Caddo Nation of Oklahoma - vacancy Announcement

Below you will find the vacancy announcement, qualifications, and requirements. To be considered for the position you
must fill out a Caddo Nation of Oklahoma Employment Application available at the Administration building, or may be found
at www.mycaddonation.com/employment. The Caddo Nation of Oklahoma does not discriminate in employment
opportunities or practices based on race, color, religion, sex, national origin, age, disability, or any other characteristic
protected by law. The Caddo Nation of Oklahoma is subject to applicable Indian Preference guidelines and reserves the right
to apply and utilize Indian Preferences in its hiring and employment activities.

b Title: | Accounting Manager | "%i€13/17/26 | “oor | Until Filled
Department: Finance Status: |Regular Full-Time E
eeylCaddo Nation Complex| sakarv:|[$80,000 - $110,000

Job Summary:

Oversee all aspects of the Finance Department, including: payroll, accounts payable, accounts receivable,
general ledger accounting, tribal budgeting, budgeting. Monitor and ensure activities of the functions of the
Finance Department are consistent with policies and procedures. Maintain an efficient chart of accounts to
ensure accurate and timely internal and external reporting requirements. Perform all federal drawdowns.
Prepare annual Indirect Cost Proposal. Support timely and accurate reporting to Caddo Nation leadership.
Work with the CFO to perform timely and accurate month-end and year-end reporting. Assist with
preparation of annual tribal budget. Ensure a smooth and timely audit process.

Qualifications:

Bachelor's degree in accounting or finance; CPA preferred. Minimum two (2) years of accounting
experience, preferably in tribal governmental accounting. Familiarity with MIP accounting software or ability
to learn quickly. Demonstrated leadership ability in overseeing a finance team. Knowledge of tribal
governmental operations, federal grant compliance, and Indian country. Excellent communication,
organizational, and analytical skills. Experience with finance compliance, budgeting, and strategic growth.

Basis of Rating: An evaluation of education and experience will be conducted on qualified applicants. Please submit a brief
summary describing how you meet the qualifications as listed above.

Requirements:

Cover letter describing interest and qualifications

Resume

Proposed salary or compensation structure (negotiable/competitive)

Professional references

Examples of completed projects, strategic plans, or relevant portfolios (optional but encouraged

Application Procedure:
Submit the following:
e A current Caddo “Job Application”
e A Certificate of Degree of Indian Blood (CDIB), if applicable
Current valid Oklahoma Driver’s License
College Degree and/or Transcript, Certificates of Completion or Proficiency
e Other Documents Deemed Applicable

Where to Apply:
Name Address Phone Number Email Address
Caddo Nation of Oklahoma PO Box 487 (405)656-2344 hr@mycaddonation.com

Personnel Dept. Binger, OK 73009
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