
Caddo Nation of Oklahoma - Vacancy Announcement
        Below you will find the vacancy announcement, qualifications, and requirements. To be considered for the position you 
must fill out a Caddo Nation of Oklahoma Employment Application available at the Administration building, or may be found 
at www.mycaddonation.com/employment. The Caddo Nation of Oklahoma does not discriminate in employment 
opportunities or practices based on race, color, religion, sex, national origin, age, disability, or any other characteristic 
protected by law. The Caddo Nation of Oklahoma is subject to applicable Indian Preference guidelines and reserves the right 
to apply and utilize Indian Preferences in its hiring and employment activities. 

Job Title: Posting 
Date: 

Closing 
Date: 

Department: Status: 

Duty 
Location: Salary: 

Job Summary: 

Qualifications: 

Basis of Rating: An evaluation of education and experience will be conducted on qualified applicants. Please submit a brief 
summary describing how you meet the qualifications as listed above. 
 

Requirements: 

Application Procedure: 
Submit the following: 

• A current Caddo “Job Application”
• A Certificate of Degree of Indian Blood (CDIB), if applicable
• Current valid Oklahoma Driver’s License
• College Degree and/or Transcript, Certificates of Completion or Proficiency
• Other Documents Deemed Applicable

 

Where to Apply: 
Name Phone Number 
Caddo Nation of Oklahoma 
Personnel Dept. 

Address 
PO Box 487 
Binger, OK 73009

(405)656-2344 
Email Address 

http://www.mycaddonation.com/employment

	Job Title: Cook
	Posting Date: 03/15/2022
	Closing Date: Open Until Filled
	Department: Child Care
	Status drop down: [Regular Full-Time]
	Status: (1) Position
	Duty Location: Caddo Nation Hdqtrs. Binger, Oklahoma
	Salary: $12.00-$17.00 per hour
	Job Summary: The cook shall participate as a member of the Child Care Team in cooperation with all staff members. 
Plan menus with input from the nutritionist, staff, and parents to reflect the nutritional needs of all children of care. 
Maintain meal, purchasing, and daily records as required by the Child Care Program.
Prepares orders for food, food service projects, and makes necessary purchases as needed. 
Prepares and serves nutritious and special diet meals to children, staff, and volunteers.
Maintain a clean, safe, and pleasant work environment. 
Must follow all health and safety rules. 
Conduct self in good and orderly manner, dependability, and promptness is essential. 
Attend trainings, meetings, conferences, and workshops as required. 
Perform other duties as assigned. 
	Qualifications: Must have knowledge and experience in food preparation, food service, nutrition requirements, and have the ability to follow oral and written instruction. 
Must be able to establish and maintain effective working relationships with staff, families, and community. Be professional in job performance, comply with the confidentiality policy, as well as the entire personnel policies of Caddo Nation.

	Requirements: Must have a valid Driver's License, be insurable, favorable OSBI Check, and Criminal History Review.
Able to obtain CPR and First Aid Certification
Ability to obtain appropriate health certification as prescribed by state law or city ordinance. 

	Text1: cwheeler@mycaddonation.com


