Piedmont Fiber Guild Equipment Rental Policy
Piedmont Fiber Guild will begin allowing members in good standing to rent equipment purchased or donated to the Guild for their personal use in their home.

Definitions:

1. Member in good standing:  person who has paid yearly dues for 2 years.

2. Guild-owned equipment:  equipment owned by Piedmont Fiber Guild as an independent entity.

3. PFG Equipment Rental Agreement and Waiver:  document that each renter must fill out agreeing to payment and rental terms and protecting PFG from damages due to injury by user.

4. Equipment Manager:  proposed new PFG position; duties include responsibility for storage of Guild-owned equipment, scheduling of rentals and coordination of calendar and waiting list for rentals, collection of rental fees and security deposit, holding of security deposit, maintenance of rental forms, transport of requested equipment to and from monthly meetings.  This individual will inform the PFG Board should any equipment be identified as being unsafe or in need of maintenance and/or repair.
Proposed Rental Process:
1. Renter will contact Equipment Manager at least 1 week before a monthly PFG meeting expressing the desire to rent a specific piece of equipment.

2. A waiting list will be in place as well as a monthly calendar kept by the Equipment Manger so that equipment can be reserved for a specific month.

3. Rental will be for a term of 1 month with extension of 1 month if this piece of equipment is not reserved/requested by another member for the upcoming month.

4. Equipment Manager will bring requested equipment to the monthly meeting.

5. Renter will present  rental fee as per the PFG Rental Fees Schedule in the form of cash or check to be passed to Treasurer.

6. Renter will present cash deposit as per the PFG Rental Fees Schedule.  This cash is to be counted and sealed in a PFG envelope with renter’s name on it to be returned to renter unopened when equipment returned clean and in good working order.

7. PFG Equipment Rental Agreement and Waiver will be completed for each piece of equipment rented and each time a rental takes place.

8. Rentals and equipment exchanges will take place only at monthly meetings in fairness to the Equipment Manager and to prevent confusion.

a. There will be no exchanges from one renter to the next.  This process must go through the Equipment Manager and all fees paid to that person or his/her designee.

b. Rentals are to take place OUTSIDE the parameters of the PFG monthly meeting time but still ON THIS DAY.( Before or after the organized portion of the meeting)

Specifics:

1.   Rental Fee:  per the PFG Rental Fees Schedule will be paid in cash or check; to be given to Treasurer or her designee on receipt by Equipment Guardian.

2.  Security Deposit:  per the PFG Rental Fees Schedule;  cash deposit will be counted and sealed in a PFG envelope to be held by the Equipment Manager until equipment returned clean and in good working order.

3.  Required Training:  Prior to rental of PFG Equipment, renter will be certified in the use of this equipment.  This may take the form of attendance at an organized workshop focused on this equipment, one-on-one instruction in the proper use and cleaning of the equipment or training of any other form at the discretion of Piedmont Fiber Guild.  The Rental Agreement states that this will be completed before use of the equipment.  Also included with each piece of equipment will be a list of PFG members knowledgeable about the use and care of this equipment and willing and able to assist as needed during the rental period.

4.  Use of Rental Fees: Full rental fees will be set aside in a specific account earmarked for equipment repair and purchase until funds in this account equal the replacement value of the rented equipment.  Once this level has been reached, other uses for the rental fees funds can be discussed at the discretion of the PFG Board.

5.  Segment added to monthly meetings as needed called Equipment of the Month Review:   a PFG member will do a quick 5-10 min presentation about use and care of some fiber related equipment as needed by the group or on request by members.

6. Future PFG equipment purchases:

a. that funds for future PFG equipment purchases come from rental fees after current replacement value of equipment secured in separate account.

b. Purchase of this equipment agreed to by majority of the PFG Board

c. Equipment inspected for fitness by Guild expert prior to purchase.

