Caddo Nation of Oklahoma - vacancy Announcement

Below you will find the vacancy announcement, qualifications, and requirements. To be considered for the position you
must fill out a Caddo Nation of Oklahoma Employment Application available at the Administration building, or may be found
at www.mycaddonation.com/employment. The Caddo Nation of Oklahoma does not discriminate in employment
opportunities or practices based on race, color, religion, sex, national origin, age, disability, or any other characteristic
protected by law. The Caddo Nation of Oklahoma is subject to applicable Indian Preference guidelines and reserves the right
to apply and utilize Indian Preferences in its hiring and employment activities.

Job Title: | Deputy Chief Administrative Officer P°;;'t”e§ 08/07/2026 C'g?:j Open Until Filled
pepartment: | AdMministration Status: |Regular Full-Time E

L Suty Caddo Nation Headquarters Salary: |Rate of Pay based on experience and qualifications.

ocation:

Job Summary:

The Deputy Chief Administrative Officer (DCAO), under the direct supervision of the Chief Administrative
Officer (CAO), assists with administration and day-to-day oversight of Tribal departments and programs
assigned by the CAO. The DCAO provides supervision, guidance, and accountability to assigned programs;
monitors fiscal requirements and work plan progress; and assists with operational and administrative
matters. The CAO retains overall administrative authority; departmental assignments may be modified by
the CAO as operational needs require.

Qualifications:

High school diploma or GED required. Minimum four (4) years of progressively responsible supervisory,
administrative, or management experience, including experience managing Tribal departments,
government programs, or federally funded programs. College education or professional training in Business
Administration, Management, or a related field preferred.

Basis of Rating: An evaluation of education and experience will be conducted on qualified applicants. Please submit a brief
summary describing how you meet the qualifications as listed above.

Requirements:

Must have demonstrated knowledge of Tribal government operations, program administration, budgeting,
grants, personnel management, and applicable federal and Tribal requirements.

Application Procedure:
Submit the following:
e A current Caddo “Job Application”
e A Certificate of Degree of Indian Blood (CDIB), if applicable
Current valid Oklahoma Driver’s License
College Degree and/or Transcript, Certificates of Completion or Proficiency
e Other Documents Deemed Applicable

Where to Apply:
Name Address Phone Number Email Address
Caddo Nation of Oklahoma PO Box 487 (405)656-2344 hr@mycaddonation.com

Personnel Dept. Binger, OK 73009
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