Rules of Order for Doomstriker LEMC monthly meetings
(Sgt of Arms is Presiding Officer, if he cannot be present, Secretary fills in)
Meeting Agenda: 	(Held Monthly)
a. Call to Order (President: “I call this meeting to order… “.)
b. Pledge of Allegiance (Road Captain)
c. MC Prayer (Presiding Officer)
d. Presiding Officer then states: “Will the Secretary please do roll call”. 
2. Roll Call (Secretary)
a. Secretary confirms attendance – “In attendance we have ….”
i. Verifies that 2/3 of the members are in attendance to have a quorum Quorum: is the minimum number of members required to conduct business (make and or vote on a motion). 
ii. If the quorum is not present, motions will not be discussed. (If you want a say, you must be present)
3. Reading & Approval of Minutes (Secretary) 
a. Secretary to read minutes of the last meeting.
b. Are there any corrections needed for the minutes?
c. If there are no corrections, the minutes stand approved.
4. Reports of Officers (Secretary) 
a. We will now move to the Officer’s reports to present any business they have worked on since the last meeting. These reports are typically received without debate. (If further clarification is needed, raise hand and you will be acknowledged)
i. Road Captain – rides
ii. Treasurer - treasury report
iii. Secretary -
iv. Sergeant of Arms - security report
v. Vice President- 
vi. President -
5. Unfinished Business (Secretary)
a. Address any business left unresolved from previous meetings. This includes items that were postponed or tabled for Chapter discussions and votes.  Collection of votes and previous motion is adopted.
6. New Business (Presiding Officer)
a. President can introduce new items of business, followed by Board, then Members.
b. Any Members can raise a motion  (Motion is a proposal to take certain action).                Types of Motions:
i. Main Motion – proposes a new action for the club
ii. Motion to Table – postpones voting of a motion 
iii. Motion to Adjourn – Ends the meeting
iv. Point of Order – Call attention to a violation of rules or procedures
c. The motion must be seconded by another member before discussion can begin
d. ONLY motions that do not go against USA Bylaws will be accepted. (We can add or change Our Chapter Bylaws, but only if it doesn’t go against the USA Bylaws)
e. ONLY 3 motions may be made per meeting, 1 per topic (for time constraint reasons)
f. [bookmark: _Hlk185325216]The Presiding officer may allow for debate on the motion (discussion of pros and cons)
g. Debate is conducted according to the Rules of Order and has a time limit of 3 minutes for each speaker in the 1st of 2 rounds (One at a Time). In the 2nd round of debate, only members who participated in the 1st rounds may speak for 2 minutes (One at a Time)
h. The Presiding officer ensures that the debate is orderly, and members speak in turn, otherwise motion is killed.
i. If the initiator of a motion speaks 3 times, the motion is also killed
j. After discussion, the motion is put to a vote.

7. Voting (Presiding Officer)
a. Once discussion on a motion has ended, the Presiding officer asks for a vote.
b. The vote can be taken by:
i. Hand up Vote- hand up for “aye” otherwise nothing is a “nay”.
c. The motion is adopted if it receives a majority of the vote
d. If there is a tie in the voting, the President is the tie breaker. 
8. Adjournment (President)
a. Once all business has been completed, a motion to adjourn is made
b. The meeting is formally closed by the President.



Key Principles:
Majority Rules: Decisions are made by the majority of members present. A valid reason for not attending must be made prior to the Secretary. If President can’t make meeting, then Vice President will attend in his place.  Failure to attend 2 consecutive meetings without good reason will result in $20- fine
Fairness: Everyone has the right to speak in turn, and decisions are made transparently.
Respect: Members must avoid interrupting (over speaking) and follow proper procedures. Failure to do so, and it turns into chaos, will result in $10- fine
Efficiency: Meetings are conducted with order, to prevent confusion or chaos. 
Minutes: Basic outline of Minutes are to be forwarded up to the National Council by Secretary monthly via email. (National Council lets chapter run themselves, but we need to be briefed on what’s going on…)
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