Stace Provision						[image: ]
Safer Recruitment Policy

	Policy approved by
	Director

	Date reviewed
	10/01/2026

	Next review date
	10/01/2027



Contents
1. Introduction
2. Recruitment and selection procedure
i) Advertising
ii)  Job description and person specification
iii) Application forms
iv) References
v) Interviews
vi) Pre-employment checks
vii)  DBS checks
3. Single central record
4. Agency staff and contractors
5. Volunteers
6. Induction and on-going safeguarding
7. Allegations and concerns
8. Safeguarding Employment Standards Assurance Statement
9. Policy review

1. Introduction
Stace Provision is committed to safeguarding and promoting the welfare of children and young people and expects all staff, volunteers, contractors, and visitors to share this commitment. As an alternative provision working with pupils who may be particularly vulnerable, we recognise our responsibility to take all reasonable steps to ensure that unsuitable adults are prevented from working with or having access to our learners.
This Safer Recruitment Policy sets out the procedures and checks that Stace Provision follows when recruiting staff and engaging volunteers or external professionals. The policy aims to deter, identify, and reject individuals who may pose a risk to children and to ensure that all appointments are made with safeguarding as the highest priority.
Our recruitment practices are conducted in line with statutory guidance, including Keeping Children Safe in Education, relevant legislation, and best practice. Safer recruitment is an essential part of our wider safeguarding culture and reflects our commitment to providing a safe, supportive, and secure environment for all pupils
Safer Recruitment checks have been undertaken on all staff including agency staff and volunteers and will be for anyone joining or working for Stace Provision. 

2.Recruitment and selection procedure
i) Advertising
To ensure equality of opportunity, we will advertise all vacant posts to encourage as wide a field of applicant as possible; normally this entails an external advertisement through Indeed or Social Media.
Any advertisement will make clear that we are commitment to safeguarding and promoting the welfare of children and that the preferred candidate will be subject to a DBS check.
All documentation relating to applicants will be treated confidentially in accordance with the Data Protection Act (DPA).
Any specific safeguarding responsibilities relevant to the respective post will be outlined within advertisements and the following statement will always be included: “Stace Provision is committed to safeguarding and promoting the welfare of children and young people and we undertake rigorous safer recruitment checks for all roles. Appointment will be subject to an enhanced DBS and barred list check”.
ii) Job Description and Person Specification
A job description is a key document in the recruitment process and must be finalised prior to taking any other steps in the recruitment process.  It will clearly and accurately set out the duties and responsibilities of the job role.
The person specification is of equal importance and informs the selection decision.  It details the skills, experience, abilities and expertise that are required to do the job.   The person specification will include a specific reference to suitability to work with children.
iii) Application Forms
Stace Provision uses its own application form and all applicants for employment will be required to complete an application form containing questions about their academic and full employment history and their suitability for the role (in addition all applicants are required to account for any gaps or discrepancies in employment history).  Incomplete application forms will not be shortlisted.
The application form will include the applicant’s declaration regarding convictions and working with children and will make it clear that the post is exempt from the provisions of the Rehabilitation of Offenders Act 1974.  CVs will not be accepted.
It is unlawful for us to employ anyone who is barred from working with children.  It is a criminal offence for any person who is barred from working with children to apply for a position at Stace Provision.  All applicants will be made aware that providing false information is an offence and could result in the application being rejected or summary dismissal if the applicant has been selected, and referral to the police and/or the DBS. 
iv) References
References for shortlisted applicants will be sent for immediately after shortlisting.  The only exception is where an applicant has indicated on their application form that they do not wish their current employer to be contacted at that stage.  In such cases, this reference will be taken up immediately after interview. 
All offers of employment will be subject to the receipt of a minimum of two references which are considered satisfactory by us.  One of the references must be from the applicant's current or most recent employer.  If the current / most recent employment does / did not involve work with children, then the second reference should be from the employer with whom the applicant most recently worked with children.  The referee should not be a relative.  References will always be sought and obtained directly from the referee and their purpose is to provide objective and factual information to support appointment decisions.  
All referees will be asked whether they believe the applicant is suitable for the job for which they have applied and whether they have any reason to believe that the applicant is unsuitable to work with children.  Referees will also be asked to confirm that the applicant has not been radicalised so that they do not support terrorism or any form of "extremism".
v) Interviews
Recruiters are responsible for carefully scrutinising application forms, shortlisted candidate information forms and references in order to identify any anomalies, employment gaps or safeguarding concern which will be discussed and understood at interview. The interview panel must ask questions that cover safeguarding.
vi) Pre-employment Checks
In accordance with the recommendations set out in KCSIE and the requirements of the Education (Independent We Standards) Regulations 2014 We carry out a number of pre-employment checks in respect of all prospective employees.
The following checks will be carried out once an offer has been accepted and before the employee starts:
 • ID checks – including proof of residence and photographic identification
 • Right to work in the UK 
• Overseas checks 
• Qualifications (where applicable) 
• Enhanced DBS checks 
• Barred list checks 
Stace Provision will re-check staff DBS certificates every three years, or sooner if concerns are raised. Staff are encouraged to register with the DBS Update Service to facilitate annual checks.
vii) DBS checks
DBS checks will be followed as per the DBS guidance and complying with their code of practise. Where successful applicants DBS certificate contains information the positive disclosure process must be followed.
If the successful applicant has lived or worked overseas in the last 5 years, they must obtain a certificate of good conduct or appropriate criminal records information for their time that has been spent overseas, where possible. For those that lived or worked overseas more than 5 years ago, the decision is with the school as to whether this is required. Where a certificate of good conduct contains information, the positive disclosure process must be followed.
3. Single Central Record (SCR)
Stace Provision will maintain a Single Central Record in line with KCSIE requirements.
 The SCR will record all required recruitment checks for staff, volunteers, and relevant external professionals.
4. Agency Staff and Contractors
Stace Provision will:
· Obtain written confirmation from agencies that all required safeguarding checks have been completed
· Verify identity on arrival
· Ensure contractors are supervised if appropriate checks have not been undertaken
5. Volunteers
Volunteers will be subject to recruitment checks proportionate to their role and level of contact with pupils, in line with KCSIE guidance.
 Volunteers will not be left unsupervised unless all relevant checks are complete.
6. Induction and Ongoing Safeguarding
All new staff and volunteers will receive:
· Safeguarding induction, including Stace Provision’s safeguarding and child protection policy
· A copy of Part One of KCSIE (or Annex A where appropriate)
· Clear guidance on professional conduct and reporting concerns
Safeguarding responsibilities are reinforced through ongoing training and supervision.
7. Allegations and Concerns
Any concerns or allegations about staff or volunteers will be managed in line with:
· Stace Provision’s Safeguarding and Child Protection Policy
· KCSIE guidance
· Local authority procedures, including referral to the LADO where required
8.Safeguarding Employment Standards Assurance Statement
Stace Provision assures that it fully complies with the Suffolk Safeguarding Partnership (SSP) Key Safeguarding Employment Standards. Robust safer recruitment practices are in place, including enhanced DBS checks, identity and right-to-work verification, appropriate referencing, and safeguarding-focused induction. All staff receive regular safeguarding training and supervision, with clear procedures for managing concerns, allegations, and whistleblowing in line with SSP guidance. Safeguarding compliance is monitored and reviewed to ensure the ongoing safety and wellbeing of children and young people.
9. Policy Review
This policy will be reviewed annually, or sooner if:
· There are changes to legislation or statutory guidance
· Safeguarding practice or inspection findings require it
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