
Employment application form

	Position applied for:
	Location:

	[bookmark: gjdgxs]     


	[bookmark: 30j0zll]     

	Where did you see this post advertised?
	[bookmark: 1fob9te]     



	Personal details:
	

	[bookmark: 3znysh7]First Name      


	[bookmark: 2et92p0]Telephone (home)      



	[bookmark: tyjcwt]Surname      


	[bookmark: 3dy6vkm]Telephone (work)      

	[bookmark: 1t3h5sf]Address      


	[bookmark: 4d34og8]Telephone (mobile)      

	[bookmark: 2s8eyo1]     


	[bookmark: 17dp8vu]Email address      

	[bookmark: 3rdcrjn]     


	Tick box:
Female  ☐         Male  ☐ 

	[bookmark: 26in1rg]Postcode      


	National Insurance Number
[bookmark: lnxbz9]     

	Are you legally entitled to work indefinitely in the UK?
	Tick box:
Yes  ☐          No  ☐ 

	[bookmark: 35nkun2]If your answer is no, please give details of your employment status:
     

 



	Qualifications (most recent first)

	Type of qualification
(GCSE, NVQ, Degree etc)
	Date achieved
	Where it was achieved

	[bookmark: 1ksv4uv]     
	[bookmark: 44sinio]     
	[bookmark: 2jxsxqh]     

	[bookmark: z337ya]     
	[bookmark: 3j2qqm3]     
	[bookmark: 1y810tw]     

	[bookmark: 4i7ojhp]     
	[bookmark: 2xcytpi]     
	[bookmark: 1ci93xb]     

	[bookmark: 3whwml4]     
	[bookmark: 2bn6wsx]     
	[bookmark: qsh70q]     

	[bookmark: 3as4poj]     
	[bookmark: 1pxezwc]     
	[bookmark: 49x2ik5]     

	[bookmark: 2p2csry]     
	[bookmark: 147n2zr]     
	[bookmark: 3o7alnk]     

	Please provide details of any qualifications you are working towards.

	[bookmark: 23ckvvd]     








	Training  
Please give details of any relevant training you have received.

	[bookmark: ihv636]     








[image: ]


	Employment History 

	Employer
	Job Title
	Brief description of role
	Reason for leaving
	From
- -/- -/- -
	To
- -/- -/- -

	
[bookmark: 32hioqz]     
	
[bookmark: 1hmsyys]     
	
[bookmark: 41mghml]     
	
[bookmark: 2grqrue]     
	
[bookmark: vx1227]     
	
[bookmark: 3fwokq0]     

	
[bookmark: 1v1yuxt]     
	
[bookmark: 4f1mdlm]     
	
[bookmark: 2u6wntf]     
	
[bookmark: 19c6y18]     
	
[bookmark: 3tbugp1]     
	
[bookmark: 28h4qwu]     

	
[bookmark: nmf14n]     
	
[bookmark: 37m2jsg]     
	
[bookmark: 1mrcu09]     
	
[bookmark: 46r0co2]     
	
[bookmark: 2lwamvv]     
	
[bookmark: 111kx3o]     



	
[bookmark: 3l18frh]     
	
[bookmark: 206ipza]     
	
[bookmark: 4k668n3]     
	
[bookmark: 2zbgiuw]     
	
[bookmark: 1egqt2p]     
	
[bookmark: 3ygebqi]     

	
[bookmark: 2dlolyb]     
	
[bookmark: sqyw64]     
	
[bookmark: 3cqmetx]     
	
[bookmark: 1rvwp1q]     
	
[bookmark: 4bvk7pj]     
	
[bookmark: 2r0uhxc]     

	
[bookmark: 1664s55]     
	
[bookmark: 3q5sasy]     
	
[bookmark: 25b2l0r]     
	
[bookmark: kgcv8k]     
	
[bookmark: 34g0dwd]     
	
[bookmark: 1jlao46]     

	
[bookmark: 43ky6rz]     
	
[bookmark: 2iq8gzs]     
	
[bookmark: xvir7l]     
	
[bookmark: 3hv69ve]     
	
[bookmark: 1x0gk37]     
	
[bookmark: 4h042r0]     





	[bookmark: 2w5ecyt]Please give details of any gaps in your Employment History 

	     






	Personal Statement 

	[bookmark: 1baon6m]Please explain how you fulfil each of the points on the Person Specification in the order they appear. If you wish, please add additional numbered sheets after this page up to a maximum of 4 typed A4 sides, or the hand written equivalent. 

	
     



















































	References 

	Please provide full contact details of a minimum of two work related referees who can comment on your suitability for employment. 
· References must cover all of your employment in the last three years and one referee must be your current or last employer. 
· If you have not been employed for all of the last three years and have been studying or volunteering then please provide the details for a referee from this. 
· If you have not been working, volunteering or studying for all of the last three years then please provide details for a character referee. This could be someone you know in a professional capacity e.g. a prior work colleague or community leader. Please contact the HR department to discuss references if necessary.
· Referees must not be friends or relatives. 
· The Parenting Network reserves the right to contact any of your previous employers.      

	
Referee 1
	
Referee 2

	Organisation
[bookmark: 3vac5uf]     
	Organisation
[bookmark: 2afmg28]     

	Relationship to you
[bookmark: pkwqa1]     
	Relationship to you
[bookmark: 39kk8xu]     

	Date from – to
[bookmark: 1opuj5n]     
	Date from – to
[bookmark: 48pi1tg]     

	Job Title
     
	Job Title
     

	[bookmark: 2nusc19]Name 
     
	Name 
[bookmark: 1302m92]     

	Address
[bookmark: 3mzq4wv]     
	Address
[bookmark: 2250f4o]     

	Email
[bookmark: haapch]     
	Email
[bookmark: 319y80a]     

	Telephone 
[bookmark: 1gf8i83]     
	Telephone 
[bookmark: 40ew0vw]     

	
Referee 3
	
Referee 4

	Organisation
     
	Organisation
     

	Relationship to you
     
	Relationship to you
     

	Date from – to
     
	Date from – to
     

	Job Title
     
	Job Title
     

	Name 
     
	Name 
     

	Address
     
	Address
     

	Email
     
	Email
     

	Telephone 
     
	Telephone 
     




	Recruitment of ex-offenders and DBS disclosures 

	The Parenting Network complies fully with the DBS Code of Practice and undertakes to treat all applicants for positions fairly. The parenting Network undertakes not to discriminate unfairly against any person subject to a Disclosure on the basis of conviction or other information revealed.

This statement on the recruitment of ex-offenders is made available to all Disclosure applicants at the outset of the recruitment process.

A Disclosure is only requested after a thorough risk assessment has indicated that one is both proportionate and relevant to the position concerned. For those positions where a Disclosure is required, all application forms, job adverts and recruitment packs will contain a statement that a Disclosure will be requested in the event of the individual being offered the position. 

The Parenting Network will ensure that every applicant who is subject to a DBS Disclosure is made aware of the existence of the DBS Code of Practice, a copy of which will be made available on request. 

The Parenting Network undertakes to discuss any matter revealed in a Disclosure with the person seeking the position before withdrawing a conditional offer of employment. 

The Parenting Network wishes to assure all applicants subject to a DBS Disclosure that having a criminal record will not necessarily prevent them from being employed by us. Any decision to employ will depend on the nature of the position and the circumstances and background of any offences.




	If the role you are applying for requires a DBS certificate, please complete the declaration and agreement below:

	Do you have any unspent convictions, cautions, reprimands or warnings?  Are you currently subject to criminal investigations or procedures?
 
Yes   No  
 
Where a Disclosure is to form part of the recruitment process, The Parenting Network encourages all applicants called for interview to provide details of their criminal record prior to attending interview. The Parenting Network requests that this information is sent under separate, confidential cover to the Head of Human Resources and we guarantee that this information will only be seen by those who need to see it as part of the recruitment process. 

Unless the nature of the position allows The Parenting Network to ask questions about your entire criminal record we only ask about “unspent” convictions as defined in the Rehabilitation of Offenders Act 1974.

The Parenting Network will ensure that those in The Parenting Network who are involved in assessing the relevance of a criminal conviction to a post have the skills and knowledge to do so. The Parenting Network will also ensure that they have received appropriate guidance and training in the relevant legislation relating to the employment of ex-offenders, e.g. the Rehabilitation of Offenders Act 1974.

The Parenting Network will ensure that an open and measured discussion takes place on the subject of any offences or other matter that might be relevant to the position. Failure to reveal information about criminal convictions or other relevant non-conviction information immediately following a conditional offer of employment will normally lead to withdrawal of that offer.

The information disclosed will be treated as confidential and will only be seen by appropriate individuals involved in the recruitment process.

If there are significant discrepancies between the information declared and the information on the Disclosure received, it will be necessary for Family Action to consider whether or not to withdraw a conditional offer of employment. We will discuss any matter revealed with the candidate prior to making a final decision.







	Equality & Diversity Monitoring Form

	
The Parenting Network is committed to recruiting, retaining and developing a workforce that reflects diversity at all grades. It is vital that we monitor and analyse diversity information so that we can ensure our processes are fair, transparent, promote equality of opportunity and do not have an adverse impact on any particular group.

[bookmark: _2fk6b3p]Please therefore complete the Equality & Diversity Monitoring survey found under the ‘Vacancies’ section of our website or it can be accessed by clicking here. 

Equality & Diversity data will not impact your application as all data will remain confidential, kept separate from your application.




	Declaration of relationships with The Parenting Network employees

	
In order to mitigate against any potential conflicts of interest, we ask that you declare the existence of any close personal relationships with persons whom you know to be employed by The Parenting Network. This includes all familial relationships, friendships, current or former romantic partners, and any person living at the same address as yourself. This is not an exhaustive list and you should use your judgement to determine whether other personal relationships could reasonably be perceived as a potential conflict of interest.

Please specify the name and nature of relationship of any person(s) employed by The Parenting Network that you have a close personal relationship with:
     





	Declaration

	
Returning this form to The Parenting Network via email acts as your ‘email signature’ and signifies your agreement to the declaration below.

Please save this form using your name as the file name and send to the email address stated in the job advert.

Declaration

I confirm that the information I have given on this application form is a full and accurate record. I understand that the information will form part of any subsequent contract of employment and, if it is found to be false, I may be dismissed.

[bookmark: upglbi][bookmark: 3ep43zb]Signed:                                                                Date:     
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NETWORK




