
Click on each box next to the option, to
designate the task(s) to be completed.

Note: After clicking link on the
screen this new window will
open.

"Click Here" to open document in a
new window to View full size.

"Click here" to forward this email to
delegate this document to authorized
party for signature



"Click Here" to add
signature

Last Step: "Click here"
to finish signing the
document

Note:
Before clicking on the "Click to Sign" button, review the
document to make sure all the options and the right
options have a check mark next to the options to be
completed.

Note:
At this step you can close out the window or download a copy to your
computer for you records.

A signed copy will be emailed to you, but we suggest to download a copy
to be on the safe side.

"Click Here" if you want to make changes to your signature


