Resume Template

pARt 2-#8


Full Name
 PHOHNE NUMBER ● EMAIL ADDRESS
Experience: (current or more recent first)

Place of Employment 
Job Title
Dates of employment (month/year – month/year)
· List 2-4 bullet points of your responsibilities or accomplishments
Place of Employment 
Job Title

Dates of employment (month/year – month/year)
· List 2-4 bullet points of your responsibilities or accomplishments

Place of Employment 
Job Title

Dates of employment (month/year – month/year)
· List 2-4 bullet points of your responsibilities or accomplishments
Education:


School or Institution name

Location (city, state)

Years Attended (year – year)

              
  
High School Diploma (if applicable)
Skills:
· List any relevant job related skills you may have (up to 5 skills, with examples listed below)

· Excellent time management skills

· Good problem solving skills

· Positive work ethic

· Strong attention to detail

· Good leadership skills (and any leadership positions you have held)
· A willingness to learn

· Strengths in organization

References Furnished Upon Request
