[bookmark: _Int_ri4ktyud]Privacy Notice (How we use pupil information)
Who We Are
Stace Provision is an alternative education provider. We work with children and young people to support education, wellbeing, and personal development.
We are committed to protecting your personal information and being transparent about how we collect, use, store, and share it. 
The categories of pupil information that we process include:
personal identifiers and contacts (such as name, unique pupil number, contact details and address)
characteristics (such as ethnicity, language, and free school meal eligibility)
safeguarding information (such as court orders and professional involvement)
special educational needs (including the needs and ranking)
medical and administration (such as doctor’s information, child health, dental health, allergies, medication and dietary requirements)
attendance (such as sessions attended, number of absences, absence reasons and any previous schools attended)
assessment and attainment (such as phonics results, post 16 courses enrolled for and any relevant results)
behavioural information (such as exclusions and any relevant alternative provision put in place)
Photographs or videos on trips and activities (with consent where required)
Parent/Carer Information
Names and contact details
Relationship to the pupil
Records of communication
This list is not exhaustive, to access the current list of categories of information we process please see our data protection and privacy policy.
Why we collect and use pupil information
We collect and use pupil information, for the following purposes:
a) to support pupil learning and meet pupils’ individual learning, SEMH, and SEN needs
b) monitor and report on attendance, engagement, and pupil attainment progress
c) to provide appropriate pastoral care 
d) to assess the quality of our services
e) to keep children safe (food allergies, or emergency contact details) 
f) to meet the statutory duties placed upon us for the Department for Education (DfE) data collections
g) monitor attendance, engagement, and progress
h) safeguard pupils and promote their welfare
i) support referrals, reviews, and reporting to commissioning bodies

Lawful Basis for Processing Personal Data
Stace Provision processes personal data in accordance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018. We only collect and use personal information where we have a lawful basis to do so.
Our Lawful Bases
Most of the personal data we process is done under one or more of the following lawful bases:
Public task – where processing is necessary to carry out our role in providing education and supporting children and young people
Legal obligation – where we are required to process information to meet legal duties, including safeguarding and SEN responsibilities
Vital interests – where processing is necessary to protect a pupil’s life or safety
Consent – where we ask for permission to use information, such as photographs or videos

Some of the information we process is classed as special category data, such as information relating to:
Health and medical needs
Special educational needs and disabilities
Safeguarding and child protection
This information is processed only where it is necessary and lawful, including:
For reasons of substantial public interest, such as safeguarding and SEN support
To support health and social care needs
To protect a pupil’s vital interests
More information on this can be found here Guide for processing special category data
Data Sharing
We may share information with:
The placing Local Authority and commissioning bodies
Referring schools or previous education settings
Health, social care, and safeguarding professionals
Examination and qualification providers (e.g. ASDAN for post-16 learners)
Regulatory or statutory bodies where required by law
schools that the pupils attend after leaving us
youth support services and other services such as school nurse team
the Department for Education (DfE)

Information is shared securely, lawfully, and only where necessary. We do not share information about our pupils with anyone without consent unless the law and our policies allow us to do so.
Safeguarding
Stace Provision has a legal duty to share information with appropriate agencies where there are concerns about a child’s welfare or safety. This may include sharing information with Local Authority Children’s Services, safeguarding partners, health professionals, or the police. Consent is not required where information sharing is necessary to protect a child or others from harm.
Collecting pupil information
Pupil data is essential for the schools’ operational use. Whilst the majority of pupil information you provide to us is mandatory, some of it requested on a voluntary basis. In order to comply with the data protection legislation, we will inform you at the point of collection, whether you are required to provide certain pupil information to us or if you have a choice in this.
How We Store and Protect Information
Personal data is stored securely, either electronically or in locked storage
Access is restricted to staff who need the information to carry out their role
Appropriate security measures are in place to protect against loss, misuse, or unauthorised access
How Long We Keep Information
We only keep personal data for as long as necessary for educational, safeguarding, and legal purposes. Retention periods are based on statutory guidance and legal requirements.
Further Information
Further details about the specific lawful bases used for different types of data processing are available on request.
Last updated
We may need to update this privacy notice periodically so we recommend that you revisit this information from time to time. This version was last updated on 28/01/26
Contact
If you would like to discuss anything in this privacy notice, please contact the data protection officer:
Amanda Stace
Amanda@staceprovision.com
07460950047
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