Caddo Nation of Oklahoma - vacancy Announcement

Below you will find the vacancy announcement, qualifications, and requirements. To be considered for the position you
must fill out a Caddo Nation of Oklahoma Employment Application available at the Administration building, or may be found
at www.mycaddonation.com/employment. The Caddo Nation of Oklahoma does not discriminate in employment
opportunities or practices based on race, color, religion, sex, national origin, age, disability, or any other characteristic
protected by law. The Caddo Nation of Oklahoma is subject to applicable Indian Preference guidelines and reserves the right
to apply and utilize Indian Preferences in its hiring and employment activities.

Job Title: |Child Care Center Master Teacher Po;;':eg_ 4/20/2025 Clgsa':eg_ until filled
pepartment: | Child Care Status: [Regular Full-Time E
Loca'?iz?: Hin’[on’ OK Salary: |Based on Education, Certifactions, and Experience

Job Summary:

Has the primary responsibility for the direct care of the children.

ESSENTIAL FUNCTIONS:

Teaching the children in the classroom

Being on time and present each day as scheduled to work
Spend quality time in the classroom

Supervise assistant teachers in the classroom

Monthly Reports and follow children progression reports
Weekly Activity Sheets need to be posted every Monday

Qualifications:

Preferred at least three years of experience in a licensed childcare center.
Excellent written and verbal communication skills.

Excellent organizational, problem-solving, and time-management skills.
Friendly and approachable demeanor.

Maintain a professional appearance, attitude and work ethic always.

Basis of Rating: An evaluation of education and experience will be conducted on qualified applicants. Please submit a brief
summary describing how you meet the qualifications as listed above.

Requirements:

Must have one of the following

1. Child Development Associate

2. High School diploma or GED equivalent and 12 college credit hours in child development

3. High School diploma or GED equivalent and 2 years of satisfactory full-time experience in a child care setting,
Must pass OSBI background check

Must have CPR and First Aid certification

Must have a genuine love and concern for children

Must be creative and have an aptitude for teaching and promoting child development

Ability to stay calm in emergency situations

Must have an even temperament

Application Procedure:
Submit the following:
e A current Caddo “Job Application”
e A Certificate of Degree of Indian Blood (CDIB), if applicable
Current valid Oklahoma Driver’s License
College Degree and/or Transcript, Certificates of Completion or Proficiency
e Other Documents Deemed Applicable

Where to Apply:
Name Address Phone Number Email Address

Personnel Dept. Binger, OK 73009
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