Smaller authority name: :.t:)‘»..}\ TUC)QLL, QAQX%L{ C.O 0\5 C 1

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2021

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (Sl 2015/234)

NOTICE

NOTES

1. Date of announcement___ [T Jyyne. QO (a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return {AGAR) needs to he reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and ali
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person

interested. For the year ended 31 March 2021, these documents will be available
on reasonable notice by applicatiocn to:
[N

2R,

(b) MMM@MM
Elv\m, LOSReC Ay CRoNeS w s D
LOlbiaderioe O ~AD Ao . ccvan

commencing on (c) __Monday 14 June 2021

and ending on (d) ___ Friday 23 July 2021

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e  The right to make an objection which concerns a matier in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice

of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates anly.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the

Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015. The appointed auditor is-

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

{sba@pki-l.com)
5. This announcement is made by () D222 AUt NeanTon 0—5:?-"‘1

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Insert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e} Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the

smaller authority



Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

L

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before retuming it to the external
auditor by email or post (not both) no later than 30 June 2021.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order: consider, approve and sign the accounts.

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank

statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.,

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed? T
Has all additional information requested, including the dates set for the period

for the exercise of public rights, been provided for the external auditor? v
Internal Audit Report | Have ali highlighted boxes baen completed by the intemal auditor and explanations provided?| »
Section1 For any statement to which the response is ‘no’, has an explanation been published? NiA
Section 2 Has the authority’s approval of the accounting statements been confirmed by '

the signature of the Chairman of the approval meeting? ‘/ :
Has an explanation of significant variations from last year to this year been published?| :
Has the bank reconciliation as at 31 March 2021 been reconciled to Box 87 ~

Has an explanation of any difference between Box 7 and Box 8 been provided? s : e \r .

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustea? NB: do not send trust accounting statements unless requested.|

X
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Section 2 — Accounting Statements 2020/21 for

SvTweL Cacisu oo

‘ear ending

31 March
2021
£

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes biank and report £0 or Nif balances. All figures must
agree to underlying financial records.

1. Balances brought ; Total balances and reserves at the beginning of the year

forward (o Boj IWO3Be as recorded in the financial records. Value must agree to
: : S Box 7 of previous year.
2. (+) Precept or Rates and 5 Total amount of precept (or for IDBs rates and levies)
Levies o Ay i i 34 2. | received or receivable in the year. Exclude any grants
7 : received.
3. (+) Total other receipts ; e : - _ | Total income or receipts as recorded in the cashbock less
19 240 | 5.5— g } the precept or rates/levies received (line 2). Include any
: i grants received.
4. (-} Staff costs s e | Total expenditure or payments made to and on behalf
o2, : M?‘ of alf employees. Include gross salaries and wages,
: ; : ' empioyers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Siie S Total expenditure or payments of capital and interest
repayments \Fou AFHoON- made during the year on the authority’s borrowings (if any).

6. (-) All other payments : : s é ; Total expenditure or payments as recorded in the cash-

2160 222 3¢ book less staff costs (line 4) and loan interest/capital
e 2 repayments (line 5).

7. (=) Balances carried b \ .= | T0fal balances and reserves at the end of the year. Must
forward HH4DSo & D&g equal (1+2+3) - (4+5+6),

8. Total value of cash and 5 : : % The sum of all current and deposit bank accounts, cash
short ferm investments | 1 ULO%le 1 \Foag | holdings and short term investmenis held as at 31 March —

L : 1 To agree with bank reconciliation.

9. Total fixed assets plus Rae e : The value of all the properiy the autharity owns — it is made
long term investments Buy 05 I - Bgyios, up of all its fixed assels and long term investments as at
and assets = : : S - { 31 March.

10. Total borrowings . IC’1 o S‘L{.. : : . gq_ L The oufstandif_wg cgpitai !?aiance as at 31 March of all loans

- : _- T from third parties (including PWLB).

#1. (For Local Councils Only) Disclosure note The Council, as a body corporate, acts as sole trustee for

re Trust funds (including charitable) and is responsible for managing Trust funds or assets.
N.B. The figures in the accounting statements above do
| not include any Trust transactions.

I certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Govermnance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govemnance and Accountability for Smaller Authorities — 2
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Bar=—r

— | i} 0 5jad

| confirm that these Accounting Statemenis were
approved by this authority on this date:

o Atleshl

as recorded in minute reference:
R HnanceE C N PR
Signed by Chairman of the meeting where the Accounting

Staty ts were approved

= o T
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Section 1 - Annual Governance Statement 2020/21

We acknowledge as the members of:

OUTloer. Yoman comacie.

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect o the Accounting Statements for the year ended 31 March 2021, that:

means that this authiority

prepared ifs accounting staternents in accordance
with the Accounts and Audit Regulations.

1. We have put in place arrangements for effective financial
manzagement during the vear, and for the preparation of
the accounting statemens.

2. We maintained an adequate system of internal cantrol
including measures designed to prevent and detect fraud
and corruption and raviewed its effectivenass.

made proper arrangements and accepted responsibility
for safeguarding the public money and rescurces in
its charge.,

3. We tcok all reasonable steps to assure oursalves
that there are no matiers of actua) or potential
nan-compliance with laws, regulations and Proper
Practices that could have a significani financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the vear far
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

3. We carried oui an assessment of the risks facing this
authority and took appropriaie steps to manage those
risks, including the intraduction of internal controls and/or
external insurance cover where requijred.

has only done what it has the legal power to do and has
complied with Proper Practices in doing sec.

during the year gave all persons interested the opportunity to
inspect and ask questions about this autherity’s accounts.

considered and documentied the financial and other risks it
faces and dealf with them properly.

6. We maintained throughout the vear an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, ic give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and exiernal audit.

8. We considered whether any litigation, liabiiities or
cammitments, events or iransactions, oceuTing either
during or after the year-end, have a financial impact on
this authority and, whera appropriate, have included them
in the accounting statements.

responded to matters brought to ifs attention by internal and
external audit.

disclosed sverything it should have about i#s business aclivity
during the vear including svents taking place after the year
end if relevant.

e e B G

8. {For local councils enly) Trust funds including
charitable. In our capacity as the sole managing
truslee we discharged our accountability
responsibilitiss for the fund(s)/assets, including
financial reporting and, if required, independent \//
examination or audit.

st as met all of its responsibilities where, as a body

Corporale, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate shest for each ‘No’ response and describe how the
authority wili address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

Hioes|a|

and recorded as minute reference:

SANNBICE 2.2

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman q;\réd KTSL(:QA

Clerk e e
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Annual Internal Audit Report 2020/21

ouTuser. Yoo OuoNC L
LOWa: Oudowaeid panév\ VSN WIS

During the financial year ended 31 March 2021, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the conftrol objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

internal control objective Not

coversd**

as

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supporied by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process: progress against /

the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and prompty
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved ot N
and VAT appropriately accounted for. Mo Pessf e
G. Salaries to employees and allowances to members were paid in accordance with this authority’s
appravals, and PAYE and NI requirements were properly applied. //
H. Asset and investments registers were complete and accurate and properly maintained. \/ v

l.  Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statemenis prepared during the year were prepared on the cormrect accounting basis {receipts /
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit | 4
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2019/20, it met the
exemption criteria and correctly declared itself exempt. {If the authority had a limited assurance /
review of its 2019/20 AGAR tick “not covered?)

L. ifthe authority has an annual turnover not exceeding £25,000, it publishes information on a website/ /

webpage up to date at the time of the internal audit in accordance with the Transparency code for
smaller authorities.

M. The authority, during the previous year (2019-20) correclly provided for the period for the exercise of \/
\/ 1

public rights as required by the Accounts and Audit Regulations (evidenced by the notice published
on the website and/or authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2019/20 AGAR
{see AGAR Page 1 Guidance Noies).

O. {For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

Far any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if neaded).

Date(s) internal audit underiaken Name of person who carried out the internal sudit
OSlo-05- 2004 E:__%;;:EMA-B‘
Signature of person who = 5
- 2 0 2 -"’N\/"‘"‘"\_ el b - .
carried outthe internal audit & Date OG G5 -200

I the response is 'no’ please state the implications and action being taken to address any weakness in control identified
{add separate sheets if needed). = : ;

*Note: If the response is ‘not covered please state when the most recent internal audit work was done in this area and whenitis

- next planned; or, if coverage is nol required, the annual internal audit report must explain why not (add separate sheets if needed).
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TENANCIES

Council as Landiord
Council has four areas of alloimenis: land
Plots Tenants Total income £

Baldwins Drove: 10 1 1800.00
Goodman's Crossing 19 4 2932.50
The Common 38 2 5757.50
Langhorns lane 17 3 2507.50

Total 84 10 12997.50
Couneil as Tenant

Outwell Parish Council rent the Plots known as The Common
from Mrs. H. Nicholas  two payments, 6monthly at £1500.00 totalling £3000.00

SECTION 137 PAYMENTS

£
Royal British Legion (Wreath) 20.00
Total 20.00
PENSIONS

For the year of account the Council did not make any contribution in respect
of employees

Clerk decline working pension. She is the only person employed by Council.
COUNCGILLORS ALLOWANCES

During the year of account no allowance was paid to the Chairman.

CLERK'S SALARY

Clerk pay for Qutwell Parish Council does not warrant paying tax and National insurance.
She has ancther job that covers her paye,and she has a working pension with the other Gompany.

EARMARKED RESERVES

There are no longer earmarked reserves.

VAT TO BE CLAIMED FOR 2020/21 IS 1798.75. £192.34 LEFT TO CLAIM 2019/2020

Approved
RFO Q)Nr‘?—f"‘“ Date IIISIZL;
Chairman g?\f_d @Q/\ﬂ Datei‘l{S[ 2)

f-%"'_'_-_f



OUTWELL PARISH COUNCIL
FINANCIAL YEAR ENDING 31 MARCH 2021
Prepared by D J Newton- Parish Clerk 16.4.2019
Balances per bank statements as at 31st March 2019
Represented by :-
Represented by :-
Community Account 90680877
Business Premium Account 90680869
Petty cash
Total
Balance taken forward end of 31.3.20
OPENING CASH BOOK - BALANCE AT 1ST APRIL 2020
Represented by :-
Community Account 90680877

Business Premium Account 90680869

Totai

Balance taken forward end of 31.3.21

income 1.4.20 to 31.3.21
Expenditure 1.4.20 to 31.3.21
Plus uncashed cheques

Closing balance per cash book as at 31st March 2024

14085.84

202811

15000.41

17028.52

17028.52

33339.53

30226.65

0.00

17028.52

1934.76
12147.69
3.18
14085.64

14085.64



OUTWELL PARISH COUNCIL

Summary Receipts and Payments Account for the Year ending 31st March 2021

31st March 2020 31ist March 2020
£ RECEIPTS £
11267.50 Allotrnent Rent 12997 .50
732.1 Transfer from recreation ground 848.20
28.28 interest on Bank Accounts 10.15
1359.40 Donations 615.82
16129.00 Precept 17742.00
4120.31 Vat Repayment to end of year 0.00
1732.61 Ancillary Payments 264.00
0.00 CIL 861.86
35369.11 TOTAL RECEIPTS 33339.53
PAYMENTS
6072.00 Clerk Salary 6457.00
2587.03 Village Cleaner 3239.45
1324.77 Cemetery 1730.96
65274 Expenses 558.33
71.59 Postage 76.10
200.00 Auditing 317.11
266.32 Stationery 245.11
1704.32 Loans 1704.32
4607.33 Aliotments 4482 47
2780.56 Infilled canal 2655.80
4705.82 Streetiights 3843.88
1800.71 Insurance 40409
320.00 Section 137 Donations 20.00
356.44 Subscriptions 369.18
2318.65 VAT on Payment 1798.75
134479 BCKLWN 2083.74
107.88 WebSite 223.69
386.02 Meeting Room 16.67
31606.97 TOTAL PAYMENTS 30226.65
10153.50 Opening Balance 14085.64
0.00 Minus uncashed Cheques 170.00
35369.11 Pius total receipts 33339.53
31606.97 Less Total payments 30226.65
170.00 Plus uncashed cheques 0.00
14085.64 Closing Balance carried forward 17028.52

Bold Figures shows why the variance for other payments is less this accounting year
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