Attendance Policy
Auntie Laura's Child-minding
Reviewed: July 2026
Next Review: July 2027 (or sooner if legislation or guidance changes)
Policy Statement
At Auntie Laura's Child-minding, regular attendance is essential to support children's learning, development, wellbeing and safeguarding. Attending consistently helps children build secure relationships, develop routines and make good progress across all areas of learning within the Early Years Foundation Stage (EYFS).
I work closely with parents to encourage good attendance and to ensure that every child's whereabouts are known during their expected attendance times.
This policy has been written in accordance with the Statutory Framework for the Early Years Foundation Stage (EYFS) 2025, safeguarding requirements and local guidance from Doncaster City Council.
Reporting an Absence
Parents and carers must inform me if their child will not be attending their booked session.
Where possible, parents should notify me before their agreed arrival time, or no later than 15 minute’s past their arrival time. 
Parents should provide:
· the reason for the absence;
· the expected duration of the absence;
· any relevant information, such as illness, medical appointments or holidays.
Notification can be made by telephone, text message or another agreed method of communication.
Recording Attendance
A daily register is completed for every session.
The following information is recorded:
· date;
· child's name;
· arrival and departure times;
· reason for any absence;
· whether the absence is authorised or unexplained;
· actions taken to follow up unexplained absences.
Attendance records are stored securely in accordance with UK GDPR and the Data Protection Act 2018.
Unexplained Absence
If a child does not arrive at the expected time and no notification has been received:
· I will attempt to contact the parent or carer as soon as reasonably possible.
· If I am unable to make contact, I will continue attempting to contact them using all available telephone numbers.
· If necessary, I will contact the child's emergency contacts.
· All attempts to make contact will be recorded.
If I remain unable to establish the child's whereabouts and I have concerns about their welfare, I will seek advice from Doncaster City Council Multi-Agency Safeguarding Hub (MASH) and follow safeguarding procedures.
Children Open to Children's Social Care
If a child is currently supported by a social worker or is subject to a Child Protection Plan, Child in Need Plan or other safeguarding intervention, every unexplained absence will be reported to the child's allocated social worker on the same day, in line with local safeguarding procedures.
Any advice received will be followed and recorded.
Illness
Children should not attend if they are unwell with an illness that could place others at risk.
Parents should follow my Illness and Exclusion Policy and inform me of:
· the nature of the illness;
· any confirmed infectious disease;
· when the child is expected to return.
Holidays and Planned Absence
Parents are asked to provide as much notice as possible for holidays and planned absences.
Planned absences will be recorded in the attendance register.
Monitoring Attendance
Attendance is monitored regularly.
If a child's attendance changes significantly or there are repeated or unusual patterns of absence, I will discuss this sensitively with parents to establish whether any additional support is required.
There is no fixed definition of prolonged absence. Each situation will be considered individually, taking into account:
· the child's usual attendance pattern;
· the reasons provided;
· the child's age and individual circumstances;
· any safeguarding concerns;
· any involvement from other professionals.
Where necessary, appropriate agencies may be consulted to ensure the child's welfare.
Safeguarding
Attendance forms an important part of safeguarding practice.
Poor or unexplained attendance can sometimes indicate that a child or family requires additional support.
Where concerns arise, I will follow my Safeguarding and Child Protection Policy and, where appropriate, seek advice from Doncaster City Council MASH or other relevant professionals.
Working in Partnership with Parents
I will work positively with parents to:
· encourage regular attendance;
· understand barriers affecting attendance;
· provide support where appropriate;
· maintain open communication regarding absences.
Responsibilities
Registered Childminder
I will:
· maintain accurate attendance registers;
· record reasons for absences;
· follow up unexplained absences promptly;
· report safeguarding concerns where necessary;
· notify the allocated social worker of every unexplained absence for children receiving statutory social care support.
Parents and Carers
Parents are responsible for:
· ensuring their child attends booked sessions regularly;
· informing me of absences by the agreed reporting time;
· providing the reason for any absence;
· keeping emergency contact details up to date. 
Legislative Framework
This policy is based upon:
· Statutory Framework for the Early Years Foundation Stage (EYFS) 2025 (paragraphs 3.12 and 3.13).
· Working Together to Safeguard Children (2026).
· Children Act 1989 and 2004.
· Data Protection Act 2018 and UK GDPR.
· Doncaster City Council safeguarding procedures.
Review
[image: ]This policy will be reviewed annually or sooner if legislation or local safeguarding guidance changes.
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