Dear [XXXX],
I am requesting approval to attend the annual CoHEsion Summit Users Conference, taking place in St. Louis, Missouri, from October 12–14, 2026.
Given our continued focus on strategic and responsible budgeting, I want to clearly outline why my attendance represents a strong return on investment and directly supports our department’s goals. The CoHEsion Summit brings together Banner professionals and higher‑education technology leaders from across the country, creating a concentrated environment for learning, collaboration, and problem‑solving.
The conference offers access to a wide range of presentation sessions, roundtable discussions, and hands‑on demonstrations led by Ellucian experts from both peer institutions and vendors. These sessions will deepen my understanding of current product direction, highlight best practices for optimizing our existing systems, and showcase emerging technologies that could benefit our institution.
In addition to the formal sessions, the Summit provides valuable opportunities for one‑on‑one meetings with participating vendors. I plan to use this time to evaluate tools and services that may support our future initiatives and strengthen our long‑term technology roadmap.
While attending CoHEsion Summit requires an upfront investment, the benefits far outweigh the cost. The conference delivers many of the same insights and materials offered at Ellucian Live, but at a significantly lower cost and in a more collaborative, learning‑focused environment. This makes it an especially cost‑effective professional development opportunity for [Institution Name].
My top three priorities for attending CoHEsion Summit are:
1.  <Insert priority—specific module, process, or challenge you want to address> 2.  <Insert priority—training, networking, or vendor evaluation goal> 3.  <Insert priority—strategic initiative or improvement area>
Estimated cost of attendance:
· Airfare: $[XXX]
· Vehicle: $[XXX]
· Hotel: $[XXX]
· Meals: $[XXX] (Most meals are included; details available on the conference website.)
· Conference Fee: $[XXXX]
· Estimated Total: $[XXXX]
Following the conference, I will prepare a summary of key takeaways, recommended actions, and insights that can help us maximize our ERP investment. I will also share relevant materials and presentation resources with our team to ensure the value of this experience extends beyond my individual attendance.
More information about the CoHEsion Summit is available at https://cohesioncentral.org.
Thank you for considering my request. I appreciate your support and look forward to your approval.
Respectfully, [Name]

