
Assessment Criteria Tasks Resources Assessment

1.1. - Identify manual tools. - Workshop and manual 

tools discussion

- Worksheet

- 1.1 worksheet

- Manual tools

- PowerPoint                 

presentation

- 1.1 worksheet

- Question and answers

1.2. - Carry out appropriate 

safety checks.

- Health and safety 

discussion

- Worksheet

- 1.2 worksheet

- Manual tools

- PowerPoint presentation

- 1.2 worksheet

- Question and answers

1.3. - Use manual tools 

safely.

- Focussed practical tasks 

(Controller holder / wood 

joints / bird box / storage 

box)

- 1.3 worksheet

- Workshop

- Manual tools

- Working drawings

- iPads (photo evidence)

- Record of Observation

- Wood joint frame          

assessment task

1.4. - State when a manual 

tool needs sharpening.

- Identify tools that need 

sharpening during 1.2 

worksheet

- Class discussion

- 1.2 & 1.4 worksheet

- Manual tools

- 1.2 & 1.4 worksheets

- Question and answers

1.5. - Use a wheel or 

oilstone to sharpen a 

manual tool with a blade.

- Focussed practical task 

(sharpen a chisel)

- 1.4 worksheet

- Chisels

- Sharpening stone

- Water & container

- iPads (photo evidence)

- Record of Observation

SETPD Optional Unit: Construction (Multiskills)

Name :

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

Basic Carpentry Skills

1.1 Identify these manual tools from the EDIT workshop:

Learning Outcome 1: 

Be able to use and maintain manual carpentry tools. 

1.2 Can you carry out appropriate safety checks on manual tools?

Yes No N/A Inspection Item Comments

Are the handles on all hand tools such as, but 

not limited to, hammers, screwdrivers and 
saws secured tightly to the tool?

Are the handles on all hand tools free from 

cracks, breaks, splinters, bends, sharp edges 
and makeshift repairs (like taped cracks)?

Are the handles on all hand tools free from 

oil, grease, lubricant and/or any other material 
that could cause the user’s hand to slip / lose 

their grip of the tool?

Are the handles of all hand tools used in 

close proximity to electricity made of the 
proper material for the job being performed 

(such as rubber or other insulating material)?

Are the heads of all hand-held impact tools 

such as hammers firmly attached to their 
handle?

Are the tips of all hand-held impact tools such 

as chisels relatively sharp, and their heads 
free from burrs?

Are the tips of hand tools such as 

screwdrivers free of chips, breaks, bends 
and/or twists?  

Are the jaws on hand tools such as wrenches 

and pliers free of excessive wear and, where 
applicable, securely attached?

Are socket wrenches and attachments (such 

as sockets) free of cracks, worn attachment 
points, and/or worn gripping surfaces?  

Are the blades on all hand-held cutting tools 

such as knifes and scissors relatively sharp 
and free of beaks, chips and/or twists?

Do retractable blades on hand-held cutting 

devices operate smoothly and properly?

Is the hand tool user provided with and using 

all necessary personal protective equipment 
(e.g. safety goggles, apron etc)?  

Area, Department or Job Site inspected:

Name of Inspector:

Name :

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

Basic Carpentry Skills

1.4 When does a manual tool need sharpening?

Tools can degrade surprisingly quickly and will need maintenance.  Why do we sharpen a 
tool?

• Sharp tools are safer to use

• Sharp tools more efficient to use than blunt ones (saves you time)

• Sharpening prolongs the life of your tools

• Using sharp tools will get cleaner results.

burr

We sharpen manual tools such as chisels when it becomes noticeable blunt/dull or you can see a 

chip/burr in the cutting edge.  

Question: Why do we sharpen tools such as chisels?

Question: When do we sharpen tools such as chisels?

Task: Use the sharpening stone to safely sharpen a chisel.  
Take photos of each stage to document the process.

Health & Safety: Be careful when sharpening as the chisel 
will become very sharp, always face the blade away from 

you when sharpening.  Run the blade slowly against the 
stone to get better results and avoid injuries.  

1.5 Use a wheel or oilstone to sharpen a manual tool 
with a blade.  

1.3 Use manual tools safely in the EDIT workshop.

2.3 Use electrical tools safely in the EDIT workshop to:
 a) saw timber

 b) sand timber

 c) drill holes in timber

 d) insert screws. 

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

Photo

Photo

Photo

Name :

Basic Carpentry Skills

Name :

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

Basic Carpentry Skills

1.4 When does a manual tool need sharpening?

Tools can degrade surprisingly quickly and will need maintenance.  Why do we sharpen a 
tool?

• Sharp tools are safer to use

• Sharp tools more efficient to use than blunt ones (saves you time)

• Sharpening prolongs the life of your tools

• Using sharp tools will get cleaner results.

burr

We sharpen manual tools such as chisels when it becomes noticeable blunt/dull or you can see a 

chip/burr in the cutting edge.  

Question: Why do we sharpen tools such as chisels?

Question: When do we sharpen tools such as chisels?

Task: Use the sharpening stone to safely sharpen a chisel.  
Take photos of each stage to document the process.

Health & Safety: Be careful when sharpening as the chisel 
will become very sharp, always face the blade away from 

you when sharpening.  Run the blade slowly against the 
stone to get better results and avoid injuries.  

1.5 Use a wheel or oilstone to sharpen a manual tool 
with a blade.  

Basic Carpentry Skills



Assessment Criteria Tasks Resources Assessment

2.1. - Identify electrical 

tools.

- Workshop and electrical 

tools discussion

- Worksheets

- 2.1 worksheets

- Electrical tools

- PowerPoint presentation

- 2.1 worksheets

- Questions and answers

2.2. – State their use in 

carpentry.

- Workshop and electrical 

tools discussion

- Worksheets

- 2.2 worksheet

- Electrical tools

- PowerPoint presentation

- 2.2 worksheet

- Question and answer 

2.3. - Use electrical tools 

safely to:

a) saw timber

b) sand timber

c) drill holes in timber

d) insert screws

- Focussed practical tasks 

(Controller holder / wood 

joints / bird box / storage 

box)

- 2.3 worksheet

- Workshop

- Manual tools

- Working drawings

- iPads (photo                 

evidence)

- 2.3 worksheets

- Record of                        

Observation

- Wood joint frame          

assessment task

Learning Outcome 2: 

Be able to use electrical carpentry tools. 

1.3 Use manual tools safely in the EDIT workshop.

2.3 Use electrical tools safely in the EDIT workshop to:
 a) saw timber

 b) sand timber

 c) drill holes in timber

 d) insert screws. 

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

Photo

Photo

Photo

Name :

Basic Carpentry Skills

Name :

Basic Carpentry Skills

2.1 Identify these electrical tools from the EDIT workshop:
2.2 State the use of these electrical tools from the EDIT workshop:

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

This electrical tool is called a
Battery

Speed control trigger

Forward / reverse button

Grip

LED light Gear selector switch

Motor

Drill bit
Drill bit

Chuck

Name :

Basic Carpentry Skills

2.2 State the use for this electrical tool in the EDIT workshop:

2.1 Identify and label these electrical tools from the EDIT workshop:

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

This electrical tool is called a

Name :

Basic Carpentry Skills

Guard

Drill bit

Adjustment leverHandle

Table
On & off switch

2.3 Complete this risk assessment for the bench / pillar drill:

What is the risk? Who is at risk? Control Measures

Clothing being caught in the 
drill bit.

2.1 Identify and label these electrical tools from the EDIT workshop:

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

Name :

Basic Carpentry Skills

2.1 Identify these electrical tools from the EDIT workshop:
2.2 State the use of these electrical tools from the EDIT workshop:

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

This electrical tool is called a
Battery

Speed control trigger

Forward / reverse button

Grip

LED light Gear selector switch

Motor

Drill bit
Drill bit

Chuck

Name :

Basic Carpentry Skills

2.2 State the use for this electrical tool in the EDIT workshop:

2.1 Identify and label these electrical tools from the EDIT workshop:

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

1.3 Use manual tools safely in the EDIT workshop.

2.3 Use electrical tools safely in the EDIT workshop to:
 a) saw timber

 b) sand timber

 c) drill holes in timber

 d) insert screws. 

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

Photo

Photo

Photo

Name :

Basic Carpentry Skills
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Assessment Criteria Tasks Resources Assessment

3.1. - State how to store 

manual tools. 

- Workshop and manual 

tools discussion

- Worksheets

- 3.1 worksheet

- Manual tools

- PowerPoint presentation

- 3.1 worksheet

- Question and answers

3.2. – State how to store 

electrical tools. 

- Workshop and electrical 

tools discussion

- Worksheets

- 3.2 worksheet

- Electrical tools

- PowerPoint presentation

- 3.2 worksheet

- Question and answers

3.3. - Store tools correctly. - Workshop tools 

introduction discussion

- Worksheets

- 3.3 worksheet

- Workshop

- Manual & electrical tools

- 3.3 worksheet

- Record of                        

Observation

- Wood joint frame          

assessment task

Learning Outcome 3: 

Be able to store carpentry tools. 

Name :

Basic Carpentry Skills

Why Correct Hand Tool Storage Matters?

Storing hand tools properly is important for several reasons, including:

Increased Tool Lifespan

Hand tools are built with high-grade, durable material to last longer; however, inadequate 
storage tarnishes their materials.  When a tool gets exposed to moisture, dust, and extreme 

temperatures, it becomes vulnerable to rust and wear.  By properly storing and organizing your 
tools, you can maintain them in good condition and keep using them for years.

Boosts Performance And Productivity

By storing tools properly, you can ensure their functioning and performance. It will save you 

from preparing tools every time before using them.  For example, tools left out might get rusty, 

and you must maintain them before every use, which not only costs you more but also reduces 

your productivity.

Saves Time

An organised workspace allows you to find the right tool quickly, minimizing downtime and 
frustration.  Searching through clutter not only wastes time but can also interrupt your workflow.

Improves Safety

An untidy workspace can lead to accidents like tripping hazards and injuries.  You might cut 
yourself with sharp tools, or the tool might fall from the shelf, causing life-threatening injuries.

Key Considerations Before Storing Hand Tools

Before storing your tool, there are a few things that you should check to find the best storage 
method for your tool.  These considerations include the following:

Available Space

The workplace size affects your storage options, so it is important to consider how much 

storage space you have.  Whether you have a large garage or just a compact shed, there is a 

storage solution to cater to your needs.

Type and Frequency Of Tools Use

Are you a professional who uses their tools daily or just a hobbyist who needs them 

occasionally?  The frequency of tool use matters when it comes to the selection of storage 
methods.  The frequently used tools should be stored in easily accessible storage areas, 

whereas less used tools should be stored in more secure and space-saving locations.

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

Hand tools differ from each other in terms of size, 

functionality, and application area.  There is no 
one-size tool storage option that is suitable for all 

hand tools. However, there are several ways to 

store your hand tools to keep them organised, 

safe, and ready for action.

Toolboxes And Tool Bags

Using toolboxes and tool bags is one of the best 

options for storing hand tools that need to be 
taken to different sites.  These are lightweight, 

easy to carry, and contain compartments for 
organising tools appropriately.  These are made 

of leather or other durable and weather-resistant 

materials to protect your tools from extreme 
conditions.  These are suitable for professionals 

and DIYers who need to frequently move their 
hand tools from one place to another.

Wall-Mounted Storage Solutions

You can use pegboards, hooks, or magnetic 
strips to create a vertical storage space.  This 

type of storage solution is suitable for those who 
want to make tools visible and easily accessible.  
This helps you save floor space, making this 

method ideal for smaller workshops. Wall-
mounted storage is easy to customise and 

expand depending on your needs.

Drawer And Cabinet Systems

If you have a large tool collection and want a 

clean and organised workspace, then using a 

toolbox cabinet and drawer is a better option.  

Also, you can use a tool trolley for organising the 

tools systematically, as they have dividers or 
foam inserts to keep the tools safe and dust-free.

Environmental Factors

When it comes to tool storage, environmental conditions such as sunlight exposure, humidity, 
and temperature play a crucial role.  Tools stored in moisture or humid conditions are more 

likely to get rust, while tools stored in extreme temperatures can weaken the tool material. 
Therefore, it is important to ensure a storage area with stable and dry environmental 

conditions.

Portability Requirements

If you take your tools to different worksites, they should be stored in toolboxes, kits, or bags. 

Otherwise, you can hang them or store them in the cabinet.

3.1 / 3.2 / 3.3   State how to store manual, electrical tools safely

Best Practices For Storing Hand Tools

Roll-Around Tool Carts

If you are seeking tool storage that offers mobility 

within the workshop, you can go for roll-around 
tool carts. These are easy to move across the 

workspace, making them suitable for large 
workshops. They contain multiple drawers and 

compartments to keep tools organised and safe.

DIY Solutions

You can opt for cost-effective storage solutions to 

keep your workplace clean and organised.  You 
can repurpose items like old jars to store nails, 
screws, and other smaller tools.  Also, the use of 

magnetic strips and PVC pipe holders can help 
you store tools safely without investing in 

expensive toolboxes and trollies.

Conclusion

Storing tools properly is more than just tidying up - it’s an investment in the:

Efficiency

Safety

Longevity 

of your tools. From portable toolboxes to DIY magnetic strips, the right storage solution 
depends on your space, usage, and preferences.

By implementing thoughtful storage practices, you’ll not only save time and money but also 

create a workspace that inspires productivity and professionalism.

Name :

Basic Carpentry Skills

Why Correct Hand Tool Storage Matters?

Storing hand tools properly is important for several reasons, including:

Increased Tool Lifespan

Hand tools are built with high-grade, durable material to last longer; however, inadequate 
storage tarnishes their materials.  When a tool gets exposed to moisture, dust, and extreme 

temperatures, it becomes vulnerable to rust and wear.  By properly storing and organizing your 
tools, you can maintain them in good condition and keep using them for years.

Boosts Performance And Productivity

By storing tools properly, you can ensure their functioning and performance. It will save you 

from preparing tools every time before using them.  For example, tools left out might get rusty, 

and you must maintain them before every use, which not only costs you more but also reduces 

your productivity.

Saves Time

An organised workspace allows you to find the right tool quickly, minimizing downtime and 
frustration.  Searching through clutter not only wastes time but can also interrupt your workflow.

Improves Safety

An untidy workspace can lead to accidents like tripping hazards and injuries.  You might cut 
yourself with sharp tools, or the tool might fall from the shelf, causing life-threatening injuries.

Key Considerations Before Storing Hand Tools

Before storing your tool, there are a few things that you should check to find the best storage 
method for your tool.  These considerations include the following:

Available Space

The workplace size affects your storage options, so it is important to consider how much 

storage space you have.  Whether you have a large garage or just a compact shed, there is a 

storage solution to cater to your needs.

Type and Frequency Of Tools Use

Are you a professional who uses their tools daily or just a hobbyist who needs them 

occasionally?  The frequency of tool use matters when it comes to the selection of storage 
methods.  The frequently used tools should be stored in easily accessible storage areas, 

whereas less used tools should be stored in more secure and space-saving locations.

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

Hand tools differ from each other in terms of size, 

functionality, and application area.  There is no 
one-size tool storage option that is suitable for all 

hand tools. However, there are several ways to 

store your hand tools to keep them organised, 

safe, and ready for action.

Toolboxes And Tool Bags

Using toolboxes and tool bags is one of the best 

options for storing hand tools that need to be 
taken to different sites.  These are lightweight, 

easy to carry, and contain compartments for 
organising tools appropriately.  These are made 

of leather or other durable and weather-resistant 

materials to protect your tools from extreme 
conditions.  These are suitable for professionals 

and DIYers who need to frequently move their 
hand tools from one place to another.

Wall-Mounted Storage Solutions

You can use pegboards, hooks, or magnetic 
strips to create a vertical storage space.  This 

type of storage solution is suitable for those who 
want to make tools visible and easily accessible.  
This helps you save floor space, making this 

method ideal for smaller workshops. Wall-
mounted storage is easy to customise and 

expand depending on your needs.

Drawer And Cabinet Systems

If you have a large tool collection and want a 

clean and organised workspace, then using a 

toolbox cabinet and drawer is a better option.  

Also, you can use a tool trolley for organising the 

tools systematically, as they have dividers or 
foam inserts to keep the tools safe and dust-free.

Environmental Factors

When it comes to tool storage, environmental conditions such as sunlight exposure, humidity, 
and temperature play a crucial role.  Tools stored in moisture or humid conditions are more 

likely to get rust, while tools stored in extreme temperatures can weaken the tool material. 
Therefore, it is important to ensure a storage area with stable and dry environmental 

conditions.

Portability Requirements

If you take your tools to different worksites, they should be stored in toolboxes, kits, or bags. 

Otherwise, you can hang them or store them in the cabinet.

3.1 / 3.2 / 3.3   State how to store manual, electrical tools safely

Best Practices For Storing Hand Tools

Roll-Around Tool Carts

If you are seeking tool storage that offers mobility 

within the workshop, you can go for roll-around 
tool carts. These are easy to move across the 

workspace, making them suitable for large 
workshops. They contain multiple drawers and 

compartments to keep tools organised and safe.

DIY Solutions

You can opt for cost-effective storage solutions to 

keep your workplace clean and organised.  You 
can repurpose items like old jars to store nails, 
screws, and other smaller tools.  Also, the use of 

magnetic strips and PVC pipe holders can help 
you store tools safely without investing in 

expensive toolboxes and trollies.

Conclusion

Storing tools properly is more than just tidying up - it’s an investment in the:

Efficiency

Safety

Longevity 

of your tools. From portable toolboxes to DIY magnetic strips, the right storage solution 
depends on your space, usage, and preferences.

By implementing thoughtful storage practices, you’ll not only save time and money but also 

create a workspace that inspires productivity and professionalism.

Name :

Basic Carpentry Skills

Why Correct Hand Tool Storage Matters?

Storing hand tools properly is important for several reasons, including:

Increased Tool Lifespan

Hand tools are built with high-grade, durable material to last longer; however, inadequate 
storage tarnishes their materials.  When a tool gets exposed to moisture, dust, and extreme 

temperatures, it becomes vulnerable to rust and wear.  By properly storing and organizing your 
tools, you can maintain them in good condition and keep using them for years.

Boosts Performance And Productivity

By storing tools properly, you can ensure their functioning and performance. It will save you 

from preparing tools every time before using them.  For example, tools left out might get rusty, 

and you must maintain them before every use, which not only costs you more but also reduces 

your productivity.

Saves Time

An organised workspace allows you to find the right tool quickly, minimizing downtime and 
frustration.  Searching through clutter not only wastes time but can also interrupt your workflow.

Improves Safety

An untidy workspace can lead to accidents like tripping hazards and injuries.  You might cut 
yourself with sharp tools, or the tool might fall from the shelf, causing life-threatening injuries.

Key Considerations Before Storing Hand Tools

Before storing your tool, there are a few things that you should check to find the best storage 
method for your tool.  These considerations include the following:

Available Space

The workplace size affects your storage options, so it is important to consider how much 

storage space you have.  Whether you have a large garage or just a compact shed, there is a 

storage solution to cater to your needs.

Type and Frequency Of Tools Use

Are you a professional who uses their tools daily or just a hobbyist who needs them 

occasionally?  The frequency of tool use matters when it comes to the selection of storage 
methods.  The frequently used tools should be stored in easily accessible storage areas, 

whereas less used tools should be stored in more secure and space-saving locations.

1. Can you use and maintain manual carpentry tools?
2. Can you use electrical carpentry tools?

3. Can you store carpentry tools?

Hand tools differ from each other in terms of size, 

functionality, and application area.  There is no 
one-size tool storage option that is suitable for all 

hand tools. However, there are several ways to 

store your hand tools to keep them organised, 

safe, and ready for action.

Toolboxes And Tool Bags

Using toolboxes and tool bags is one of the best 

options for storing hand tools that need to be 
taken to different sites.  These are lightweight, 

easy to carry, and contain compartments for 
organising tools appropriately.  These are made 

of leather or other durable and weather-resistant 

materials to protect your tools from extreme 
conditions.  These are suitable for professionals 

and DIYers who need to frequently move their 
hand tools from one place to another.

Wall-Mounted Storage Solutions

You can use pegboards, hooks, or magnetic 
strips to create a vertical storage space.  This 

type of storage solution is suitable for those who 
want to make tools visible and easily accessible.  
This helps you save floor space, making this 

method ideal for smaller workshops. Wall-
mounted storage is easy to customise and 

expand depending on your needs.

Drawer And Cabinet Systems

If you have a large tool collection and want a 

clean and organised workspace, then using a 

toolbox cabinet and drawer is a better option.  

Also, you can use a tool trolley for organising the 

tools systematically, as they have dividers or 
foam inserts to keep the tools safe and dust-free.

Environmental Factors

When it comes to tool storage, environmental conditions such as sunlight exposure, humidity, 
and temperature play a crucial role.  Tools stored in moisture or humid conditions are more 

likely to get rust, while tools stored in extreme temperatures can weaken the tool material. 
Therefore, it is important to ensure a storage area with stable and dry environmental 

conditions.

Portability Requirements

If you take your tools to different worksites, they should be stored in toolboxes, kits, or bags. 

Otherwise, you can hang them or store them in the cabinet.

3.1 / 3.2 / 3.3   State how to store manual, electrical tools safely

Best Practices For Storing Hand Tools

Roll-Around Tool Carts

If you are seeking tool storage that offers mobility 

within the workshop, you can go for roll-around 
tool carts. These are easy to move across the 

workspace, making them suitable for large 
workshops. They contain multiple drawers and 

compartments to keep tools organised and safe.

DIY Solutions

You can opt for cost-effective storage solutions to 

keep your workplace clean and organised.  You 
can repurpose items like old jars to store nails, 
screws, and other smaller tools.  Also, the use of 

magnetic strips and PVC pipe holders can help 
you store tools safely without investing in 

expensive toolboxes and trollies.

Conclusion

Storing tools properly is more than just tidying up - it’s an investment in the:

Efficiency

Safety

Longevity 

of your tools. From portable toolboxes to DIY magnetic strips, the right storage solution 
depends on your space, usage, and preferences.

By implementing thoughtful storage practices, you’ll not only save time and money but also 

create a workspace that inspires productivity and professionalism.

SETPD Optional Unit: Construction (Multiskills)
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