[bookmark: Text1]     Porter’s House Inc. After School/Summer Programs:
Policies and Procedures
The following are a list of policies, procedures, and expectations for children and families engaged in the After School/Summer Programs through Porter’s House Inc.
General Program Rules
~ Children are expected to demonstrate respect towards staff, peers, themselves, and property.
~ Children will maintain healthy verbal, physical, and emotional boundaries with others.
~ Appropriate and respectful clothing must be worn at all times. 
~ Physical and/or verbal aggression are NOT permitted. 
~ There is a zero tolerance policy in regard to weapons. 
Program Expectations 
These expectations are explicitly discussed with the children at the program and parents/guardians are strongly encouraged to reinforce at home: 
1) We treat others with kindness and respect. 
2) We act in a safe manner.
3) We follow directions. 
Safety
Safety is a main priority of Porter’s House. A safe environment is imperative for the emotional, intellectual, and physical growth of children. Physical aggression towards self or others as well as threats to harm self or others will NOT be tolerated and may require the need for 911 services to be utilized. If emergency services are utilized, parents/guardians will be contacted. We understand that children have individual needs and we strive to work with each child to support them in increasing the safety of themselves and others. Ultimately, unsafe behaviors will be reviewed by Porter’s House staff on a case by case basis and could result in suspension or expulsion from the program. 
Inclement Weather
~ Porter’s House Inc. After School Program will be closed if Waterbury Public Schools are closed due to inclement weather. Additionally, the program may also be closed on a day in which school has been in session if unsafe weather conditions are forecasted for after school program hours in an effort to ensure the safety of the children, families, and staff. 
~ Porter’s House Inc. Summer Program may be closed if unsafe weather conditions are forecasted. 
Medical Conditions and Administration of Medication
~ Children with an emergency medical condition (e.g. allergy, Asthma, Diabetes, etc.) are required to have all emergency medications (e.g. EpiPen, inhaler, insulin, etc.) and all necessary medical equipment (e.g. Glucometer) on site.  
~ Porter’s House staff are not able to administer medications. 
~ Children or parents, if necessary, will need to administer any emergency medications (e.g. EpiPen, inhaler, insulin, etc.).  
Medical Emergencies
~ Porter’s House staff are trained in CPR and First Aid. 
~ In the event of a medical emergency that requires treatment beyond CPR and First Aid, staff will contact 911 services as well as parents/guardians and/or emergency contacts should staff be unable to reach parents/guardians. 
Mandated Reporting 
Porter’s House staff are mandated reporters and, thus, are mandated to report to the Department of Children and Families any suspected abuse or neglect of a child under the age of 18.

Parent/Guardian
By signing below, I acknowledge that I understand the policies and procedures of Porter’s House Inc. After School/Summer Programs and agree to adhere to them. Additionally, I agree to explain the rules to my child should any questions arise and will contact Porter’s House Inc. staff for further clarification if necessary. 

Parent/Guardian Signature    Click here to enter text.                    Date  Click here to enter a date. 


Child
By signing below, I acknowledge that I understand the policies and procedures of Porter’s House Inc. After School/Summer Programs and agree to adhere to them. Additionally, I agree to ask Porter’s House Inc. staff for further clarification if necessary. 


Child Signature Click here to enter text.                                    DateClick here to enter a date.

                                                                                                    


COVID-19 Precautions
~ Children will have their temperature taken upon arrival to program each day.
· If temperature of 100 F or higher is present, child will not be able to attend program that day.  
· Child can return to program with documentation of negative test result.  
· If child is displaying symptoms of COVID-19 and/or exhibits a high temperature during program hours, child will be isolated for safety purposes and must be picked up immediately.
~ Children are required to wear a mask while at program. Mask breaks will be provided throughout the program day.
· Parents will provide child’s mask.
~ Hand sanitizer and hand washing will be available and expected throughout the day for children and staff.
~ Staff will maintain a safe, clean, and sanitized environment for your child at program. 
~ All staff will be required to wear a mask.  
[bookmark: _GoBack]~ Drop off will be at front door and pick-ups will be at side door to abide by social distancing protocols.
~ Please inform staff if anyone at home is showing symptoms of COVID-19 or if your family has been exposed. 

Parent Signature Click here to enter text.		   Click here to enter a date.Date 

LET’S ALL STAY SAFE AND HEALTHY!!

4

