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The Presentation

Pocket Readers Overview

The 10-book business reader series tells
the story of your first year working in

ABC Convenience Stores.
looks at skills and strategies fo
successful in intervie e firs
on the job, giving atiQug? taking
part in meetj riting emails,
entertaining b clients, going
overseas O aling with office
conflict, lau ew products, and

mentor
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The Presentation
1. The Beginning

The story begins with you. You are
going to give a presentation igga few
days. It will be your first
tion in your new job in the

marketing departmentQf ABC Con-

: erground Sandwiches and

pany, ABC Convenience

St ou will begin to sell ten of

their most popular sandwiches in
your stores.

Your presentation will be attended
by the deputy director and director



1. The Beginning

of ABC Convenience Stores and the
sales manager and marketing man-
ager of Underground Sandwiches.
You will have twenty minyges to
explain the launch and thegdarfgter-
ship deal to your audience.

@

fir presentation
s¥garashi, who
rtner marketing,
a, your supervisor.
willlisten to your presentation.
hen give you feedback on
it. will tell you if you make any
mistakes. You can make changes to
your presentation on Thursday. The
real presentation is then scheduled
for Friday afternoon.

As this is very ig antyfou will
give a rehears

on Wednegday
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Today is Tuesday. You are worried
about the presentation. You spend
time making your PowerPoint
slides. You spend time thjmking
about what you will say.
time practicing your presen

S



2. Unsuccessful

2. Wednesday: The Rehearsal

You enter the meeting room. There
is a computer, a projector, & pro-
jector screen, a table, and} seyfera
chairs. You downloa your

erPoint slides ont uter.
You click on the en, you click
‘Slide Show’ a from Start.

You a - Igarashi and Ms.
Tanaka e room about five

ter. They sit down and
open ffeir notepads.

“Hi. Good morning. We are looking
forward to seeing your presentation
today. Are you ready to begin?” Ms.
Igarashi says.
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“Good morning. Yes, maybe. Err...
I think so,” you reply.

“Okay. Good!” Ms. Igarashis
this is a rehearsal, we will€to

if we have any commpents.
start.” V

You begin youpgeSeutation.

S




2. Unsuccessful

2.1 The First Mistakes

“Hi. Err... Good morning. My name
is [Your name]. I am a membedf the
product marketing team a

ABC Convenience Storgs. To
going to talk abou V

Suddenly, you hat you want
to say. Y n at the table.
You pig up ygur notes. “Sorry, I'm
red for this,” you ex-

our audience. You read
ur notes. “Today, I'm going
to talk about... err... the partnership
deal between ourselves and Under-
ground Sandwiches. We are very ex-
cited about the err...the launch of
ten new....”
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“Stop!” Ms. Igarashi says. She raises
her hand in the air. “There are two
things you did wrong there. Num-

ber one. Never say ‘sorry’ gt the

start of your presentation.4g i

ly unprofessional. Yoy HAV
prepared.” ]V

“Okay, sorry,’

“You again!” Ms. Igarashi
smiles. er two. You cannot
ca presentation from your

notes.lou need to remember what
you are going to say. You need to
look at your audience. Look at their
faces. You need to have good eye
contact. Reading is also very unpro-
fessional.”
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5. Language Focus and Tasks
5.1 Vocabulary #1

Read the following sentences. What

do you think the words in bo n?
1. We are going tqy launc n
new sandwiches i (Wnext
month.

2. _This a partnership deal
et Underground Sandwiches
ABC Convenience Stores.
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5.2 Vocabulary #2

Read the definitions to the words. Did

you guess the meanings of the

correctly?

ords

Launch:

(Verb) To dgart selling
produc

Partnership deal:

Audience:

lse) An  agree-
e between two

The group of people
atching / listening to a pre-
ntation.

(Noun) A practice.

(Noun) Information about
how good or bad something
is and how to improve it.

Clicker:

(Noun) A remote control used
to change slides when pre-
senting.
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5.3 Useful Language:
1. Introducing Yourself.

Hi, Good morning. My @Qaf€ i
[Your name]. 1 am g mem f

2. Givang an@Qveéerview.

tation today is in four
parts Jirst, I will begin with the 10
sandwiches we will sell. Next, I'll
move on to projected sales fore-
casts. Then, I will discuss SWOT.
Finally, I will tell you about our
promotion.



5.4 Reflection Questions

1. What did the new employee at ABC
Convenience Stores do wron the

presentation rehearsal?

2. How did the ne cegpive a

successful prese

to Yhe sales

manager and Mg manager of

Undergro es?
3. Loo the presentation. How
0 give a presentation about

the laygich of a new product?

4. Talk to a friend. What things could
you do to make your presentation suc-

cessful?
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