ORIENTATION:

What is Workplace Orientation?

Orientation introduces new employees to their job roles,
work areas, and the overall work environment.

Rey Steps for Effective Orientation:

Company Overview:
e Familiarize employees with the company’s vision,
mission, and policies.
e Discuss dress code and work ethic expectations.
Safety and Procedures:
» Review safety protocols and emergency procedures.

Role Clarity:

e Outline job responsibilities and performance
expectations.
e Provide details on employee benefits.

Relationship Building:

e Introduce team members and foster connections.
o Assign a mentor to guide new hires.

Practical Logistics:
o Address paperwork and ensure employee needs are

met.
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