apply:

          I need Cleaning Takeover to provide all the cleaning supplies (excluding vacuum). 

          I permit Cleaning Takeover to take photographs and videos of my home/space for marketing purposes.

          12-month contract – 15% off bi-weekly cleans.
     
          12-month contract – 30% off weekly cleans.

          I gift a sanctuary clean for an additional $250.

Service Estimate: __________________________ Cleaning Takeover Representative:  _________________________________

Client Name: ______________________________________________________  Client Address: ______________________________ 
                                                                                                                                          _______________________________________________
                                                                                                                                          _______________________________________________
                                                                                                                                          _______________________________________________
                                                                                                                                          _______________________________________________                      
Client Signature: _________________________________________________ Date: __________________________________________
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