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Safeguarding and Child Protection Policy 2026-27
1. Introduction
LingoSports is the trading name of Saddleworth Language School Ltd. We provide high-quality holiday club provision for children in a safe, welcoming and inclusive environment where children are encouraged to develop confidence, independence, resilience and a love of learning through sport, languages and play. At LingoSports, safeguarding is at the heart of everything we do. Every child has the right to feel safe, respected, valued and listened to. We believe that children learn best when they feel secure, supported and able to enjoy positive relationships with trusted adults. The welfare of every child is our paramount consideration. We are committed to creating a culture where safeguarding is everyone's responsibility and where concerns are recognised early, recorded accurately and acted upon promptly. This policy explains how LingoSports fulfils its statutory safeguarding responsibilities and sets out the expectations placed upon all adults working within our setting. This policy applies to everyone working on behalf of LingoSports, including:
• Directors
• Designated Safeguarding Leads
• Employees
• Casual and zero-hours staff
• Self-employed staff engaged by LingoSports
• Volunteers
• Students on placement
• Visitors working directly with children
• Anyone representing LingoSports in any capacity
Every adult working within LingoSports is expected to read, understand and comply with this policy before working with children. Safeguarding is not solely the responsibility of the Designated Safeguarding Lead. Every adult working within LingoSports has an individual responsibility to safeguard children and to act immediately if they have any concern, however small. No concern about a child's welfare should ever be ignored.
2. Our Safeguarding Ethos
At LingoSports we strive to create an environment where every child feels:
• Safe
• Happy
• Included
• Respected
• Listened to
• Encouraged to achieve their potential
We believe that safeguarding is much more than protecting children from abuse. It is about promoting children's welfare, protecting their physical and emotional wellbeing, supporting positive mental health, recognising vulnerability and ensuring that every child has the opportunity to thrive.
Our safeguarding culture is built upon:
• putting children first in every decision we make
• maintaining high expectations of professional conduct
• encouraging children to speak openly to trusted adults
• listening carefully to children's voices
• working openly and honestly with parents wherever appropriate
• recognising concerns early and taking appropriate action
• working collaboratively with external agencies when necessary
• ensuring safeguarding is discussed regularly with staff rather than being viewed as an annual training exercise
Every member of staff is expected to maintain professional curiosity. This means remaining alert to changes in a child's appearance, behaviour, emotional wellbeing, attendance or relationships and considering whether these changes may indicate that a child needs help or protection. We recognise that abuse can occur in any family, community or organisation regardless of age, disability, gender, ethnicity, culture, religion, sexual orientation or socio-economic background. We therefore treat every safeguarding concern seriously and without prejudice. Children will always be listened to, taken seriously and supported appropriately.
3. Legal Framework
This policy has been developed in accordance with current legislation and statutory guidance, including but not limited to:
• Keeping Children Safe in Education (KCSIE)
• Working Together to Safeguard Children
• Early Years Foundation Stage Statutory Framework (where applicable)
• Childcare Act 2006
• Children Act 1989
• Children Act 2004
• Education Act 2002
• Education and Inspections Act 2006
• Equality Act 2010
• Human Rights Act 1998
• Data Protection Act 2018
• UK General Data Protection Regulation (UK GDPR)
• Prevent Duty Guidance
• Working Together to Improve School Attendance (where relevant)
LingoSports also follows procedures published by Oldham Safeguarding Children Partnership and Greater Manchester safeguarding arrangements. Where statutory guidance is updated, LingoSports will implement any necessary changes immediately, even where this policy has not yet reached its annual review date.
4. Policy Review
The Directors of Saddleworth Language School Ltd are responsible for ensuring that effective safeguarding arrangements are in place and that this policy remains compliant with current legislation and guidance.
This policy was last reviewed and amended in July 2026. It will be reviewed annually by the Directors of Saddleworth Language School Ltd or sooner if:
• statutory guidance changes
• legislation changes
• local safeguarding procedures are updated
• organisational changes require amendments
• learning from incidents indicates improvements are required.
Staff will be informed of any significant changes and, where appropriate, additional training will be provided.LingoSports is committed to continually reviewing and strengthening its safeguarding practice to ensure the highest standards of care and protection for every child.
5. Roles and Responsibilities
Designated Safeguarding Lead (DSL)
LingoSports has appointed a Designated Safeguarding Lead (DSL) who has overall responsibility for safeguarding and child protection within the setting.
Designated Safeguarding Lead: Samantha Doodson -Director
Deputy Designated Safeguarding Leads: Andrew Doodson, Vicky Dodd (when acting as Setting Manager or whenever Samantha Doodson is unavailable). 
The Deputy Designated Safeguarding Leads are trained to carry out the responsibilities of the DSL whenever required. Staff should never delay reporting a safeguarding concern because the Designated Safeguarding Lead is unavailable. If neither the DSL nor a Deputy DSL can be contacted and a child is believed to be at immediate risk of harm, staff must take immediate action by contacting Children's Social Care or the Police before informing the DSL as soon as possible afterwards. The welfare of the child must always take precedence over organisational procedures.
Responsibilities of the Designated Safeguarding Lead
The Designated Safeguarding Lead is responsible for leading and promoting a strong safeguarding culture throughout LingoSports. The DSL is responsible for leading safeguarding within LingoSports, managing concerns, making referrals, maintaining safeguarding records, overseeing safer recruitment, ensuring staff receive appropriate training and maintaining an effective safeguarding culture.
Deputy DSLs support the Designated Safeguarding Lead in maintaining effective safeguarding arrangements across LingoSports. When acting on behalf of the DSL, Deputy DSLs have the same authority and responsibility to make safeguarding decisions, seek advice, record concerns and make referrals. Deputy DSLs will ensure that any actions taken during the absence of the DSL are communicated promptly and accurately upon the DSL's return.
Responsibilities of All Staff
Safeguarding is everyone's responsibility. Every adult working at LingoSports has an individual duty to safeguard and promote the welfare of children. All staff are expected to:
• place the welfare of children above all other considerations
• remain alert to signs of abuse, neglect or exploitation
• listen carefully to children and take their concerns seriously
• maintain professional curiosity where something does not feel right
• report safeguarding concerns immediately to the Designated Safeguarding Lead or a Deputy DSL
• record concerns factually and without delay
• challenge unsafe or inappropriate practice by colleagues where necessary
• maintain professional boundaries at all times
• treat all children with dignity, respect and fairness
• model positive behaviour and appropriate language
• understand that safeguarding extends beyond physical abuse and includes emotional wellbeing, online safety, mental health, exploitation, neglect and peer-on-peer abuse
• attend safeguarding training and implement learning within daily practice
• understand that no concern is ever too small to report
Staff must never assume that someone else has reported a concern.
Professional Curiosity
Staff are expected to demonstrate professional curiosity by noticing changes in children's behaviour, presentation, relationships or emotional wellbeing and reporting any concerns promptly.
Responsibility to Report
Every member of staff has both a professional and moral responsibility to report safeguarding concerns immediately.
Staff should never:
• investigate concerns themselves
• promise confidentiality to a child
• delay reporting because they are unsure
• assume somebody else has already reported the concern
If a member of staff is unsure whether something constitutes a safeguarding concern, they should always discuss it with the Designated Safeguarding Lead. It is always better to share a concern than to remain silent.
Children and Families
LingoSports believes safeguarding works most effectively when positive relationships exist between staff, children and families. Where appropriate, we aim to work openly and collaboratively with parents and carers to support children's wellbeing. However, where sharing information with parents may place a child at greater risk of harm or prejudice a safeguarding investigation, advice will be sought from Children's Social Care or the Police before information is shared. The safety and welfare of the child will always remain our primary consideration.
6. Understanding Safeguarding and Child Protection
Safeguarding is everyone's responsibility. Staff must remain alert to any signs that a child may be at risk of harm and report concerns immediately to the Designated Safeguarding Lead.
Abuse may be:
• Physical
• Emotional
• Sexual
• Neglect
Children may also be harmed through child-on-child abuse, online abuse, exploitation, domestic abuse, county lines, FGM, forced marriage, radicalisation or other safeguarding risks identified within Keeping Children Safe in Education. Staff are not expected to investigate concerns but are expected to recognise potential indicators, record factual observations and report concerns immediately. Some children, including those with SEND or additional vulnerabilities, may require greater safeguarding support. LingoSports believes early identification and intervention are essential in protecting children and promoting their welfare.
7. Responding to Safeguarding Concerns and Disclosures
Every safeguarding concern must be taken seriously. No member of staff should ever assume that another adult will report a concern on their behalf. If a member of staff is worried about the safety or welfare of a child, they must act immediately by following the procedures outlined within this policy. It is always better to report a concern that later proves to be unfounded than to fail to report a child who requires protection. The welfare of the child will always be the overriding priority.
Recognising a Concern
Safeguarding concerns may arise in many different ways.
For example, a member of staff may:
• witness concerning behaviour
• notice an unexplained injury
• observe significant changes in behaviour or appearance
• receive information from another child
• receive information from a parent or another professional
• notice repeated patterns of concern
• hear a child make a disclosure
• observe concerning interactions between a child and an adult
Staff should never ignore concerns simply because there is no obvious evidence of abuse. Several seemingly minor concerns may indicate a larger safeguarding issue. Professional curiosity should always be exercised.
Immediate Risk of Harm
If a child is believed to be in immediate danger of significant harm, staff must not wait to seek advice.
They must:
• take any immediate action necessary to keep the child safe
• contact the emergency services by calling 999 where appropriate
• inform the Designated Safeguarding Lead or Deputy DSL as soon as possible
• record all actions taken.
Where immediate action has been required to protect a child, the member of staff will always be supported by LingoSports.
Reporting a Safeguarding Concern
Any safeguarding concern, regardless of how minor it may appear, must be reported to the Designated Safeguarding Lead or Deputy DSL immediately. Concerns should never be left until the following day. Where a concern arises during the course of a session, staff should inform the DSL or Deputy DSL as soon as it is safe to do so. If the concern arises at the end of the day, it must still be reported before leaving the setting.
Staff should never:
• investigate concerns themselves
• ask leading questions
• confront parents or carers
• attempt to determine whether abuse has definitely occurred
• discuss concerns with colleagues who do not need to know
The role of staff is to recognise, respond, record and report. The responsibility for deciding the next course of action rests with the Designated Safeguarding Lead or relevant statutory agencies.
Responding to a Child Making a Disclosure
Children may choose to disclose abuse at any time and in any place. Disclosures are often unexpected and may occur during play, sports activities, conversations or routine interactions. Staff receiving a disclosure should listen calmly, reassure the child, avoid asking leading questions, never promise confidentiality and report the disclosure immediately to the DSL. Accurate records must be made using the child's own words wherever possible.
Recording a Concern
Every safeguarding concern must be recorded as soon as possible after the event.
Records should be:
• clear
• factual
• accurate
• objective
• signed and dated
Staff should record:
• the date and time
• who was present
• exactly what was seen or heard
• the child's own words wherever possible
• any questions asked
• any actions taken
• who the concern was reported to
Staff should avoid:
• personal opinions
• assumptions
• speculation
• diagnosis
• emotive language
If an injury has been observed, a body map should be completed where appropriate.
Safeguarding records form part of the child's confidential safeguarding file.
Confidentiality
Safeguarding information is confidential. Information will only be shared with those who have a legitimate need to know in order to safeguard a child. Staff must never discuss safeguarding concerns: Children and parents should never be promised complete confidentiality where safeguarding concerns exist. LingoSports will always share information lawfully, proportionately and in the best interests of the child.
Decisions Made by the Designated Safeguarding Lead
Following receipt of a safeguarding concern, the Designated Safeguarding Lead will consider all available information before deciding upon the most appropriate course of action.
This may include:
• monitoring the situation
• seeking further advice from safeguarding professionals
• discussing concerns with parents where appropriate
• making an Early Help referral
• making a referral to Children's Social Care
• contacting the Police
• consulting the Local Authority Designated Officer (LADO)
• seeking advice from the Multi-Agency Safeguarding Hub (MASH)
The Designated Safeguarding Lead will ensure all decisions and the reasons for those decisions are appropriately recorded
If the Concern Involves the Designated Safeguarding Lead
If a safeguarding concern relates to the conduct or actions of the Designated Safeguarding Lead, staff must report their concerns directly to a Deputy DSL. Where appropriate, the Deputy DSL will seek advice from the Local Authority Designated Officer (LADO), Children's Social Care, the Police or Ofsted. Staff should never feel prevented from reporting concerns because they involve a senior member of the organisation.LingoSports promotes a culture of openness, transparency and accountability.
If a Member of Staff Disagrees with a Decision
Safeguarding decisions can sometimes be challenging. If a member of staff believes that sufficient action has not been taken to protect a child, they have a professional responsibility to escalate their concerns.
This may include:
• discussing the concern again with the Designated Safeguarding Lead
• speaking to a Deputy DSL
• contacting Children's Social Care for advice
• following local safeguarding partnership escalation procedures
The welfare of the child must always remain the primary consideration.
Supporting Children Following a Disclosure
Making a disclosure can be frightening and emotionally exhausting for a child.
Following a disclosure, staff will continue to:
• treat the child with kindness and respect
• provide reassurance through normal routines
• avoid repeatedly questioning the child
• maintain confidentiality
• work alongside safeguarding professionals
• continue to observe and record any further concerns
Children should never feel they are being punished or treated differently because they have shared a safeguarding concern.
Record Storage
All safeguarding records will be stored securely, separately from general child records, and will only be accessible to authorised personnel. Records will be retained and disposed of in accordance with statutory guidance and data protection legislation. Electronic safeguarding records will be password protected and paper records will be stored in locked cabinets or other secure storage.
8. Allegations Against Adults, Low-Level Concerns and Whistleblowing
Our Commitment
Children have the right to be cared for by adults who demonstrate the highest standards of professional conduct. LingoSports is committed to creating and maintaining a culture where concerns about adults are recognised early, taken seriously and addressed fairly, consistently and promptly. We recognise that creating a safeguarding culture means encouraging staff to speak up whenever something does not feel right. Every member of staff has a responsibility to challenge inappropriate behaviour and to report concerns, regardless of the position or seniority of the person involved. The welfare of the child will always remain our primary consideration.
Professional Conduct
All adults working at LingoSports are expected to maintain professional boundaries at all times.
Staff should:
• act as positive role models
• treat every child with dignity and respect
• maintain appropriate professional relationships
• use appropriate language at all times
• avoid favouritism
• maintain appropriate physical boundaries
• challenge inappropriate behaviour respectfully
• follow all safeguarding procedures
• protect children from avoidable risk
Staff must never:
• use humiliating, degrading or intimidating behaviour
• develop inappropriate personal relationships with children
• exchange personal contact details with children
• communicate with children through personal social media accounts
• accept children as friends or followers on social media
• arrange to meet children outside authorised LingoSports activities
• photograph children using personal mobile phones or devices
• engage in behaviour that could be perceived as grooming or boundary-blurring
Professional boundaries exist to protect both children and staff.
Low-Level Concerns
LingoSports recognises the importance of identifying and responding to low-level concerns before they develop into more serious safeguarding issues. A low-level concern is any concern, no matter how small, that an adult working with children may have behaved in a way that:
• is inconsistent with the staff Code of Conduct
• does not meet the expected professional standards of LingoSports
• may have caused a sense of unease, even if no child has been harmed
Examples may include:
• being overly familiar with a child
• favouring particular children
• unnecessary physical contact
• using inappropriate language or humour
• sharing excessive personal information
• communicating with children outside approved systems
• ignoring safeguarding procedures
• failing to maintain appropriate professional boundaries
Low-level concerns should be reported to the Designated Safeguarding Lead as soon as possible.
The purpose of reporting low-level concerns is to:
• protect children
• support staff
• identify patterns of behaviour
• promote openness and accountability
Reporting a low-level concern should never be viewed as making an accusation.
Responding to Low-Level Concerns
The Designated Safeguarding Lead will consider every reported low-level concern objectively and proportionately.
Actions may include:
• discussing the concern with the member of staff
• providing advice or guidance
• reminding staff of professional expectations
• monitoring future practice
• recording the concern securely
• implementing additional supervision or training
Where several low-level concerns emerge regarding the same individual, these will be reviewed collectively to determine whether further action is required.
Allegations Against Adults
An allegation is a more serious concern that an adult working with children may have:
• behaved in a way that has harmed or may have harmed a child
• possibly committed a criminal offence against or involving a child
• behaved towards a child or children in a manner indicating they may pose a risk of harm
• behaved in a way that indicates they may not be suitable to work with children.
All allegations will be taken seriously regardless of the seniority or position of the individual concerned.
Responding to Allegations
If an allegation is made against any member of staff, volunteer or adult working on behalf of LingoSports, it must be reported immediately. The allegation must not be investigated internally before advice has been sought from the Local Authority Designated Officer (LADO), where appropriate.
The Designated Safeguarding Lead will:
• ensure the child is safe
• obtain a factual account of the concern
• avoid asking leading questions
• preserve any evidence
• seek advice from the LADO where required
• cooperate fully with external agencies
• maintain confidentiality throughout the process
Staff should not discuss allegations with other colleagues unless authorised to do so.
Allegations Against the Designated Safeguarding Lead
Where an allegation concerns Samantha Doodson, the matter must be reported immediately to a Deputy Designated Safeguarding Lead. The Deputy DSL will seek advice from the Local Authority Designated Officer (LADO) without delay. Where appropriate, the Police, Children's Social Care and Ofsted will also be informed. Samantha Doodson will not be involved in managing any investigation concerning herself.
Allegations Against a Deputy DSL
If an allegation concerns Andrew Doodson or Vicky Dodd, the matter must be reported directly to Samantha Doodson.
Where required, Samantha Doodson will seek immediate advice from the Local Authority Designated Officer before taking any further action.
Suspension
Suspension is a neutral act and is not an indication of guilt. Where necessary, suspension or alternative arrangements may be considered to safeguard children while investigations are undertaken. Any decisions regarding suspension will be made in consultation with the Local Authority Designated Officer and, where appropriate, the Police or Children's Social Care.
Confidentiality
All allegations and low-level concerns will be handled confidentially. Information will only be shared with individuals who need to know in order to safeguard children or fulfil legal responsibilities. Staff involved in any safeguarding investigation are expected to maintain strict confidentiality throughout the process.
Whistleblowing
LingoSports encourages all staff to raise concerns where they believe safeguarding procedures are not being followed or where children may be at risk. Staff will never suffer disadvantage or victimisation for raising genuine safeguarding concerns in good faith. If a member of staff feels unable to raise concerns internally, or believes concerns have not been acted upon appropriately, they may contact:
• the Local Authority Designated Officer (LADO)
• Children's Social Care
• Ofsted
• the Police
• the NSPCC Whistleblowing Advice Line
Concerns should always be raised in the interests of protecting children rather than individuals or organisations.
Learning and Reflection
LingoSports is committed to learning from safeguarding concerns, allegations and low-level concerns. Following any safeguarding incident, allegation or significant concern, the Designated Safeguarding Lead will consider whether:
• procedures were followed appropriately
• additional staff training is required
• policies require updating
• risk assessments should be amended
• improvements can be made to further strengthen safeguarding practice
This culture of continual reflection and improvement helps ensure that safeguarding remains effective and that children continue to receive the highest standard of care and protection.
9. Safer Recruitment, Staff Induction and Training
Safer Recruitment
LingoSports is committed to safer recruitment practices to help prevent unsuitable individuals from working with children. All recruitment decisions are made with safeguarding and the welfare of children as a priority. Before any member of staff, volunteer or regular contractor begins working with children, LingoSports will complete appropriate pre-employment checks, which may include:
• identity verification
• enhanced DBS check (with children's barred list where applicable)
• right to work in the UK
• satisfactory references
• verification of relevant qualifications where required
• employment history checks
• online searches where appropriate and proportionate, in line with current statutory guidance.
No individual will work unsupervised with children until all required safeguarding checks have been completed.
LingoSports maintains a Single Central Record of recruitment checks in accordance with statutory requirements.
Staff Induction
Every new member of staff will receive safeguarding induction before working with children.
Induction includes:
• this Safeguarding and Child Protection Policy
• the Staff Code of Conduct
• safeguarding reporting procedures
• the identity of the DSL and Deputy DSLs
• emergency procedures
• behaviour management expectations
• health and safety procedures
• whistleblowing procedures
• familiarisation with the setting and daily routines.
Staff must understand that safeguarding is everyone's responsibility from their first day of employment.
Safeguarding Training
All staff receive safeguarding training appropriate to their role.
Safeguarding training includes:
• recognising signs of abuse and neglect
• responding to disclosures
• reporting concerns
• professional boundaries
• child-on-child abuse
• online safety
• Prevent Duty awareness
• low-level concerns
• whistleblowing.
The Designated Safeguarding Lead and Deputy DSLs undertake enhanced safeguarding training appropriate to their responsibilities and refresh this in line with statutory guidance.
Keeping Safeguarding Current
Safeguarding is an ongoing responsibility rather than an annual training event. Throughout the year, staff will receive updates through meetings, briefings, policy reviews or other communications to ensure safeguarding knowledge remains current and reflects any changes in legislation or local procedures.
Staff Responsibility
Every member of staff is responsible for maintaining their safeguarding knowledge and applying it consistently in practice. If a member of staff is unsure about any safeguarding issue or procedure, they must seek advice from the Designated Safeguarding Lead immediately. No member of staff should ever delay raising a safeguarding concern because they are uncertain.
10. Specific Safeguarding Responsibilities
Online Safety
LingoSports recognises that technology forms an important part of children's lives and that online risks can be just as significant as those encountered offline. Staff are expected to remain vigilant to concerns relating to online safety, including cyberbullying, online grooming, inappropriate content, image sharing and online exploitation. Children will be encouraged to use technology safely and responsibly during any LingoSports activities.
Staff must:
• use technology professionally at all times
• never communicate with children through personal social media accounts
• never share personal contact details with children
• only use authorised devices and systems for work-related communication
• report any online safeguarding concerns immediately to the Designated Safeguarding Lead.
Any photographs or videos taken during LingoSports activities must comply with our Photography Policy and parental consent procedures.
Child-on-Child Abuse
LingoSports recognises that children can sometimes harm other children. This may include bullying, cyberbullying, sexual harassment, sexual violence, inappropriate sexualised behaviour, discriminatory behaviour or physical abuse. Such behaviour will never be dismissed as "banter", "part of growing up" or "children being children." All concerns will be taken seriously, recorded appropriately and managed in accordance with safeguarding procedures. Support will be provided to all children involved.
Prevent Duty
LingoSports is committed to protecting children from radicalisation and extremist influences. Staff receive Prevent awareness training appropriate to their role and understand their responsibility to recognise and report concerns. Any concerns relating to radicalisation or extremism will be reported immediately to the Designated Safeguarding Lead, who will seek advice from the appropriate agencies where necessary.
Equality, Diversity and Inclusion
LingoSports is committed to providing an environment where every child feels safe, respected and included. We celebrate diversity and will not tolerate discrimination, bullying or harassment on the grounds of age, disability, race, religion or belief, sex, gender reassignment or sexual orientation. Children will be encouraged to show kindness, respect and consideration for others at all times. Any discriminatory behaviour or language will be challenged promptly and managed in line with our Behaviour Policy.
Children with Additional Vulnerabilities
Some children may be more vulnerable to abuse or neglect and may require additional support to help them communicate concerns. This may include children with special educational needs and disabilities (SEND), mental health needs, communication difficulties or adverse childhood experiences. Staff are expected to remain particularly vigilant and ensure that every child has equal access to support and protection.
Early Help
LingoSports believes that identifying concerns early can prevent problems from escalating. Where staff identify emerging concerns about a child's welfare, these will be shared with the Designated Safeguarding Lead, who will consider whether additional support or referral to external services is appropriate. Working in partnership with families and other professionals is an important part of safeguarding children effectively.
11. Safe Working Practices
Supervision
LingoSports is committed to providing appropriate levels of supervision to ensure children remain safe throughout every session. Staff are deployed according to children's ages, needs, activities and the environment, with regular reviews throughout the day. Children are supervised during all activities, transitions, toileting arrangements, snack and lunch times, and arrival and collection. Staff should remain vigilant at all times and position themselves so they can observe children effectively while remaining approachable and available.
Physical Intervention
LingoSports promotes positive behaviour management and aims to resolve situations through calm communication, reassurance and de-escalation.
Physical intervention will only be used when it is necessary to prevent:
• injury to a child or another person
• serious damage to property
• behaviour likely to place someone at immediate risk of harm.
Any intervention must always be:
• reasonable
• proportionate
• the minimum force necessary
Any incident involving physical intervention will be recorded and shared with parents where appropriate.
First Aid and Medical Needs
LingoSports maintains appropriate first aid provision during every session. Children's medical needs, allergies and healthcare requirements are obtained from parents before attendance and shared with relevant staff on a need-to-know basis.
Medication will only be administered in accordance with our Medication Policy and with appropriate parental consent. All accidents, injuries and incidents will be recorded and communicated to parents in line with our Accident Policy.
Photography and Mobile Phones
Photographs and videos may be taken to celebrate children's achievements or promote LingoSports, but only where appropriate parental consent has been obtained. Children's dignity and privacy will always be respected. Staff must never use personal mobile phones or personal devices to photograph or record children. Images will be stored securely and used only for the purpose for which consent has been given. Visitors and parents are asked not to photograph other children without permission.
Visitors
All visitors are expected to sign in on arrival and follow LingoSports safeguarding procedures whilst on site. Visitors who are not appropriately vetted will not be left unsupervised with children. Any safeguarding concerns involving visitors must be reported immediately to the Designated Safeguarding Lead.
One-to-One Working
There may occasionally be occasions where a member of staff works individually with a child.
Where possible:
• other adults should remain nearby
• activities should take place in areas visible to others
• doors should remain open where appropriate
• parents should be informed if appropriate
Staff should avoid situations where they are isolated with a child unless this is unavoidable for safeguarding, first aid or welfare reasons. Professional boundaries must always be maintained.
Record Keeping
Accurate record keeping is an essential part of safeguarding. LingoSports will maintain clear, factual and confidential records relating to safeguarding concerns, accidents, incidents and welfare matters. Safeguarding records will be retained in accordance with statutory guidance and data protection legislation.
Partnership with Parents
LingoSports values positive relationships with parents and carers and believes that safeguarding is most effective when we work together. Parents are encouraged to share any information that may affect their child's wellbeing, safety or participation. Where safeguarding concerns arise, LingoSports will work openly with parents whenever it is safe and appropriate to do so. However, where sharing information may place a child at increased risk of harm or prejudice a safeguarding investigation, advice will first be sought from Children's Social Care or the Police.
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