
RE-SCHEDULING AND CANCELLATION POLICY

We all have to work diligently to find a date when everyone can convene.  If necessary, I 
will intervene with the Court to request additional time under the Order of Referral for 
Mediation.  The attorneys MUST consult with their clients prior to scheduling the 
mediation to insure that the date is available for them.

The date will be treated as a Court setting. I will not reset the mediation except for what 
would constitute good cause to postpone a trial. Please carefully consider your advance 
preparation before selecting a date.  Once the date is set, please notify me immediately 
if you do not think the case will be ready to be mediated on the scheduled date.

If a date has been set, cancelled and reset, and the new date has been cancelled by 
any party to the mediation, a third mediation date will not be confirmed without 
prepayment of the full mediation fee from all parties. A date can be held for you 
temporarily; however, if payment in full is not received ten (10) business days prior to 
the third confirmed mediation date, the date will be released.  In the unlikely event that a 
third confirmed mediation date is cancelled, the fee will be nonrefundable.

I do not typically charge for administrative expenses in a normal case. I do not charge a 
rescheduling fee if the case is rescheduled for reasons which would normally delay a 
trial. However, this excludes a cancellation for “additional discovery.”

CANCELLATIONS DUE TO SETTLEMENT

There is no charge if a case settles prior to mediation, provided that I receive notice of 
the cancellation at least by noon of two business days in advance (e.g. noon of Monday 
for a Thursday mediation or noon of  Wednesday for a Monday mediation). Otherwise, if 
I receive less notice, a 25% cancellation fee will be charged.

CANCELLATIONS OTHER THAN DUE TO SETTLEMENT

In the event a case is reset for the convenience of a party, or a party decides to cancel 
an agreed mediation other than due to settlement, that party may be charged a 
rescheduling/cancellation fee of an amount up to the full mediation fee for the case. In 
the event that more than one party is requesting a reset or cancellation, the fee may be 
divided between all requesting parties. If at least two weeks’ notice is given, there will be 
no charge assessed so please provide as much advance notice as possible.


