Fire Safety, Emergency Evacuation and Lockdown Policy
Reviewed: July 2026
Next review: July 2027 (or sooner following any incident, changes to legislation or changes within the setting)
Purpose
At Auntie Laura's Child-minding, the safety and wellbeing of every child, assistant, visitor and family member is our highest priority. We are committed to providing a safe environment and ensuring effective procedures are in place to respond to emergencies.
This policy has been written in accordance with the Early Years Foundation Stage (EYFS) Statutory Framework 2025 (Section 3.80), the Regulatory Reform (Fire Safety) Order 2005, and guidance from Doncaster Council and Doncaster Fire and Rescue Service.
The policy covers:
· Fire prevention.
· Fire detection.
· Emergency evacuation.
· Emergency lockdown.
· Staff responsibilities.
· Fire drills.
· Emergency planning.
· Business continuity following an emergency.
Responsibilities
Laura Farrar, as the registered childminder, is the designated Fire Safety Officer and has overall responsibility for fire safety within the setting.
Responsibilities include:
· Maintaining a suitable Fire Risk Assessment.
· Ensuring escape routes remain clear at all times.
· Ensuring fire safety equipment is maintained and serviced.
· Carrying out and recording routine safety checks.
· Organising and recording fire drills.
· Ensuring assistants understand emergency procedures.
· Ensuring children learn emergency procedures in an age-appropriate manner.
· Reviewing procedures following drills or incidents.
Any assistant working within the setting will:
· Support children to evacuate safely.
· Assist babies and children with SEND or additional needs.
· Help take the emergency evacuation bag where appropriate.
· Check designated areas if safe to do so.
· Maintain supervision at all times.
· Follow instructions given by the Fire Safety Officer.
Fire Detection and Fire Fighting Equipment
The setting is protected by:
· smoke alarms fitted throughout the property.
· Fire blanket located in the kitchen.
· Clearly identified escape routes.
· Emergency contact information contained within the evacuation bag.
Safety checks include:
· Daily visual checks to ensure exits remain clear.
· Weekly testing of smoke alarms.
· Monthly visual inspection of fire safety equipment.
· Replacement of smoke alarms in accordance with manufacturer recommendations.
All checks are recorded within the Fire Safety Log.
Fire Exits
The designated emergency exits are:
· Front entrance door.
· Rear back door leading into the garden.
Both exits:
· Open easily with the use of a key.
· Are clearly identified.
· Are kept free from obstruction at all times.
Assembly Points
If evacuating through the front door, everyone will assemble on the grassed area opposite the front of the property.
If evacuating through the rear door, everyone will leave the garden safely and assemble on the adjacent field beyond the rear gate.
Attendance will be checked immediately using the daily register.
Nobody will re-enter the building until the Fire and Rescue Service confirms it is safe.
Emergency Evacuation Procedure
If fire or smoke is discovered:
· Raise the alarm immediately.
· Call 999 and request the Fire and Rescue Service.
· Evacuate immediately using the nearest safe exit.
· Do not stop to collect belongings.
· Close doors behind you where safe to do so.
· Take the daily register and emergency evacuation bag if safe.
· Assemble at the designated assembly point.
· Check all children, assistants and visitors are present.
· Administer first aid if required.
· Await instructions from the emergency services.
Children will always remain under supervision.
Emergency Evacuation Bag
The emergency bag contains:
· Emergency contact details.
· First aid kit.
· Medication required during outings where appropriate.
· Drinking water.
· Blankets.
· Nappies and wipes where required.
· Bottles, cups or beakers.
· Emergency comfort items if needed.
Fire Drills
Fire drills are carried out at least once every school term and whenever significant changes occur within the setting.
Drills are practised at different times of the day to ensure all children experience the procedure.
Each drill is recorded and includes:
· Date.
· Time.
· Number of children and adults present.
· Time taken to evacuate.
· Any difficulties encountered.
· Improvements required.
Children are introduced to fire drills positively and in an age-appropriate way to help them feel confident rather than frightened.
Children with Additional Needs
Personal Emergency Evacuation Plans (PEEPs) will be completed where necessary for any child, assistant or visitor requiring additional assistance during an evacuation or lockdown.
These arrangements will be discussed with parents and reviewed regularly.
Emergency Lockdown Procedure
There may be occasions where it is safer to remain inside the building rather than evacuate.
Examples include:
· Police incidents.
· Dangerous persons nearby.
· Dangerous animals.
· Severe weather.
· Hazardous substances.
· Other external threats.
If a lockdown is required I will:
· Immediately bring everyone indoors.
· Lock all external doors and windows where safe.
· Close curtains or blinds if appropriate.
· Switch mobile phones to silent while remaining able to contact emergency services.
· Keep children calm with quiet activities, stories or songs.
· Check everyone is present using the daily register.
· Remain inside until emergency services advise it is safe to leave.
· Contact parents when it is safe to do so.
Children will practise lockdown procedures in a calm, age-appropriate manner so they know what to expect without causing unnecessary anxiety.
Assistants receive training during induction and regular reminders during staff meetings.
If the Building Cannot Be Reoccupied
If emergency services advise that the premises cannot be safely re-entered, everyone will relocate to our designated place of safety:
8 Maple Grove
Children will remain supervised while parents are contacted to arrange collection.
If necessary, emergency services or Doncaster Council will provide further support.
Reporting Serious Incidents
Any significant fire, emergency or incident affecting the safety of children will be reported to Ofsted as soon as reasonably practicable, and no later than 14 days, in accordance with the EYFS.
Where appropriate, Doncaster Council and any other relevant agencies will also be informed.
Information for Parents
Parents receive information about our emergency procedures during registration.
This policy is available on request and forms part of our safeguarding and health and safety procedures.
Monitoring and Review
This policy is reviewed:
· Annually.
· Following any fire or emergency.
· Following any evacuation or lockdown.
· Following changes to legislation or EYFS requirements.
· [image: ]Following recommendations from Ofsted or Doncaster Council.
Any updates will be shared with assistants and parents.
Signed: 
Position: Registered Childminder
Date: ___05-07-2026___________
Next Review: ____05-07-2027____________
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