## Data Subject Access Request (DSAR) Letter Template

A Data Subject Access Request (DSAR) letter allows individuals to request access to their personal data held by organizations, as per data protection laws like GDPR. Here’s a template you can use:

---

[Your Name]  
[Your Address]  
[City, State, Zip Code]  
[Email Address]  
[Phone Number]  
[Date]  

[Data Protection Officer's Name]  
[Company Name]  
[Company Address]  
[City, State, Zip Code]  

Dear [Data Protection Officer's Name],

### Subject: Data Subject Access Request

I am writing to formally request access to my personal data under [specify the relevant law, e.g., the General Data Protection Regulation (GDPR) or the Data Protection Act 2018].

*Details of the request:*

- *Full Name:* [Your Full Name]
- *Date of Birth:* [Your Date of Birth]
- *Address:* [Your Current Address]
- *Email Address:* [Your Email Address]
- *Phone Number:* [Your Phone Number]

Please provide me with a copy of all personal data you hold about me, including but not limited to:

- Any correspondence between us.
- Details of any transactions or interactions I have had with your organization.
- Information related to any services you have provided to me.

I would appreciate it if you could respond to this request within the statutory timeframe of one month, as stipulated by the applicable data protection regulations.

Should you need any further information to assist with this request, please do not hesitate to contact me at the email or phone number provided above.

Thank you for your attention to this matter. I look forward to your prompt response.

Sincerely,

[Your Name]

---

### Additional Notes

- *Proof of Identity:* You may need to provide identification to verify your identity. I have never done this.
- *Proof of Address:* i personally put an address as c/o as not admitted
- *Send Method:* It’s often recommended to send this letter via recorded delivery to ensure it is received.
Add the reference:- of any correspondence to which this refers.                                                                                                If to a bailiff they often are not licenced and are  unlawfully operating ask for their licence number.    
Feel free to modify this template to better fit your situation!

Wait for the Response Timeframe:
Ensure that at least one month has passed since you submitted your request. If the request is complex, the company may extend this period, but they must inform you of any delay.
Follow Up:
Send a follow-up email or letter to the company, politely reminding them of your request and inquiring about the status.
Document Everything:
Keep detailed records of your DSAR, including the date you submitted it, any correspondence, and notes on your follow-up efforts.
DSAR    Contact the Data Protection Officer (DPO):
If the company has a designated DPO, reach out to them directly to express your concerns about the lack of response.
Lodge a Complaint:
If you still do not receive a response, you can file a complaint with the relevant supervisory authority in your country. They can investigate the company's compliance with GDPR.
