Safer Recruitment Policy
Auntie Laura's Child-minding
Reviewed: July 2026
Next Review: July 2027 (or sooner if legislation changes)
Policy Statement
Auntie Laura's Child-minding is committed to safeguarding and promoting the welfare of all children. Safer recruitment is an essential part of creating a safe environment and helps ensure that every adult working with children is suitable to do so.
I recognise that safeguarding begins before employment starts and continues throughout a person's employment. All recruitment decisions are made with children's welfare as the highest priority.
This policy is written in accordance with the Statutory Framework for the Early Years Foundation Stage (EYFS) 2025, the Childcare Act 2006, Working Together to Safeguard Children (2026) and local safeguarding procedures.
Scope
This policy applies to:
· The registered childminder.
· All assistants.
· Students and volunteers.
· Anyone working regularly within the setting.
Recruitment Principles
During every recruitment process I will ensure that:
· safeguarding is considered at every stage;
· all applicants are treated fairly and consistently;
· suitability is assessed before anyone begins working with children;
· robust recruitment checks are completed;
· records of recruitment decisions are retained securely.
Recruitment Procedure
Planning Recruitment
Before recruiting an assistant or volunteer, I will:
· identify the role and responsibilities;
· prepare a clear job description and person specification;
· ensure safeguarding responsibilities are included within the role.
Advertising Vacancies
All advertisements will clearly state that:
· safeguarding children is everyone's responsibility;
· appointments are subject to satisfactory references;
· enhanced DBS checks and suitability checks are required;
· identity and right-to-work checks will be completed before employment.
Application Process
Applicants will complete an application form which includes:
· full employment history;
· explanations for gaps in employment;
· qualifications and training;
· previous experience working with children;
· details of any criminal convictions or cautions that must legally be declared.
Incomplete applications will not normally be accepted.
Interview Process
Suitable applicants will attend an interview where I will:
· explore previous experience working with children;
· assess safeguarding knowledge;
· discuss any gaps in employment;
· verify qualifications and experience;
· assess the applicant's values and suitability to work with children.
Notes from interviews will be retained.
References
At least two references will be obtained before employment is confirmed.
References should:
· be from recent employers wherever possible;
· comment on the applicant's suitability to work with children;
· be verified if there are any concerns regarding authenticity.
Any concerns arising from references will be explored before an appointment is made.
Pre-employment Checks
Before any assistant begins work I will complete the following checks:
· Enhanced DBS check.
· Ofsted suitability requirements where applicable.
· Identity verification using original documents.
· Right to work in the UK.
· Qualification checks where qualifications are required.
· Verification of full employment history.
· Overseas criminal record checks where the applicant has lived or worked abroad.
· Confirmation that the applicant is not disqualified from working in childcare under the Childcare Act 2006.
Copies or records of these checks will be kept securely.
DBS and Suitability
All assistants must have an enhanced DBS check appropriate to their role.
If a DBS certificate has not yet been received, the assistant will not have unsupervised contact with children until all required suitability checks have been completed and a written risk assessment has been undertaken where permitted by legislation.
Any person living or working on domestic premises where childcare is provided must also meet Ofsted suitability requirements where applicable.
Induction
All new assistants and volunteers will complete an induction before working independently.
This will include:
· safeguarding and child protection;
· whistleblowing;
· behaviour management;
· health and safety;
· emergency procedures;
· confidentiality and GDPR;
· mobile phone and camera policy;
· medication procedures;
· fire safety;
· all policies relevant to their role.
The induction will be recorded and signed.
Ongoing Suitability
Suitability is monitored throughout employment through:
· regular supervision meetings;
· annual appraisals;
· safeguarding discussions;
· observations of practice;
· continuing professional development;
· regular safeguarding training.
Staff are expected to inform me immediately if anything changes that may affect their suitability to work with children, including criminal investigations, cautions, convictions, disqualification or significant changes to their personal circumstances.
Allegations or Concerns
If concerns arise regarding the suitability of an assistant, volunteer or any person working within the setting, I will follow my Safeguarding and Allegations Against Adults procedures.
Where appropriate I will:
· seek advice from the Local Authority Designated Officer (LADO);
· notify Ofsted as required;
· make referrals to the Disclosure and Barring Service (DBS) where legally required.
The welfare of children will always remain the priority.
Record Keeping
Confidential recruitment records will be maintained, including:
· application forms;
· interview notes;
· references;
· DBS details;
· identity checks;
· qualification checks;
· right-to-work evidence;
· induction records;
· supervision and appraisal records.
Records will be stored securely in accordance with UK GDPR and data protection legislation.
Roles and Responsibilities
Registered Childminder
I am responsible for:
· following safer recruitment procedures;
· ensuring all suitability checks are completed;
· maintaining recruitment records;
· ensuring assistants receive appropriate induction and supervision;
· taking immediate action if safeguarding concerns arise.
Assistants
Assistants are responsible for:
· providing accurate information during recruitment;
· declaring anything that may affect their suitability;
· following all safeguarding policies and procedures;
· maintaining professional conduct at all times.
Related Policies
· Safeguarding and Child Protection Policy
· Allegations Against Adults Policy
· Whistleblowing Policy
· Staff Behaviour Policy
· Induction Policy
· Supervision Policy
· Confidentiality and Data Protection Policy
Legislative Framework
This policy is based upon:
· Statutory Framework for the Early Years Foundation Stage (EYFS) 2025 (paragraphs 3.6 and 3.7).
· Childcare Act 2006.
· Safeguarding Vulnerable Groups Act 2006.
· Working Together to Safeguard Children (2026).
· Rehabilitation of Offenders Act 1974 (Exceptions Order).
· Data Protection Act 2018 and UK GDPR.
· [image: ]Doncaster Safeguarding Children Partnership guidance.
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