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VOLUNTEER JOB DESCRIPTION
EVENT EMBASSADOR
Role:

This position reports to the event lead and assists the Board of Directors in the carrying out of community education and/or special events. This is a general role that exists to help set-up and clean up after events and to provide administrative, marketing, or logistical support needed for the success of the event. 
Acceptance of this position will be for the period of one year and will include training, team meetings, and participation in at least two (2) local events per year (not including retreats). 
Requirements:
1. Attend all required training and meetings.
2. Mandatory attendance of at least two (2) events per year.

3. Mandatory participation of all clean-up and storage efforts after the event. 
4. Ability to stand on feet for up to 4 hours at a time.

5. Ability to lift up to 40 lbs.

6. Strong servant-leadership skills and positive attitude.
Responsibilities:
1. Attends all mandatory staff meetings for the event.
2. Arrive 1 hour prior to the event unless otherwise instructed.

3. Arrange tables, chairs, audio-visual equipment or room set-up as needed.

4. Hands out printed materials, pens, etc.

5. Greets event participants.

6. Answers participant questions relating to facilities, hand-outs, mission, etc.

7. Mandatory participation of all clean-up and storage efforts after the event. 

8. May be asked to help promote the event through sharing event posts on social media, flyer distribution, etc.

9. Provides basic assistance with any aspect of the event as needed.
Ratified by Board of Directors  __________ day of ___________, 2022
__________________________________     
__________________________________

Founding Director
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