Caddo Nation of Oklahoma - vacancy Announcement

Below you will find the vacancy announcement, qualifications, and requirements. To be considered for the position you
must fill out a Caddo Nation of Oklahoma Employment Application available at the Administration building, or may be found
at www.mycaddonation.com/employment. The Caddo Nation of Oklahoma does not discriminate in employment
opportunities or practices based on race, color, religion, sex, national origin, age, disability, or any other characteristic
protected by law. The Caddo Nation of Oklahoma is subject to applicable Indian Preference guidelines and reserves the right
to apply and utilize Indian Preferences in its hiring and employment activities.

b Tite: NAGPRA Coordinator | "5r10/13/22 | “2" luntil Filled

Department: | HiStoric Preservation Status: | Regular Full-Time
ey Binger, OK salary: | 44,000/year

Job Summary:

The Native American Graves Protection and Repatriation Act (NAGPRA) Coordinator, under general
supervision of the Tribal Historic Preservation Officer, will assist with re-establishing, developing and
coordinating a comprehensive NAGPRA program. The NAGPRA Coordinator will apply for and administer
Federal NAGPRA grants, monitor compliance with NAGPRA and the National Historic Preservation Act
(NHPA) by federally funded institutions holding NAGPRA collections, and build partnerships with institutions
that hold NAGPRA collections to achieve repatriation of ancestral remains and associated funerary items.

Qualifications:

Applicant should have at least an Associate's Degree in Anthropology or related field, or a combination of
education and experience may be substituted for a degree; one year (1) of experience working on NAGPRA
compliance projects and/or experience working with Cultural Programs, Archaeological Projects and/or
other Government Entities; experience conducting research in areas specific to cultural preservation; and
knowledge and experience working with cultural diversities.

Basis of Rating: An evaluation of education and experience will be conducted on qualified applicants. Please submit a brief
summary describing how you meet the qualifications as listed above.

Requirements:

(1) Valid OK State driver's license & must remain insurable under the Tribe's policy, or obtain within 90 days of hire, (2) Ability to facilitate problem solving which
deals with emotionally volatile issues, and contend with the clash of traditional Native American and dominant culture values and perspectives, (3) Establish
effective working relationships with a wide range of people including, but not limited to, the following: archaeological consultants, federal and state agency staffs,
community officials, members of the community and the public, (4) Have good oral and written communication skills, (5) Able to work independently as well as
collaboratively, (6) Be proficient with Microsoft Suite, or obtain training within 90 days of hire, and (7) Conduct business in a service-oriented manner that is
attentive, pleasant, respectful and kind when dealing with institutional actors, visitors, co-workers and others.

Application Procedure:
Submit the following:
e A current Caddo “Job Application”
e A Certificate of Degree of Indian Blood (CDIB), if applicable
e Current valid Oklahoma Driver’s License
e College Degree and/or Transcript, Certificates of Completion or Proficiency
e Other Documents Deemed Applicable

Where to Apply:
Name Address Phone Number Email Address
Caddo Nation of Oklahoma PO Box 487 (405)656-2344 cwheeler@mycaddonation.com

Personnel Dept. Binger, OK 73009
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