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Introductory Statement

4Life Education is an Alternative Provision. 

The aim of 4Life Education Ltd. is to re-engage its students into education and progression to employment, training or other education settings.  Admission will be through the referral process outlined in this policy. Referrals may be made at any time throughout the year.
1. Aims

This policy aims to:
· Explain how our admission process works 
· Set out our referral process within provision 
· Ensure we are supporting and meeting the needs of young person pastorally & academically who are referred to us  

2. Definitions

For the purpose of this document: 
Looked-after young person are young person who, at the time of making an application to a school, are:

· In the care of a local authority, or 
· Being provided with accommodation by a local authority in exercise of its social services functions 
Previously looked-after young person are young person who were looked after, but ceased to be so because they:

· Were adopted under the Adoption Act 1976 or the Adoption and Young person Act 2002, or 
· Became subject to a young person arrangements order, or

· Became subject to a special guardianship order
This includes young person who appear to have been in state care outside of England and have ceased to be in state care due to being adopted. 
A young person reaches compulsory school age on the prescribed day following his or her fifth birthday (or on his or her fifth birthday if it falls on a prescribed day). The prescribed days are 31 December, 31 March and 31 August.

3. Admission Arrangements
In accordance with DfE guidelines (Ref: Free Schools in 2013 - DfE, 2011) “Young person of compulsory school age can only be admitted to an alternative provision Free School by being referred from local authorities, schools and Academies using their existing referral powers or duties”. 
Alternative Provisions, therefore have different arrangements for admissions to Mainstream Schools. The table below sets out the powers and duties which Local Authorities, Schools and Academies have to refer to Alternative Provisions. 
	Circumstances
	Commissioner (responsible for referring the student & paying the per student fee)
	Type of Referral

	Young person is permanently excluded or cannot attend main stream education e.g. because of illness or other special educational needs.
	Local Authority*
	Full-time, unless there are medical reasons why this would not be appropriate (full-time provision can be made up of part-time provision from two or more providers).

Long term or short term - dependent on local authority view on whether reintegration is appropriate and bearing in mind the young person’s right to suitable and full-time education.

Education must start by the sixth day of permanent exclusion but can start earlier.

	Young person has a fixed term suspension
	Academy / School 
	Full time or part time. 
Short term – Young person can only be excluded on fixed period basis for a maximum of 45 (school) days in an academic year.

Education must start by the sixth day of a fixed term suspension but can start earlier. 

	Young person’s behaviour needs improvement for example; to prevent a permanent exclusion.
	Academy** / School 
	Full-time or part time (if part time, the young person must still receive full time education made up from two or more providers, one of which may be their on roll school/academy)
Short or mid-term – the referral cannot last beyond the end of the academic year in which the referral is made. The placement must be reviewed by the governing body of the referring school. 

	*Except in areas where a new approach to exclusions is being trialled, under which schools take responsibility for permanently excluded students. Your local authority will be able to confirm if it is taking part in this trial. 

**Academies have the power to refer students to off-site provision. This power comes from their general powers to advance education (which comes from the object of the memorandum and articles of the Academy Trust). Though these placements are not covered by the same legislative safeguards that apply to students referred by maintained schools, best practice would be to establish relationships with your referring Academies so that they make referrals on the same basis and have regard to the appropriate safeguards (which are set out in brief in the third column). 


4. Allocation of places

4.1 Admission number

4Life Education Ltd. will provide education for 4 students per day aged 11-16. Students will be placed on a part time basis, accessing two or three days each, up to a maximum of 15 hours. 
4.2 Full Time Placements
We currently do not offer any full time placements. 
4.3 Part Time Placements

Students who attend 4Life Education Ltd. on a part time placement are expected to attend elsewhere to make up a full time education package. This will be arranged by the commissioner.  

This could be: 

· At another alternative provision 

· Continuing in mainstream school 
· Receiving 1:1 tuition 
5. Students supported by 4Life Education Ltd. 
The school will specialise in providing places for:

· Those who have been permanently excluded or who are at risk of permanent exclusion; 
· Those who are not currently accessing education
· Additional barriers to education, including a wide range of special educational needs 
6. Referral arrangements
To acquire a place 4Life Education Ltd, young person must be referred by an educational establishment or local authority (commissioners). The referral form will need to be completed for all referrals. This can be requested by emailing info@4life-education.co.uk 
7. Commissioning Process
7.1 Point of Contact 

The point of contact for commissioners is:

Charlotte Young 
info@4life-education.co.uk 
07538904761
Once a commissioner makes contact with 4Life Education Ltd, our point of contact will then confirm if there are spaces available within the provision along with the service level agreement and financial requirements. 
If we have capacity, we will then be able to discuss the placement for the young person and will request that the referral form is completed if not already done so. 

After receiving the referral, our point of contact will then speak with the parent/carer and arrange for them to complete a site visit. During this visit, if everyone is happy with the placement, parents/carers will be required to complete a local area consent form (this is available upon request), the parent can return the form completed at a later date if they prefer.  This form needs to be returned by or on the young person’s first day of placement. 
Once the young person, parent/carer and commissioner have all confirmed they want to go ahead with the placement, we will then set a start date for the young person. 
7.2 Induction 

On a young person’s first day at the provision they will go through an induction which will be appropriate to the age and ability of the young person. Older students are expected to sign a behaviour agreement. All young people will complete a baseline assessment on Skills Builder.  
Young person remain on a 6 week ‘probation’ which allows us to ensure we are the correct placement for this young person. During this, if we identify that the young person may not be engaged in our offer or if the student expresses that they are not interested in attending we will share this with the commissioner to allow them to continue looking at other placements. Throughout this process, regular meetings between 4Life Education Ltd, parents/carers, the young person and the commissioner may take place to review the placement. 

8. Criteria to be applied in respect of other pupils when oversubscribed

Where there are more applications for places at 4Life Education than are available, a waiting list will be held and operated by the point of contact. On a place becoming available, and to ensure that vulnerable young people are offered a school place as soon as possible, places will be prioritised to young person based on the following criteria: 
· Looked after Young person, or formerly Looked after Young person; 
· Young person who are homeless; 
· Vulnerable young person, i.e. where young person protection procedures are on-going; 
· Young person who have been out of education for two months or more (where more than one young person meets this criterion the period of time beyond two months will be used to prioritise any application); 
· Young person from the criminal justice system or student Referral Units who need to be reintegrated into mainstream education; 
· Young person with unsupportive family backgrounds for whom a place has not been sought; 
· Young person with special educational needs, disabilities or medical conditions (but without an EHCP/statement); 
· Young person who are young carers; 
· Young person of Gypsies, Roma, Travellers, refugees and asylum seekers; 
· Length of time out of education. 
8. Complaints 
Any objections to this policy or its application should be raised with the school through its normal complaints process which can be found on our website. 
9. Equal Opportunities
4Life Education Ltd. is committed to equal opportunities and admits students across the full spectrum of academic abilities.  All young person have equal access to the curriculum and there is learning support for young person with special needs.
10. Review
This policy will be reviewed annually by Charlotte Young– Director. The policy will remain on the website throughout the school year. 
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