
Application 
Loop

(begins after Showing Loop completed 
- tenant is interested in unit)

Tenant 
completes 
Application

- Provide Copy of ID
- Provide Proof of Income 

(paystubs, bank 
statements, tax returns)

 

Perform 
Background 

Check

Perform Credit 
Check

Perform 
Reference Check

Perform 
Employment 

Check

 
 

   

Checks come 
back with positive 

information

Checks come 
back with negative 

information

 

 Approved

 

Notify tenant that 
they are approved

Prepare Lease 
Agreement

Schedule lease 
signing

Sign lease 
w/tenant - 

convey 
expectations

 

Send denial letter

Begin 
Move-In 

Walk-Through 
Loop

End Loop

Mgmt Review

 

Not Approved

Manager approval needs to be able 
to break downt he aprocval and give 
contignecies such as Garantor, Property 
inspection every x amount of time, 
different lease terms (length like MTM, 3 
month etc) more security deposit (based 
on state law) increased late payment 
fees, any other,   


