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The Job Interview

Pocket Readers Overview

The 10-book business reader series tells
the story of your first year working in

ABC Convenience Stores.
looks at skills and strategies fo
successful in intervie e firs
on the job, giving atiQug? taking
part in meetj riting emails,
entertaining b clients, going
overseas O aling with office
conflict, lau ew products, and

mentor



The Job Interview

1. The Beginning 4. 4

2. Unsuccessful:

- The Unsuccessful Intervie‘w
3. Successful:

- The Successful I v

4. Language sk L 48

X



The Job Interview

1. The Beginning
1.1 Applying

The story begins with you. are
looking for a job. You go n
career seminars and,learn t

many different co . YoM also
search online a d nfany job
advertisemen apply for
many in ' bs. You send

your rgsumeYr curriculum vitae)
and ¢ ter to the human
es departments of many
co

ies. Your resume contains
information about your education,
your work experience, your
skills, your abilities, and your
accomplishments. Each cover letter
explains where you saw the job



1. The Beginning

advertisement. It gives your reasons
for applying for the job. It gives
information about your skills and
experiences. It also explaing” how
you would benefit or be i an
to the company. At the end

cover letter, you gmgify, “lplook

forward to the off @ |

ope you can attend
rviews and be accepted

rejected.
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1.2 Getting Short-listed

Then, you wait. Every day, you
check your emails, but y
ceive no replies. You feel

re-

morning, you wake up a
sun is shining thrg the

trghh your friends. “Nooooo!”

you cry. Suddenly, you hear a noise
from your phone You receive an
email from the human resources
manager of PH Health Japan Co.,
Ltd:



1. The Beginning

Further to your application for the
position of trainee sales representa-
tive, we are happy to announce that
you have been short-listedgl am
writing to invite you to #§lengd a
interview on

“Yes!” you s ybeen

short-listed. an interview.

I have a ieW I have an in-

terviey YOWAIE one of the lucky

candi e short-listed for an
(97
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2. The Unsuccessful Interview

2.1 Oversleeping

It is the morning of the ingffview.

You wake up and check m

“Oh no! I'm late. I slepgthrou y
alarm,” you say. Y d get
dressed quic Y you cannot

re are they?”
e a quick look
rtment. You look in
youg sh@¢@box. You look in the stor-

are nowhere to be found.
Yo not have time to look again,
so you put on some black sneak-
ers. “These will be fine,” you think.
“Nobody will see them under my
suit.”



2. Unsuccessful

2.2 Sleeping on the Train

You get to the station. The train is
on time. You even get seat!
“Great!” you think. You cl@segfOur
eyes and go to sleep You

about the job int oing
well. The interv PlookS happy.

You are happy! gnly, you open

your eyes: ill on the train.

((Oh »
gone stop.” You run out

ay to yourself, “I've

ain, up the stairs, and
acrossg/ the train tracks to the
opposite platform. There is a train
arriving. You get on it. You look at
your watch, “I still have time before
the interview. Lucky!” you think.
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2.3 Getting Lost

You leave the station and start
walking. You use the map ogyyour
smartphone. It tells you t
fice of PH Health Japan Co.
about five minutes “O

9:15 a.m.,” you thd y Mfterview
starts at 9:30 a ould arrive at
9:20 a.m. 7 You walk
down the main

again at the map on
tphone. “Oh no!” you cry,

¢ bgen walking the wrong way
down the street” You turn and start
to run. You run back to the station.
You keep running past the station.
You run for a few more minutes. It’s
now 9:25a.m. You cannot find the



2. Unsuccessful

office. You are worried. You look
at your smartphone again. You
need to turn right after the con-
venience store. You turn ri but
you still cannot find the offic

run back to the convenienc .
“Excuse me, do yg w gvhere
PH Health ]apatd. s¢” you

ask. “Yes, turn\figh®and then take

the next1 ) ] see it on your
left, onWgnience store worker
answe nks!”you say as you

the store. You turn right
and leff and you see a tall, modern
building. There is a large sign, “PH
Health Japan Co. Ltd” The time is
now 9:34 a.m.

11
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4. Language Focus and Tasks

4.1 Vocabulary #1

Read the following sentencgg! at
do you think the words in bold gffea

send your resume (or
vitae) with information
ab our education, work experi-
ence, skills, and abilities to many com-
panies.
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4.2 Vocabulary #2

Read the definitions to the words in
Task 4.1. Did you guess the meanings
of the words correctly?

Job (Noun) An annou
advertisement:
Resume / (

information about a
ducation, work ex-

Curriculum Vitae:

mplishments. It is usually
to a company as part of a
job application.

over lett (Noun) A letter or electronic
document sent with a resume
as part of a job application.
The letter gives extra infor-
mation about your skills and
experience.

Human resources: | (Noun) Human resources or
HR is responsible for hiring,
training, and firing workers or
company employees.
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4.3 Useful Language:

1. Inviting a Short-listed Candi-
date to an Interview.

Further to your applicationr t

position of trainee _saleg repreSen-

tative, we are @ 0 ounce

that you havéec®§ short-listed. I

am writi 1 you to attend

an intggyiewdgt our head office in

Shibu esday March 15th at
:0
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4.4 Reflection Questions
1. Why do you think the interview

with PH Health Japan Co., Li#h. was
unsuccessful? What mis

the candidate make? V

ink the interview

venience Stores was
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