OSAGE COUNTY RURAL WATER DISTRICT NO. 4
Job Description

POSITION TITLE: System Operator

REPORTS TO: Osage County Rural Water District No. 4 - Board of Directors

NATURE OF JOB: Responsible for general operation and maintenance of water district and equipment.

ESSENTIAL FUNCTIONS:

1. Recommends to Board members maintenance procedure changes when necessary.

2. Problems requiring immediate action will be reported to the office.  

3. Plans and schedules preventive and regular maintenance work.

4. Trouble shoots problems when they occur.

5. Maintains state-defined certification and license to operate water district.  Performs all required testing and sampling for Kansas Department of Health and Environment (KDH&E).

6. Records all data from water tests and sampling.  A copy of the records shall be provided to the Office Administrator for permanent record retention.

7. Disconnects water meters for customers non-payment of water bill.

8. Reconnect water meter after receipt of payment from delinquent water customers.

9. Request bids as instructed by the Board

10. Order and maintain a satisfactory supply of repair parts for water system and store in warehouse.

11. Keeps inventory of parts and equipment for annual inventory report to the board

12. Attend training sessions by KDH&E and the Kansas Rural Water Association as directed by the Board

13. Provide training to back up operator.  Coordinate the amount of training needed with the Board

14. Update rural water district maps on a regular basis as directed by the Board.

15. Perform timely and accurate monitoring of all water district systems.

16. Record all monitoring of water district systems.  Provide a copy of the water system monitoring to the Office Administrator for permanent record retention in the RDW #4 office.

17. Respond in an expedient manner to all complaint calls.

18. Maintain good public relations with water customers and utilities.

19. Attend monthly RWD meetings and annual meetings.

20. Provide a monthly description of daily activities to RWD Board at the monthly meeting.
21. Perform semi-annual monitoring (reading) of all customer water meters with the help of the back up operator.

22. Submit all data from semi-annual monitoring of customer water meters to RWD bookkeeper. 

23. Perform or coordinate periodic testing of RWD #4 meters.

24. Perform test on high use (example 1,000,000-gallon usage on meter) or old customer meters (example 10 years old).  Replace it if necessary.

25. Consult with RWD Engineer regarding new customer line extensions as directed by the Board.

26. Perform inspections of line construction and repairs.

27. Strive to maintain the lowest possible water loss of RWD distribution system.

28. Maintain proper and regular flushing of all clean-out hydrants on water system.

29. Keep storage area clean and neat in RWD buildings.

30. And any duty instructed by the Board.

Job Benefits and Salary:

Salary: 


Annual Salary will start at $40,000 to $60,000 shall be based on experience and certification payable monthly at the end of each month.  Health insurance is negotiable. 
Vacation:  

Vacation is 16 days per year (2 weeks plus 2 holidays).  Vacation is limited to fourteen (14) consecutive days.  For vacation of more than two (2) consecutive days, Operator must request from the Chairman or Board for approval of vacation period.

Weekend Relief: 


The Board will pay a back up operator to work for the System operator one weekend per month/  

           12 times a year.  The system operator will coordinate such weekend relief with the back up 
            Operator.

Vehicle Allowance:

The Board is providing a vehicle expense of $1000.00 per month payable at the end of each month for the use of personal vehicle in the performance of the system operator’s job.

Position Requirements:

1. High School or G.E.D. Graduate

2. Obtain and maintain Water Certification Operator License #1 from KDH&E Bureau of Water. Water District will pay for all certifications needed.
3. Maintain valid Class C Drivers License

Technical Skills:

1. Ability to read, analyze and interpret job related information such as maps, easements, and job-related informational reports and documents.

2. Ability to calculate figures and amounts such as proportions, percentages, area, circumference and volume.

3. Ability to apply basic mathematical data to job.

4. Ability to operate water related equipment necessary for performance of job duties.

Financial Accountability:

The employee is responsible for the efficient and judicious use of RWD time, supplies and equipment.

Personal Relations:

This position requires the ability to communicate effectively with the public: the ability to respond to common inquiries, complaints from customers, regulatory agencies or members of the community.

Working Conditions:


While performing duties of this job, the RWD operator frequently works in outside weather 
conditions.

Physical Requirements:

The physical demands described here are representative of those that must be met by a RWD 
operator to successfully perform the functions of the job.  While performing the duties of this job, the operator is occasionally required to stand, walk, sit, use hands to finger, handle, feel objects, tools controls, reach with hands and arms, climb, balance, stoop, kneel, crouch, crawl, talk, hear 
and smell.  The operator must occasionally lift and/or move up to seventy-five (75) pounds.

Rules Other:

1. The RWD will pay $40.00 per month for a mobile phone for the operator.

2. No employee may accept any gift, lunch, discount or money from anybody pertaining to RWD business.

3. The Board will not tolerate favoritism.

4. Annual Physical and drug tested as requested by the board of directors
Any part of or all of the above job description may be changed at any time with the approval of the Osage County Rural Water District No. 4 Board.
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