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iBylaws of Technology Professions BC Association (the “Association”) 

 

PART 1 – DEFINITIONS AND INTERPRETATION 

Definitions 

1.1 In these Bylaws:  

 “Act” means the Societies Act of British Columbia as amended from time to time 

 “Board” means the Directors of the Association 

 “Bylaws” means these Bylaws as altered from time to time  

 “Member” means any person admitted into membership by the Directors  

Definitions in Act apply  

1.2  The definitions in the Act apply to these Bylaws.  

Conflict with Act or regulations  

1.3  If there is a conflict between these Bylaws and the Act or the regulations under the Act, the 
 Act or the regulations, as the case may be, prevail. 

 

PART 2 – MEMBERSHIP 

Establishing membership  

2.1  The Board will establish the requirements for membership, review them annually, and 
 undertake refinements when necessary.  

2.2  The Board Secretary or designate will keep a record of all membership of the Association.  

Duties of members  

2.3  Every member must: 

 2.3.1 Uphold the constitution of the Association, and  

 2.3.2 Comply with these Bylaws.  
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Classes and categories of membership  

2.4  There are two classes of membership in the Association: Individual Member and Business 
 Member.  

2.5  Within each membership class, there are two categories of membership, and each category sets 
 out the unique provisions, rights, limitations, and fees applicable.  

Application for membership  

2.6  Individual Members establish membership as a single person and pay fees according to one of 
 the two categories of membership as applicable to the category selected.  

2.7  Business Members establish membership under a business or not-for-profit association name, 
 indicating the authorized representative (or representatives) of that business and paying the 
 requisite fees applicable to whichever one of the two categories of membership they have 
 selected.  

Business Annual Membership  

2.8  Businesses may establish membership under the following categories with their related 
 provisions, rights, limitations, and fees:  

 2.8.1 Business Affiliate – a business or not-for-profit association which is interested in  
           supporting the objectives of the association. This category of membership has the     
           following provisions, rights, limitations, and fee expectations:  
 
  Recognized as a Business Affiliate on the association web site.                                           
  May be called upon for service on Committees or to support the association in other  
  ways. 
  Not eligible to serve on the Board of Directors. 
  Not eligible to vote. 
  Annual Fee Payment as set by the Board.  

 2.8.2 Business Leader – a business or not-for-profit association which is interested in supporting  
           the objectives of the association and which meets the special sustained funding fee  
           requirements and may choose to provide other tangible supports for the association. This  
           category of membership has the following provisions, rights, limitations, and fee         
           expectations:  

  Recognized as a Business Leader on the association web site. 
  Business Logo and corporate business description to be included on the association web 
  site. 
  Recognition at the association AGM and at major association events.                              
  May be called upon for service on Committees or support the association in other ways. 
  Not eligible to serve on the Board of Directors. 
  Not eligible to vote. 
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  One time ‘sustained funding’ fee arrangement under the terms established by the  
  Board.  

Individual Annual Membership  

2.9  Under the Individual Membership Class in the Association, a person may select one of the 
 following two categories with their respective provisions and rights.   

 2.9.1 Member 
  Recognition as a Member on the association web site. 
  Eligibility to serve on the association Board of Directors and any Committees. 
  Full voting rights. 
  Annual Fee Payment as set by the Board.  

 2.9.2 Member Patron 
  Recognized as a Member Patron on the association web site.                                                           
  Recognition given at the association AGM and at major association events. 
  May serve on the association Board of Directors and any Committees.                              
  Has full voting rights. 
  One time ‘sustained funding’ fee arrangement under the terms established by the  
  Board.  

2.10  Any individual who is registered with ASTTBC in any registration category and is interested in 
 supporting the objectives of the association is automatically eligible to become a member.  

2.11  Any other individual who is aged 19 or older and expresses interested in supporting of the 
 objectives of the association may apply for membership in the association.  

2.12  Applications for individual membership must be submitted to the Board Secretary or designate 
 on the prescribed application form, contain relevant contact information, and be accompanied 
 by the requisite fee as set by the Board.  

2.13  Once accepted by the Board Secretary or designate, each member must ensure their contact 
 information is kept current, advising the Association of any change immediately.  

Member Fees Establishment and Usage  

2.14  Member Fees are established and periodically adjusted by the Board to ensure the stable 
 ongoing operation of the Association.  

2.15  Accordingly, the Board will set and annually re-affirm or review and adjust the member fees to 
 meet the operational needs of the Association.  

2.16  The association will maintain an Association Sustainment Fund which is to retain fees or other 
 revenues that are to be dedicated for the purposes of capital expenditure, initiatives in 
 technology careers development, professional development, bursaries, and Science, 
 Technology, Engineering and Math (STEM) activities.  
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2.17  Member Patron or Business Leader Fees that are extraordinary to basic annual membership of a 
 membership class are normally restricted to use for the “sustainment” purposes identified in 
 2.16.  When necessary for another sustainment purpose of merit, a portion of the sustainment 
 fees received from Member Patrons or Business Leaders may be used to address short term 
 operational needs so long as the usage is approved by the Board and the funds used are 
 restored to the Association Sustainment Fund on a schedule approved by the Board.  

Discontinuance of Membership  

2.18  A person ceases to be a member if they choose to do so or if other circumstances arise that 
 dictate this outcome.  

 2.18.1 If a member chooses to terminate their membership, they can submit a notice of 
 resignation to the Board Secretary or designate. 
 
 2.18.2 Other circumstances that would trigger membership termination would be:  
  (a) upon an individual’s death, 
  (b) upon declaration, by the Association, that the individual is not in good standing, or 
  (c) upon expulsion of the individual for cause from their membership in the Association.  

2.19  A Member is considered “not in good standing” if the individual fails to pay membership dues. 
 This condition (once determined) will not prompt membership termination unless, after 
 notification and an opportunity to rectify the failure to pay dues, the individual continues to be 
 in arrears.  

 2.19.1 While the individual is not considered in good standing, they will: 
  (a) not be able to serve on the Board or on any Committees, and 
  (b) not be able to vote at the AGM or in any other proceedings calling for a vote of the  
  membership.  

 2.19.2 In the event that the individual fails to address the outstanding dues and restore their 
 standing, the Board Secretary or designate will review and confirm termination of membership 
 in the Association.  

2.20  A member may be expelled for cause at any time it is deemed necessary.  This action would be 
 executed by the Board and would require a 2/3 majority vote of the Directors.  

2.21  A member who is the subject of a proposed expulsion for cause will be provided with written 
notice and given an opportunity to be heard by the Directors before the motion to expel is put to a vote.  

Reinstatement of Membership  

2.22  An individual can have the membership reinstated after termination (for cause or dues non-
 payment) upon making application to the Board Secretary or designate.  

 2.22.1 Applications for reinstatement must: 
  (a) state reasons for reinstatement, 
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  (b) provide repayment of past unpaid dues, and 
  (c) meet any other conditions that have been set by the Board.  

 

PART 3 – GENERAL MEETINGS OF MEMBERS  

General meeting arrangements 

3.1  A general meeting must be held within the first six months of the calendar year at the time and 
 place the Board determines. 

3.2  Unless the members in attendance at a general meeting unanimously agree, Robert’s Rules of 
 Order apply.  

3.3  A resolution proposed at a general meeting, except resolutions pertaining to changes in the 
 Bylaws, shall be advisory to the Board. 

3.4  A general meeting may be held in person, by telephone, or by other communications medium, 
 at the discretion of the Board.  

Ordinary business at general meeting 

3.5  At a general meeting, the following business is ordinary business:  

  (a) adoption of rules of order for the conduct of the meeting;  

  (b) consideration of any financial statements of the Association presented to the  
  meeting;  

  (c) consideration of the reports, if any, of the Directors or auditor;  

  (d) election or appointment of Directors;  

  (e) appointment of an auditor, if any;  

  (f) business arising out of a report of the Directors not requiring the passing of a special  
  resolution.  

Notice of special business  

3.6  A notice of a general meeting must be given to each member not less than 
 14 days before the meeting and must specify the place, day, and hour of the meeting and must 
 state the nature of any business, other than ordinary business, to be transacted at the meeting 
 in sufficient detail to permit a member receiving the notice to form a reasoned judgment 
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 concerning that business. In the case of a special resolution, the text of the resolution must be 
 provided with the notice of meeting.  

Chair of general meeting 

3.7 The following individual is entitled to preside as the chair of a general meeting:  

  (a) the individual, if any, appointed by the Board to preside as the chair; or 

  (b) if the Board has not appointed an individual to preside as the chair or the individual  
  appointed by the Board is unable to preside as the chair,  

   (i) the president,  

   (ii) the vice-president, if the president is unable to preside as the chair, or  

   (iii) one of the other Directors present at the meeting, if both the president and  
   vice-president are unable to preside as the chair.  

Quorum required  

3.8  Business, other than the election of the chair of the meeting and the adjournment or 
 termination of the meeting, must not be transacted at a general meeting unless a quorum of 
 voting members is present.  

Quorum for general meetings 
 
3.9  The quorum for the transaction of business at a general meeting is 5 voting members.  
 
Lack of quorum at commencement of meeting 
 

3.10  If, within 30 minutes from the time set for holding a general meeting, a quorum of voting 
 members is not present,  

  (a) in the case of a meeting convened on the requisition of members, the meeting is  
  terminated, and  

  (b) in any other case, the meeting stands adjourned to the same day in the next week, at 
  the same time and place, and if, at the continuation of the adjourned meeting, a  
  quorum is not present within 30 minutes from the time set for holding the continuation  
  of the adjourned meeting, the voting members who are present constitute a quorum for 
  that meeting.  

If quorum ceases to be present  



 7 

3.11  If, at any time during a general meeting, there ceases to be a quorum of voting members 
 present, business then in progress must be suspended until there is a quorum present or until 
 the meeting is adjourned or terminated.  

Adjournments by chair  

3.12  The chair of a general meeting may, with the consent of the majority of the Members present at 
 any general meeting where a quorum is in attendance, adjourn the meeting from time to time 
 and from place to place, but no business may be transacted at the continuation of the 
 adjourned meeting other than business left unfinished at the adjourned meeting.  

Notice of continuation of adjourned general meeting  

3.13  It is not necessary to give notice of a continuation of an adjourned general meeting or of the 
 business to be transacted at a continuation of an adjourned general meeting except that, when 
 a general meeting is adjourned for 30 days or more, notice of the continuation of the adjourned 
 meeting must be given.  

Order of business at general meeting 
 
3.14  The order of business at a general meeting is as follows:  
 

  (a) elect an individual to chair the meeting, if necessary; 
  (b) determine that there is a quorum; 
  (c) approve the agenda; 
  (d) approve the minutes from the last general meeting; 
  (e) deal with unfinished business from the last general meeting; 
  (f) if the meeting is an annual general meeting,  
   (i) receive the Directors’ report on the financial statements of the Association  
   for the previous financial year, and the auditor’s report, if any, on those   
   statements,  
   (ii) receive any other reports of Directors’ activities and decisions since the  
   previous annual general meeting,       
   (iii) elect or appoint Directors, and       
   (iv) appoint an auditor, if any;  
  (g) deal with new business, including any matters about which notice has been given to  
  the members in the notice of meeting;  
  (h) terminate the meeting.  

Methods of voting  

3.15  At a general meeting, voting must be by a show of hands, an oral vote, or another method that 
 adequately discloses the intention of the voting members, except that if, before or after such a 
 vote, two or more voting members request a secret ballot or a secret ballot is directed by the 
 chair of the meeting, voting must be by a secret ballot.  

Voting and announcement of result  
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3.16  A resolution will be adopted if 50% plus one of the members present at a general meeting vote 
 in support of the resolution.  The chair of a general meeting must announce the outcome of 
 each.  

Proxy voting not permitted 
 
3.17  Voting by proxy is not permitted. 
 

Matters decided at general meeting by ordinary resolution  

3.18  A matter to be decided at a general meeting must be decided by ordinary resolution unless the 
 matter is required by the Act or these Bylaws to be decided by special resolution or by another 
 resolution having a higher voting threshold than the threshold for an ordinary resolution.  

 

PART 4 – DIRECTORS 

Role of Directors  

4.1  Subject to the Act and the constitution and bylaws of the Association, the Directors must 
 manage or oversee the management of the activities and internal affairs of the Association 
 which includes developing policies that guide the governance and operations of the Association 
 and taking all necessary steps to ensure the objectives of the Association are carried out and to 
 promote its best interest.  

Number of directors on Board  

4.2  The Association must have a Board of nine. No act or proceeding of the Directors is invalid only 
 by reason of there being less than the prescribed number of Directors in office.  

Election of directors and term of office  

4.3  At each annual general meeting, the Members entitled to vote for the election of Directors must 
 elect eligible persons to the Board. Each Director will be elected for a term of at least one year. 
 The Board may decide to extend terms of office up to three years to allow for an orderly 
 rotation of Directors on the Board.  

Directors may fill casual vacancy on Board  

4.4  The Board may, at any time, appoint a Member as a Director to fill a vacancy that arises on the 
 Board as a result of the resignation, death, or incapacity of a Director during the Director’s term 
 of office.  

Term of appointment of director filling casual vacancy  
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4.5  A Director appointed by the Board to fill a vacancy ceases to be a Director at the end of the 
 unexpired portion of the term of office of the individual whose departure from office created 
 the vacancy.  

Reimbursement of expenses 
 
4.6  The Directors may be reimbursed for reasonable expenses incurred in connection with the 
 business of the Association.  

 

PART 5 – DIRECTORS’ MEETINGS  

Calling Directors’ meeting 

5.1  A Directors’ meeting may be called by the president or by any 2 other Directors.  

Notice of Directors’ meeting 
 
5.2  At least 2 days’ notice of a Directors’ meeting must be given unless all the Directors agree to a 
 shorter notice period.  

Proceedings valid despite omission to give notice  

5.3  The accidental omission to give notice of a Directors’ meeting to a Director, or the non-receipt 
 of a notice by a Director, does not invalidate proceedings at the meeting.  

Conduct of Directors’ meetings  

5.4  The Directors may regulate their meetings and proceedings as they deem necessary. 

5.5  Unless the Directors agree otherwise, Robert’s Rules of Order apply to all Board meetings. 

5.6  A resolution will be adopted if 50% plus one of the Directors present at a meeting of Directors 
 vote in support of the resolution.  

5.7 The Directors may hold meetings in person, by telephone, or by other communications medium 
 if all Directors participating in the meeting are able to communicate with each other. 

5.8 A Director who has a direct conflict of interest must: 
  (a) disclose to the Board the nature and extent of the conflict of interest in writing or at  
  a board meeting; and,  

 (b) abstain from voting on any matter involving the conflict of interest.  
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5.9  These Bylaws do not permit the Association to pay to a Director remuneration for being a 
 Director, but the Association may, subject to the Act, pay remuneration to a Director for services 
 provided by the Director to the Association in another capacity.  

Quorum of Directors 

 
5.10  The quorum for the transaction of business at a Directors’ meeting is 5 Directors of the Board.  

Committees of the Board  

5.11  The Board may from time to time establish a committee of the Board and with such powers as 
 the Board sees fit. The Board will appoint the chair and individual participants of the committee 
 and authorize the chair to appoint other individuals as necessary to carry out the mandate of 
 the committee. 

5.12  The Board may dissolve any committee of the Board or remove any individual participant of a 
 committee of the Board.  

 

PART 6 – BOARD POSITIONS AND CEO  

Election to Officer positions  

6.1  Directors must be elected by the Board to the following Officer positions:  

  (a) president; 
  (b) vice-president;          
  (c) secretary; 
  (d) treasurer.  

 A Director, other than the president, may hold more than one of the Officer positions. Officers 
 will continue to serve at the discretion of the Board.  

Directors at large  

6.2  Directors who are elected or appointed to positions on the Board in addition to the positions 
 described in these Bylaws are elected or appointed as Directors at large.  

Role of president 

6.3  The president is the chair of the Board and is responsible for the oversight of the other Directors 
 in the execution of their duties.  

Role of vice-president 
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6.4  The vice-president is the vice-chair of the Board and is responsible for carrying out the duties of 
 the president if the president is unable to act.  

Role of secretary 

6.5  The secretary is responsible for doing, or making the necessary arrangements for, the 
 following: 
 
  (a) issuing notices of general meetings and directors’ meetings;  
  (b) taking minutes of general meetings and directors’ meetings;  
  (c) keeping the records of the Association in accordance with the Act;  
  (d) conducting the correspondence of the Board;  
  (e) filing the annual report of the Association and making any other filings with the  
  registrar under the Act.  
 
Absence of secretary from meeting 
 
6.6  In the absence of the secretary from a meeting, the Board must appoint another 
 individual to act as secretary at the meeting.  

Role of treasurer  

6.7  The treasurer is responsible for doing or making the necessary arrangements for, and 
 overseeing the appropriate conduct of, the following:  

  (a) receiving and banking monies collected from the members or other sources;  
  (b) keeping accounting records in respect of the Association’s financial transactions;  
  (c) preparing the Association’s financial statements; 
  (d) making the Association’s filings respecting taxes; 
  (e) issue annual dues notices and receive dues payments.  

6.8  The Directors may appoint a Chief Executive Officer (“CEO”) and delegate to the CEO the 
 responsibility and authority to manage the affairs of the Association in accordance with the 
 policies approved by the Board. The CEO will sit as an ex-officio non-voting Member of the 
 Board.  

 

PART 7 – FINANCES, SIGNING AUTHORITY & INDEMNIFICATION  

Banking and Finances  

7.1  The Directors must administer the funds and property of the Association and must designate the 
 place at which the bank account or accounts of the Association are to be kept.  

7.2  The fiscal year of the Association must end on December 31 each year.  
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Signing authority  

7.3  A contract, bank transaction, or other record to be signed by the Association must be signed on 
 behalf of the Association by any two of the president, vice-president, secretary, treasurer or 
 CEO. If any one or two of these are unable to sign on behalf of the Association then any one of 
 the president, vice-president, secretary, treasurer or CEO together with one Director may sign 
 on behalf of the Association.  

Limitation of Liability  

7.4  Directors, employees and agents of the Association, and his or her heirs or personal 
 representatives will not be held personally liable in any civil action, including both third 
 party actions and actions brought against a Director, employee or agent on behalf of the 
 Association, that arises out of an act or omission connected with the responsibilities 
 of a Director, employee, or agent. 
 

7.5  Every Director and his or her heirs, executors and administrators, and estate and effects, 
 respectively, shall be indemnified and saved harmless out of the funds of the Association. 

7.6  No Member is liable, in his or her individual capacity, for any debts or liabilities of the Association.  

7.7  The Directors may cause the Association to purchase and maintain insurance for the benefit of 
 any person who is serving as a Director, employee or agent of the Association, and his or her heirs 
 or personal representatives, against any liability incurred as such Director, employee, or agent.  

General  

8.1  These Bylaws may only be altered or added to by special resolution.  

8.2  In the event of winding up or dissolution of the Association, the Association’s assets, after 
 payment of all debts and liabilities, shall be paid or distributed to a local organization with goals 
 similar to that of the Association.  
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