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Reply to show cause notice pdf

How to reply show cause notice. Reply to show cause notice format pdf. How do you respond to a show cause notice. How to reply show cause.

Much has been said about how to WRITE show cause letters. From HR consultants to lawyers, many experts have authored well-researched articles and blog posts on the subject on the Internet and in print. Very little literature, however, has been published on how to REPLY a show cause letter. Samples of replies are available online, but remember
that there is no such thing as a one-size-fits-all reply. Let's recap the "What When Why Where and How" of a show cause letter. What: A show cause letter is issued by an employer to an employee requiring the employee to provide an explanation (to show cause) why they should not face disciplinary action for an allegation/allegations of misconduct.
When: When the employee is involved in a workplace dispute, has committed a misconduct or has shown slackness in performance. Why: The idea of a show cause letter is to give an opportunity for the employee to explain himself prior to the Company deciding on the next course of action to resolve the matter. Where: The show cause letter must be

given to the employee concerned in the workplace and during his working hours. How: The show cause letter must contained a precisely-worded allegation of the dispute/misconduct/performance issue including dates, times, places, and the legal provision/contractual obligation that the employee has breached. As aforementioned, there is no one
universal template for showing cause, because every issue is circumstantially unique. If you receive a show cause letter from your employer, do not get anxious or emotional.

Before drafting your reply, sit down and calmly ask yourself these questions: Was the issuance of the show cause letter appropriate vis-a-vis the circumstances? Was it issued in good faith? Were the charges levelled against you in the letter clearly-worded or vague?
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Do you understand the charges sufficiently to be able to produce a coherent reply? Were the principles of natural justice applied in the show cause letter? A show cause letter usually precedes a domestic inquiry. Sometimes it is used as a standalone mechanism of inquiry on its own.
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Pakistan Tehreek-e-Insaf (Karachi)

To,
Dv. Imran Ali Shah
MPA PS-129

Show Cause Notice

Party has taken note of the altercation that has taken place in a public street where
you are seen as beating up a citizen

Your actions are not acceptable as seen in the video, therefore you are required to
present ur version in the next 24 hours.

Falling to do so, will refer your case 1o the disciplinary committee for
appropriate action
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Sidra Imran

Addhional GS
PTI Karachi

Insaf House: G-16, Street 17, Block-06, PECHS, Main Shahrah-e-Fatzal, Karachi-Pakistan.
Emall: karachl. mediacenter@insal.pk, Ph: 021-34381603-04, Fax: 021-34381402
Qimsarpx ) PTiKarachionmciat () PTLKHI

Either way suffices to fulfill the requirement of "due inquiry" in S.14 of the Employment Act 1955. If you receive a show cause letter you should reply to defend yourself professionally and tell the sender your side of the story. A show cause letter is not a punishment for misconduct or poor performance. The reason why you should ask yourself the five
questions above (or other pertinent questions that you can think of) is because sometimes a show cause letter is not issued for genuine reasons. If: the charges are vague, and/or the charges are for misconduct that you did not do; the charges are for performance issues which have already been discussed with your superior and you are already in the
early stages of an improvement plan, and/or the charges seem to have been deliberately created to get you into trouble, and/or the time frame is too short for you to compose a proper reply, and/or the contents were not adequately explained to you, and/or you were not given the opportunity to ask questions for clarification, and/or other things that
make you feel that the show cause letter was unfairly given to you, then you should consult a lawyer, Labour/Industrial Relations officer or your Union rep before you reply. You need to ensure that your reply does not contain any loophole which your employer may take advantage of to persecute you further. Malicious show cause letters are not issued
for your answer, but as an entrapment to find points to justify the next course of action of your employer against you, which is usually dismissal. Do not abstain from replying, however, because you need to state your objection towards the contents of the letter or the manner in which is was given to you. If you do not reply, your employer will assume

that you have nothing to say to defend yourself and proceed with whatever they want to do and you will be seen as acquiescing. Challenge the letter as a matter of right. If, however, the show cause letter was fairly issued and you agree more or less to the allegations made against you, then you can follow these steps to reply: Keep it succinct, brief
and to-the-point. Check your spelling and your sentence construction. Admit your mistake.
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Awaiting rightful information and communication through proper channel shall
allow your better to qualify for me o reply n the stipulated time pramptly and
posativehy.
Thanking you,
Yours truly,
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K. RAGHU RAMAKRISHMA RAIL

Encl: 1.  Letter No.5617135/2014 PPS-1/514, dt. 6™ May, 2015 from Election
Commission of [ndia addressed to S P, Krishna Miohan Reddy, Cfo
Yuvajana Sramikas Rythu Congress Party.

) Certificate of Election issued by Returning  Officer, No.9
Maratapuram Parflamentary Constituency

3, Copy of Form B issued by the President, Yuvajana hramisa Reythu
Congress. Farty

Copy: 1. President
Yuwajana Sramika Rythu Congress Party

2 Election Commission of India, New Delhl.

3. Prsident
Anna YSR Congress Farty
7/2-2 Chilakalavari Street
Kadapa - 516 001
Andhra Pradesh

Delhil Address: D-5/3 Vasant Vihar, New Delhi - 110 057, Phone: +31 11 26145973, 26145548
Narasapuram Constituency: Pedasmiram, Mear SRER Engineering College, Bhimavaram - 534 237, Andhra Pradesh
Tel- 0BR16 277688, Fanc: ORR16 234611, Mobile: «91 50009 11111, +91 90009 22222
Emall; righumpnarasapuram@grnadl.com

If there are reasons why you made those mistakes, you can state them briefly. Do not get defensive, just state them as a matter of fact. Do not apologise.

It serves zero purpose. Instead, agree to fix the mistake and not to repeat them. Do not write things like "If I repeat this mistake in future, the Company may terminate me." Saying things like that gives off the effect that you have no confidence in yourself to improve, or worse, not sincere about improving at all. If this is your first misconduct or the

first time your performance has slipped, you can insert a plea of mitigation and ask the Management for leniency in punishment. Keep the show cause letter and your reply confidential. Do not blab about them to everyone in the office nor post them/about them on social media. You may be breaching some confidentiality policies of your Company by
doing so. (c) Tahirah Manesah binti Abu Bakar 2019 You're Reading a Free Preview Page 2 is not shown in this preview.



