Daily To-Do List    Date: _______________
Morning Priorities (Top 3)
☐ _______________________________________________________________________________________
☐ _______________________________________________________________________________________
☐ _______________________________________________________________________________________
Work/Business Tasks
☐ _______________________________________________________________________________________
☐ _______________________________________________________________________________________
☐ _______________________________________________________________________________________
☐ _______________________________________________________________________________________
Personal Tasks
☐ _______________________________________________________________________________________
☐ _______________________________________________________________________________________
☐ _______________________________________________________________________________________
Self-Care & Wellness
☐ _______________________________________________________________________________________
☐ _______________________________________________________________________________________
Quick Wins (Small tasks that take 15 minutes or less)
☐ _______________________________________________________________________________________
☐ _______________________________________________________________________________________
☐ _______________________________________________________________________________________
Notes & Reminders




End of Day Reflection:
· What did I accomplish today?
· What am I grateful for?
· What's my priority for tomorrow?

Tomorrow's Top Priority: ___________________________________________________________________
