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Admissions Policy

Purpose
It is the intention of the Company to make its provision accessible to children and families from all sections of the community. Our Admissions Policy operates within an equal opportunities framework and is reviewed regularly to ensure compliance with current legislation and best practice.

Policy
We will ensure that the existence of the Company is widely known throughout local communities. Advertising notices will be placed in widely accessible areas and, where appropriate, in more than one language. We are committed to ensuring that the setting enables children and/or parents with additional needs to take part in all aspects of day-to-day life within the setting.


Age groups, room allocation, and the deployment of children are managed in accordance with the Early Years Foundation Stage (EYFS) Safeguarding and Welfare Requirements.


When offering places, the following factors are taken into consideration:


1. Availability of spaces, considering staff-to-child ratios, the age of the child, and registration requirements.
2. The date the application is received, with priority given to those who have been on the waiting list the longest.
3. The Nursery’s ability to provide appropriate facilities to support the welfare of the child.
4. Children requiring a full-time place will usually be given priority over those requiring part-time only.
5. Any extenuating circumstances affecting the welfare of the child or their family.
6. Children who have siblings currently attending the Nursery.






Early Education and Childcare Funding

The Nursery is committed to ensuring that parents and carers are fully informed of their entitlement to Early Education and Childcare Funding and how this entitlement can be accessed within the setting.


Funded places are offered in accordance with the following statutory and local authority guidance:


· Early Education and Childcare Funding Statutory Guidance
· West Northamptonshire Council Provider Agreement
· Code of Practice for Early Years Entitlement
· Early Years Foundation Stage (EYFS) Statutory Framework

Types of Funding Available

Eligible children may access funded early education and childcare through one of the following options:


· 30 hours per week for 38 weeks of the year (term-time only)
or
· 22 hours per week stretched across 51 weeks of the year (all-year-round)

The stretched funding option allows families to access their funded entitlement across a greater number of weeks, with fewer funded hours per week.

All funded places are fully inclusive of meals, nappies, wipes, and snacks. There are no additional charges or surcharges for funded hours.

We do not charge a registration fee for funded/non-funded places. 


Funded Sessions
Funded hours may be accessed Monday to Friday, subject to availability and operational requirements, during the following sessions:


· AM session: 8:00am – 1:00pm
· PM session: 1:00pm – 6:00pm
· Full day: 8:00am – 6:00pm
· School day: 8:00am – 3:00pm




Parents may choose a combination of sessions, where available, to meet their funded entitlement. The allocation of funded sessions is subject to place availability, staffing levels, and the age of the child.


Eligibility and Accessing Funding
Parents and carers are responsible for checking their eligibility for Early Education and Childcare Funding for 9 months – 4-year-olds via the government website:

www.beststartinlife.gov.uk

Once eligibility has been confirmed, parents must provide the Nursery with their eligibility code along with the required documentation. Eligibility codes must be reconfirmed every term in line with government requirements to ensure continued access to funded hours. The Nursery will provide guidance and support to parents throughout this process where required.

Funded places for 3 and 4-year-olds
All parents and carers of 3 and 4-year-old children are able to claim up to 570 hours a year of free early education and childcare, also known as Universal Childcare. This is split over the 3 funding blocks.

Some parents of 3 and 4-year-old children may also be eligible to claim up to an additional 570 hours a year (split over 3 funding blocks) of free early education and childcare (known as 30 hours).
Funded places for 2-year-olds for families in England, receiving some additional forms of government support
Eligible parents of 2-year-old children may be eligible to claim up to 570 hours a year (split over 3 funding blocks) of free early education and childcare.
Funded places for 9 months to 2-year-olds for eligible working families in England
Eligible parents of 9 month to 2-year-old children may be eligible to claim up to 1140 hours a year (split over 3 funding blocks) of free early education and childcare.
Please note that there is a 4 week notice period required to Early Education and Childcare Funded places.

Documentation
A copy of the child’s birth certificate and proof of address (dated no more than three months prior to signing the parental funding agreement) must be provided. Every parent is issued with a prospectus and a separate parental agreement, both of which must be signed prior to the child starting at the Nursery.

Immunisation
Parents are asked to inform the Nursery if their child has not received age-appropriate vaccinations so that risks to the child, other children, staff, and parents can be managed appropriately. The Nursery Manager must be aware of any children who are not vaccinated in line with their age. Immunisation information is recorded, or parents are encouraged to record it, on the child’s registration documents and is updated as necessary.

Closure of the Nursery
The Nursery is open Monday to Friday, excluding eight Bank Holidays and one week over the Christmas period. The Company reserves the right to open or close on any additional public holidays declared more than the standard eight. If open, these days will be chargeable whether sessions are attended or not. The Nursery does not and will not discriminate against any child or family on the grounds of disability, gender, race, religion, colour, or culture.

Waiting List

If a place is not available from the requested start date, the child will be placed on a waiting list, and parents will be kept informed of the progress of their application. Through careful management of admissions, family moves, and children transitioning to school, it is anticipated that no child will remain on the waiting list for longer than one term. Families will continue to receive updates regarding their application status. There is a four week notice period to terminate your funded place/end your contract at the nursery. 

Associated Documents

· Registration Form
· Parent Information Booklet

This policy was passed for ratification on: __________________________


Kieran Grindlay ________________________________ Director
David Grindlay ________________________________ Director
Alisha Bennett ________________________________ Director
Kayleigh-Jayne Grindlay ________________________________ Director
Donna-Marie Grindlay ________________________________ Company Secretary

image1.png
w\anor Farp,

A
Day care e




