Administration of Medication Policy
Reviewed: July 2026
Review Date: July 2027
Purpose
The purpose of this policy is to ensure that all medication is administered safely, appropriately and in accordance with the requirements of the Early Years Foundation Stage (EYFS), while protecting the health, safety and wellbeing of every child in my care.
This policy applies to all children attending my setting and to all adults who may administer medication, including myself and any assistants.

Legal Framework
This policy is based on:
· Statutory Framework for the Early Years Foundation Stage (EYFS) 2025 – Sections 3.46–3.49
· Health and Safety at Work Act 1974
· Data Protection Act 2018 (UK GDPR)
· Equality Act 2010
· Doncaster Safeguarding Children Partnership guidance

General Principles
Children should only attend the setting if they are well enough to participate in normal activities.
Medication will only be administered when it is necessary for the child's health and wellbeing and where written parental permission has been obtained.
Medication will always be administered by a competent adult who has read and understood this policy.
Parents remain responsible for informing me of any changes to their child's medical needs.

Prescription Medication
Prescription medicines will only be administered when:
· They have been prescribed by a doctor, dentist, nurse prescriber or pharmacist prescriber.
· They are supplied in the original container.
· They have the child's name printed on the pharmacy label.
· They are within their expiry date.
· They include clear dosage instructions.
· Written parental consent has been received.
Medication will only be given exactly as prescribed.

Non-Prescription Medication
Non-prescription medicines (such as Calpol, Nurofen, teething gel, antihistamines or creams) will only be administered when:
· Parents have provided written permission.
· The medication is supplied in its original packaging.
· It is suitable for the child's age.
· It is within its expiry date.
· It is required to keep the child comfortable while awaiting collection or following medical advice.
Where possible, parents will be contacted by telephone, text or email before non-prescription medication is administered, even where prior written consent has been provided on admission.
If parents cannot be contacted and delaying medication could affect the child's comfort or wellbeing, the medication may be administered in accordance with the written consent already provided.
Parents will always be informed of the time and dose given when collecting their child.
Medication will never be given simply to reduce a temperature so a child can remain at the setting when they are too unwell to attend.

Long-Term Medical Conditions
I am committed to ensuring children with long-term or complex medical conditions are fully included within the setting.
Where required I will work in partnership with:
· Parents
· The child's GP
· Health visitors
· Specialist nurses
· Other healthcare professionals
An Individual Healthcare Plan will be completed where appropriate and reviewed regularly.
This may include:
· Medical condition
· Symptoms
· Triggers
· Daily medication
· Emergency medication
· Emergency procedures
· Contact numbers
· Staff training requirements
Assistants will only administer specialist medication once they have received appropriate instruction or training.

Emergency Medication
Children requiring emergency medication such as:
· Adrenaline auto-injectors (EpiPens)
· Asthma inhalers
· Emergency epilepsy medication
will have medication readily available at all times and never locked away if immediate access is required.
Emergency medication will accompany the child on outings.
Parents are responsible for ensuring emergency medication remains in date and replacing expired medication.
Emergency services will be contacted immediately if required.
Parents will be informed as soon as possible.

Consent
Written parental consent is required before any medication is administered.
Consent forms include:
· Child's name
· Name of medication
· Reason for medication
· Dose required
· Method of administration
· Time medication should be given
· Date medication started
· Date medication ends
· Time of last dose given at home
· Parent's signature
Separate consent may be obtained for ongoing medication where appropriate.

Medication Records
Every administration of medication will be recorded.
Records include:
· Child's name
· Date
· Name of medication
· Dose administered
· Time administered
· Method of administration
· Time of last dose given at home
· Name and signature of the person administering medication
· Witness signature where appropriate
· Any side effects observed
· Parent's signature acknowledging the medication record
Medication records are stored confidentially in accordance with UK GDPR.

Storage of Medication
Medication will:
· Be stored safely out of children's reach.
· Be stored according to the manufacturer's instructions.
· Be refrigerated where necessary.
· Remain in its original container.
· Be clearly labelled with the child's name.
· Be checked regularly for expiry dates.
Expired medication will be returned to parents for safe disposal.

Medication on Trips and Outings
Children requiring medication during outings will have their medication taken with them.
Medication will be transported safely in an insulated medical bag where required.
Emergency medication will always remain easily accessible.
Medication records will be completed immediately after administration or as soon as practical.
Emergency contact details will accompany every outing.

Self-Administration
Where appropriate, older children may carry and self-administer medication (such as an asthma inhaler) following discussion with parents and healthcare professionals.
A risk assessment will be completed considering:
· The child's age and understanding.
· Medical advice.
· Safety of other children.
· Ability to self-administer correctly.
Children will always be supervised while self-administering medication.

Keeping Medical Information Up to Date
Parents must inform me immediately of:
· New medical conditions.
· Allergies.
· Changes to medication.
· Changes to dosage.
· Hospital admissions.
· Updated healthcare plans.
Medical information is reviewed:
· On admission.
· At least annually.
· Whenever parents notify me of changes.

Illness During the Day
If a child becomes unwell during the day:
· Parents will be contacted immediately.
· Comfort measures will be provided.
· Medication will only be administered in accordance with this policy.
· Emergency medical assistance will be sought where necessary.

Responsibilities
Registered Childminder
I will:
· Ensure medication is administered safely.
· Maintain accurate medication records.
· Store medication correctly.
· Ensure assistants understand this policy.
· Review healthcare plans regularly.
Assistants
Assistants will:
· Follow this policy at all times.
· Administer medication only when authorised.
· Complete medication records accurately.
· Report concerns immediately.

Confidentiality
Children's medical information is confidential.
Information will only be shared with professionals who need to know in order to protect the child's health and welfare.
All records are stored securely in accordance with UK GDPR.

Monitoring and Review
This policy will be reviewed annually, whenever legislation changes, following any medication incident, or if changes are made to EYFS requirements.
Parents will be informed of significant updates.
By working closely with parents and healthcare professionals, we aim to ensure that every child receives medication safely, appropriately and with the highest standards of care.
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