 MERGEFIELD FullName 
Your Org Address

SAMPLE FIRST LIEN LETTER
NAME

ADDRESS

CITY, STATE  ZIP

This is to advise you that the  MERGEFIELD FullName  Your Org Board of Directors has approved the filing of a lien against your property located at Lot # 0772, Unit # 1  MERGEFIELD Subdivision  Subdivision.

Your account is two or more years in arrears and has accrued a balance owing at the rate of $  24.00 a year for the assessment and $   5.00 a year for late penalty.  Your balance due is $ 102.00.

Once a lien is filed, an additional charge of $  75.00 will be added to cover filing fees, postage, mileage, etc.  Selling or improving the property e lien and all due charges will have to be paid to have it removed.

The annual assessment fee for this subdivision is mandatory and sanctioned by State Law, as you should have been aware when you purchased the property.  In comparison with other subdivisions the Your Org fee of $  24.00 is most reasonable. The Your Org would be most appreciative if your account up to date, or at least contact us to set up a payment schedule.

With that in mind, we will postpone filing a lien for fifteen (15) days from the date of the letter to give you time to make a payment or get in touch with a board member regarding this matter.  You can reach board members at 830-899-7622.  After the fifteen days a lien will be filed and $  75.00 added to your account.

Thank you in advance for your prompt attention to this matter.







Very Truly Yours







_________________







REP







September 18, 2006
